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PEI'JIAMEHT
CbOMOTI'O AMEJSILIAHOTO AIMIHICTPATUBHOI'O CYY

Po3zgaia L.
3AT'AJIBHI ITOJOKEHHSA

Crarra 1. 3acaau aisabHocti Chomoro anensiniiHoro
aAMiHICTPaTHBHOIO Cyay

1. Pernament CpoMOro ameisuiiHOrO aAMiHICTPAaTHBHOIO Cyay (maii —
PernameHT) peryiroe OCHOBHI MUTAHHS OpraHi3alliiHol, MpoleCyalbHOl DisSUIBHOCTI
CpoMmoro anensiidiHOro aJMiHICTPaTHBHOIO CyIy, a TaKOXX BH3HA4ae MpaBuja
BHYTpPIIIHBOTO  TpyJaoBoro  posmopsiaky y  CeoMoMmy — amemnsmiiHoMy
aZIMIHICTPaTUBHOMY CY/i.

PernmameHT  3aTBepmKyeThcs  pillleHHAM — 300piB  cyamiB  Ta
nepe3aTBep/UKYEThCS Y paszi HEOOXIAHOCTI 13 BpaxyBaHHSIM 3MiH OO0 YHHHOTO
3aKOHOAABCTBA Y KpaiHH Ta JIOKAJIbHUX aKTiB CYy.

2. PernamenTt po3pobienuii BianosiaHo 10 Konerutyuii Ykpainu, 3akoHy
VYkpainu «IIpo cynoycTpiéi i cTaTyc CyaaiB», IHIIMX 3aKOHIB 1 HOPMAaTHBHO-
NpPaBOBUX aKTiB, L0 PEryIIOIOTh JAiSUIBHICTH CY/iB, IX MOBHOBaXXEHHS Ta MOPSAIOK
CYJIOYHHCTBA.

3. CooMuil anensuiiHuiA aqMiHiCTpaTUBHIE Cy1 yTBOpeHo 29 rpyaus 2017
poky BianoBigHO Yka3y lIpesunenra Ykpainu Ne455/2017 Bin 29 rpyans 2017 poky
«[Ipo nikBipawioo amensUifHUX aaMIHICTPATMBHUX CYyAIB Ta YTBOPEHHS
anensuiiHUX aZIMiHICTPATHBHUX CY/IiB B aneNsIiHHIX OKpyTrax.

Cromuii anensuifHui aaMiHICTpaTUBHUEN CyJ B anensuiiHOMY OKpY3i, 1[0
BKIrO4Yae BinHuUIbKy, JKutoMupebky, XMenbHULIbKY Ta UepHiBeubKy obaacTi, 3

MiCLIe3HaXODKEHHIM y MicTi BiHHHMIIL.




4. MpouecyanbHy fAisnbHicTb CbOMUIA anensayinHnA agMiHICTPaTUBHUIA Cy[,
po3noyas 3 XX0BTHA 2018 poky (3 AHA ony6/1iKyBaHHA OrO/IOWEHHS rO1I0BU CyAY Y
raseti «[Fonoc YkpaiHn» Nel85 (6940) Big 03.10.2018 poky).

5. OCHOBHOW METOKW CyAy € BWKOHaHHA MOKMafeHWX Ha HbOro
3aKOHOaBCTBOM (DYHKLi/ 3 BignpaB/ieHHs NpaBOCYAAs, i3 BpaxyBaHHSM TOro, WO
roONI0BHMM 3aBAaHHAM aAMiHICTPAaTMBHOIO CyAOYMHCTBA € 3aXWUCT npas, cB06OA Ta
iHTepeciB (hi34YHUX OCi6, NpaB Ta iHTepPecCiB LPUANYHUX OCIb6 Yy cepi ny6niYHO-
NpaBoBMX BIAHOCWMH Bij nopylleHb 3 GOKYy OpraHiB [ep>aBHOT Bnagw, opraHis
MICLLeBOro camoBpPSAYBaHHS, TXHIX NOCafoBUX i CNY>X60BMX OCi6, iHWMNX CYO’EKTIB
Npu 34iNCHEHHI HAMW BNagHMX YNpaBaiHCbKUX YHKL i Ha OCHOBI 3aKOHO/aBCTBa,
B TOMY YMC/i Ha BUKOHAHHA [efieroBaHUX NOBHOBAXEHb LUIAXOM CrnpaBejnBeoro,
HeynepemXeHOro Ta CBOEYaCHOro po3rnagy aAgmiHiCTpaTUBHMX Crnpas.

Crarta 2. lNoBHOBaXKeHHA CbOMOro anensAyinHoro
aAMIHICTpaTUBHOrO cyay

1 Cbomuii anenauinHuim agMiHiCTpPaTUBHUN cyn  posrnagae
agMiHiCTpaTMBHI cnpaBn B anenduinHomy nopsaky 3rigHo 3  Kogekcom
aAMIHICTPATMBHOIO CYAOYNHCTBA YKpaiHu.

2. Y Bunagkax, nepegbaveHnx Kogekcom agMiHiCTpaTMBHOIO Cy404YMHCTBA
YkpaiHu, CboMuiA anendyinHuiA  aAMiHICTPaTUBHWIA Cy[ pPO3rNiafaEe  Crnpasu
BIANOBIAHOT CYA0BOT OPUCAMKLIT AK CyA MepLlol iHCTaHLl.

3. CboMuil anenauinHWiA - agMIHICTPaTUBHUIA Cy[ aHanisye CyaoBy
CTaTUCTUKY, BMBYAE 'Ta y3ara/ibHIOE Cy[oBY NpakTUKy. Hagae micueBum cypam
METOANYHY A0MNOMOTY B 3aCTOCYBaHHI 3aKOHO/aBCTBa.

4. CbOMUW anenauiiHMin agMiHICTPAaTUBHUI Cyf 34IACHIOE TakKOX iHLWI
MOBHOB&)KEHHS, BM3HAYEHI 3aKOHOAABCTBOM.

CTtartTsa 3. OpraHisauis i nnaHyBaHHA poboTu cyay

1. OpraHi3auist po60oTu cyay 34iNCHIOETLCA BiANOBIAHO A0 3aKOHY YKpaiHu
«lMpo cypoycTpin i cTaTyc cygnie», 3akoHy YKpaiHn «[Mpo gepxaBHY CNyXOy»,
MonoxeHHs npo anapaT CbOMOro anensyinHoOro agMiHiCTpaTUBHOIO cyay, TpyAoBa
| BUKOHAaBYa ANCUUNIIHA perfnameHTyeTbCcsa KogeKcoM 3aKOHIB Mpo npawio YKpaiHu
I uum PernameHTOM, B AKOMY Bpery/ibOBaHO Mpasufia BHYTPILWHbLOr0 TPYLOBOIO
pO3NopsaaKy And npayiBHMKiB CbOMOro anensiyinHoro agMiHiCTpaTUBHOIO cygy,
MpaBunamun NoBeLIHKN NpaLiBHUKA CYLY.

2. BignoBigHo A0 3aKOHY YKpaiHu «Ipo KONeKTUBHI AOroBOpW i yrogm» Ta
Kopgekcy 3aKoHIB Npo npauto YKpaiHu MK agmiHicTpauieto cyy Ta npayiBHMKamu



Cyoy MOXe yKnafaTuCb KONIEKTUBHWUIA AOTrOBIp 3 METOH PeryntoBaHHSA BUPOOHMUKX,
TPYAOBMX i couianbHO-eKOHOMIYHMX BiAHOCUH.

3. MnaHyBaHHA po60TY cyay 3AIMCHIOETLCA BiAMOBIAHO A0 MONOXEHHSA MPO
NnnaHyBaHHA po60TK CbOMOro anensyinHoro agmiHiCTpaTUBHOIO cyay.

Pozgin Il.
360PU CYAA1B
CTtartTa 4. 3arasibHi NON0XEHHS Mpo 360pu cyaais

1. BignoBigHO A0 4acTMHW nepwoi craTTi 128 3akoHy YkpaiHu «[1po
cypgoycTpin i crtatyc cyadie»  36opu  cyaaie CboMOro  anensiyinHoro
aAMIiHICTPaTMBHOIO cyay - Ue 3ibpaHHsA CyAniB, Ha AKOMY BOHW 06roBOPHOIOTH
MATaHHA BHYTPIWHbBOT AiSNbHOCTI Cyay Ta MPUAMaldTb KOMEKTUBHI PilleHHS 3
06roBoproBaHUX NUTaHb (gani- 36opu cyaais).

2. [0 NnUTaHb BHYTPILWHLOT A4iAN1bHOCTI CyAYy BIANOBIAHO A0 YaCTUHU TPETLOT
CTaTTi 126 3aKOHY YKpaiHu «[1po CyaoycTpi i cTaTtyc CyafiB» Hanexatb MUTaHHS
opraHizayiinHoro 3abesneyvyeHHsa CyaiB i AiSNbLHOCTI CyAfiB, COLiaNbHOrO 3axXuUcTy
CyAniB Ta IXHIX CiMel, a TaKoX iHLWI NUTaHHSA, WO 6e3nocepeHbO HE NOB’A3aHi i3
30INCHEHHAM npaBocyaas.

3. [0 noBHOBaXKeHb 3060piB HaNIEXUTb BUPILLIEHHA NUTaHb LW0A40:

- 3MILHEHHA He3aNeXXHOCTI cyay, CYyAAiB, 3aXWUCT Bif BTPYyYaHHA B TXHKO
AIANbHICTD;

- y4yacTi y BM3Ha4yeHHi noTped KaapoBOro, (PiHaHCOBOro, MartepiasibHO-
TEXHIYHOro, IHWOro 3abesneyeHHA cCcydy Ta KOHTPO/Sb 3a [AOAepXXaHHAM
YyCTaHOB/NIEHNX HOPMATMBIB TaKOro3abesneyeHHs;

- 3[iINICHEHHA KOHTPO/IO 3a OpraHi3auieto AisnbHOCTI cyay;

- 0b6paHHA cyaniB Ha agMiHiCTpaTUMBHI nocaguM B cyfdax Yy MNOPSAKY,
BCTaHOB/IEHOMY 3aKOHOM.

Ctatta 5. OCHOBHI 3aBAaHHA Ta NUTaHHA BifHECeHI A0 KOMMeEeTeHUiT
360piB cyaaiB

1. 360pwu cyanis:

- 06roBOpPKOIOTH MUTaAHHA LWOLO BHYTPIWHbLOT AiANBHOCTI Cyay 4 poboTu
KOHKPEeTHMX CyALiB abo npauiBHWKIB anaparty cyay Ta NpuiMaroTb 3 LUX NUTaHb
pilleHHsA, Wo € 060B’A3KOBMMY AN CYAAIB Ta NpaLiBHUKIB anaparty cyay;

- MpUAMaloTb pPilleHHs Npo obpaHHA CyAfiB Ha agMiHICTpaTUBHI nNocaan B
cyfax (ronosu cyay, 3aCTYMNHUKIB F0N0BU Cyfy) Ta AOCTPOKOBE 3BifIbHEHHS 3 LUX
nocag B NopsigKy, BCTAaHOBEHOMY 3aKOHOM;



- 3aCNyXO0BYIOTb 3BiTU cyaniB, AKi 06iMaloTb agMiHiCTpaTUBHI nocaan B
Cyal Ta KepiBHMKa anapary cyay;

- BM3HayaloTb cneyianizauito cygnis 3 po3rnagy KOHKPEeTHUX KaTeropii
cnpas BigNoOBIAHOT CYL0BOT HOPUCANKLLIT;

- BU3HA4alTb PiBEHb HaBaHTAXEHHA Ha CYAAIB 3 ypaxyBaHHAM BUKOHaHHSA
HUMU afiIMiHICTPaTUBHMX abo IHWNX 060B’A3KIB, 6e3nocepeiHbO He MOB’A3aHUX i3
34INCHEHHAM NpaBoCyAas;

- 3aTBepiXylTb 3acagM BMKOPUCTAHHA aBTOMATM30BAHOI CUCTEMMU
NIOKYMEHTO0O006Iry cyay,

BM3Ha4alTb 3acagn (hopMyBaHHS KOMerii cyanis, 0CO6MBOCTI 34IACHEHHS
aBTOMaTM30BaHOro PO3MNOAiINYy CyfOBMX CrpaB, BU3HAYyalTb KOeiLlieHTH
CKNafHOCTI KaTeropin cygoBux Crpas;

- po3rnapalTb MOBIAOM/IEHHA CYAA4IB MPO BTPYYaHHA B 1X LIANBHICTL K
cyani woao 34iNCHeHHS NpaBoCyAAas:;

- 3BepTaloTbCA 3 MNOAAHHAM MNP0 MPUTATHEHHA [0 AUCLUNAIHAPHOT
Bi4MOBIAANbHOCTI afBoKarta, MPOKypopa, MnocajoBoi 0cobu opraHy [fepXaBHOi
BNaAM YN OpraHy MicLeBOro camoBpsfyBaHHS 3a BUMHEHHS filh ab0 6e3/isaNbHOCTI,
LLLO NMOPYLUYIOTb FapaHTii He3aneXHOCTI Cyay Ta CyAAal;

- 3aCNYX0BYHOTb IH(hOpMaLit0 KepiBHMKA anaparty cyay npo horo LisnbHicTb
Ta MOXYTb BWC/MOBUTU HEeLOBipYy KepiBHUKY anapaty cyay, Wo TArHe 3a coboto
3Bi/IbHEHHA NOro 3 Nocagmn y BCTaHOB/EHOMY 3aKOHOM MOPSALKY;

- 3aTBepAXyroThb MonoXeHHs npo 36opu cyadis, MonoXxeHHA npo anapat
CyZy, BUPIWYOTb NMUTAHHA NPO BHECEHHA A0 UMX [M010XKeHb 3MiH | JONOBHEHb;

- BUPIWYIOTb MUTaHHA LWOAO 3a0X0YEHHS;

- 3[IACHIOIOTb [HLWI MOBHOBaXeHHA, nepefbayveHi 3akOHOM YKpaiHu «[1po
CYAOYCTPIN i cTaTyc cyadiB» Ta iHWMMM HOPMaTUBHO-NPaBOBUMU aKTaMU;

- 06MpaloTb TAEMHUM TO/IOCYBaHHAM fAeneraTiB fefieratiB Ha 3’134 Cyanis
YKpaiHu;

- 3BepTaloTbCA 3 NPOMNO3nNLIAMMK LWOALO NUTAHb AIANIBHOCTI CyAy 4O OpraHis
[epXXaBHOI BnaguM Ta oOpraHiB MiCLUEBOro camMoBpsAyBaHHS, SKi 3000B’A3aHi
PO3rMIAHYTK Wi NPONO3nLiT NPOTAroM N’ ATHAAUATM AHIB i A4aTtn BIiANOBIAb NO CYTI;

- 06roBOpPHOIOTH MUTAHHA LWOALO MPaKTUKK 3aCTOCYBaHHA 3aKOHOAABCTBA,
po3po6NATL BiANOBIAHI MPONO3ULIT LWOAO0 BAOCKOHANEHHS TaKol MPakTUKKU Ta
3aKOHOAaBCTBa. 360pyW CyAAiB MOXYTb BHOCUTW BIANOBIAHI NPONo3unLii Ha po3rnsag
[0 BepxosHoro Cyay;



- 3a NPONO3ULIE TON0BM CyLy NPUIAMaloTb pPilleHHA Npo YTBOPEHHS
CyAoBOT ManaTu 3 po3rnsgy OKpemol Kateropii cnpas, 11 KiNbKICHUA cKnag,
BM3Ha4alTb NEPCOHaNbHNIA CKNaj CyA0BUX Manat, a TakoXX Npo 06paHHA cekpeTaps
Cy[0BOI nanatn; 3acnyXxoByKTb IH(oOpmaLito cekpetaps CyAoBOI nanatv npo
LIANbHICTb CYA0BOT Nanatu;

- Yy pasi HeobXigHOCTi MOXYTb 3BepTaTuca A0 Pagu cyafis YKpaiHu 3
NPONO3MLIEID WOAO CKANKAHHSA N03a4eproBoro 373y cyanis YKpaiHu.

2. MopsifoK CKNMKaHHA Ta npoBedeHHs 36opiB  cyadiB CbOMOro
anenAyinHoro agMmiHiCTpaTMBHOrO cyay BperynboBaHi [MOIOXKEHHSAM Npo 360pu
cyanis CboMOro anensuinHoro agMiHicTpaTMBHOIO cyay.

Pozain 11
Cyagi, aKi 06inmMatoTb agMiHiCTpaTUBHI nocagn y cyai

CtatTa 6. 3aranbHi MosioXKeHHs WOoA0 agMIHICTPaTUBHUX nocan y CyAl.

1. 3rigHO 3 YacTMHO nepLuoto cTaTTi 20 3aKOHY Y KpaiHu «I1po cygoycTpiin
I cTatyc cyadiB» agMiHICTpaTUBHUMM NOCagaMn B CyAi BBaXKarOTbCA NOCagmn rosiosu
cyay Ta 3acTynHuKa (3acTynHWKIB) roioBU cyay.

fonoBa cyay, MOro 3acTynHWK (3aCTynHMKKM) 06MparoTbCA Ha nocagm
36opamm cyaniB 3 ymcna cyffis cyy CTPOKOM Ha TPU POKKM, ane He 6inbll K Ha
CTPOK MOBHOBaXeHb CyAf4i, LWAAXOM TaeEMHOr0 roJsioCyBaHHA OIiNbWICTIO Bif
Ki/IbKOCTI CyffiB, AKi NpautotoTh B CyAi.

2. TonoBa cyay, Moro 3acTynHUK (3aCTYNHUKK) MOXYTb 6YTW LOCTPOKOBO
3Bi/IbHEHI 3 Mocagun 3a iHILiaTMBOK He MeHLW K OAHIET TPeTUHW Bif 3arasbHOl
KINIbKOCTI CyAfiB CyAy LWAAXOM TAEMHOrO roOJfioCyBaHHSA He MeHW #AK [ABoMa
TpeTUHaMu Ccyanis, AKi nNpayooTb Y CyAi.

MigctaBoto ANA 3BiNIbHEHHS CyAai 3 agMiHICTpaTMBHOT Nocagmn € Moro 3asBa
abo TpuBaw4ye He3a[oBiflbHe BMKOHaHHA 060B’A3KiB rOM0BM Cydy, 3acTymnHUKa
rofioBK cyfy BiAMOBIAHO, cucTeEMaTUYHe abo rpybe oAHOpPa30Be NOPYLUEHHS 3aKOHY
Npu iX BUKOHAHHI.

Cypas, AKOro AOCTPOKOBO 3BifIbHEHO 3 aAMIHICTpAaTMBHOI nocagu B CyAi
(KpiM 3BiNIbHEHHS 3 aAMiHICTpPaTUBHOT Nocagn 3a MOro 3asBO), He MOXe 6yTu
o6paHuin Ha Byab-AKY agMiHICTpaTMBHY nocady B cyfax NpoTAroM ABOX POKIB 3 AHS
TaKoro 4OCTPOKOBOIO 3BifIbHEHHS.

3BiNlbHEHHA 3 nocagn cyafi, NPUNUHEHHSA MOro NOBHOBaXKEHb AK Cyafdi, a
TaKOX 3aKiHYEHHSA CTPOKY, Ha KM Cyaat0 06paHO Ha agMiHiCTpaTMBHY nocajy B
Cyfi, NPUNMHAE NOro NOBHOBAXEHHA Ha afMiHICTpaTUBHIN nocagi.



3. MepebyBaHHA cyadi Ha aAMiHICTpaTUBHIN nocafi B Cy/i He 3BiNIbHSE 1Or0
Bif 34INCHEHHSA NOBHOBaXXeHb CyAAi.

4. TonoBa cygy Ta WOro 3acTynMHUKW 3[4INCHIOOTb CBOT C/YXOO0BI
MOBHOBaXXEHHA BIANOBIAHO A0 BUMOr 3aKOHY YKpaiHu "lNMpo cygoycTpiit i ctatyc
cypais”,  Kopekcy — agMIHICTpaTMBHOIO  CYAOUYMHCTBA  YKpaiHW,  IHWKX
3aKOHOAABUMX Ta HOPMAaTUBHMX aKTIB YKpaiHW, AKI PeryntotTb LIANbHICTb Cyay.

CtatTda 7. onoBa anenauinHoro cyay

MonoBa CbOMOro anenayinHoro agMiHicTpaTUBHOIO Cyay:

1) npefcTaBAse Cyfd AK OpraH Aep>KaBHOT BNaguM y 3HOCMHAX 3 IHWUMM
opraHamu fep>aBHOT Bfagn, opraHaMmun mMicLLeBOro camoBpaAyBaHHA, PISUYHUMN Ta
OPUANYHUMK 0Ccobamu;

2) BMW3Hayae aAMIHICTpPaTMBHI MOBHOBa)EHHA 3aCTYMHWKIB T0/I0BU
anensyinHoro cyay;

3) KOHTPO/ME edeKTUBHICTb [AiANbHOCTI anapaTy Ccyay, MOroaxye
NMPU3HaAYeHHA Ha Nocagu KepiBHMKa anaparty cyfy, 3acTynHMKa KepiBHMKa anaparty
Cyfly, BHOCUTb MOfaHHA NP0 3acTOCYBaHHS [0 KepiBHWKa anapaty cyay, noro
3aCTYMNHMKa 3a0X04YEHHS ab0 HaKNafeHHs AUCLUUNNIHAPHOTO CTATHEHHS BigNOBIAHO
[0 3aKOHOAaBCTBa;

4) BuAae Ha nigcrtasi akTa nNpo npuM3HayveHHA cyaai Ha nocagy, nepeBefeHHA
CYAAi, 3BiNbHEHHA CyAAl 3 N0CaAm, a TakoX Y 3B’A3KY 3 NPUMNUHEHHAM MOBHOBaXEHb
CyALi BiANOBIgHMI HaKas;

5) nosigomnse Bwuwy KsaniikauiiHy KOMIcCit0 cypaiB  YKpaiHu Ta
[epxaBHy Ccy[oBY aAMiHICTpaLitl0 YKpalHW, a TakoX 4yepe3 Beb6G-noprtan CyAoBOT
BNaAM NPO BakKaHTHI Mocaau CyafiB B anensuinHoMy CyAi y TPUAEHHUIA CTPOK 3 [HA
IX YTBOPEHHS;

6) 3a6e3nevye BUKOHAHHS pilleHb 360piB CyaaiB anensuiiHoro cyay;

7) opraHi3oBye BefeHHA Ta aHani3 CcyfoBOI CTAaTUCTUKW, OPraHi3oBye
BMBYEHHSA Ta Yy3araJibHeHHsi Cy[O0BOI NpakTUKKW, iH(popMmaLliiHO-aHaniTU4He
3abe3neyeHHs cyaniB 3 METO MiABULLEHHA AKOCTI CYOUYMHCTBA,;

8) cnpuse BMKOHaHHIO BUMOI LWWOAO NIATPUMAaHHA KBanigikauii cyanis
anensauiHoro cyay Ta nigBULLEHHS TXHbOT0 NPOQECINHOIO PiBHS;

9) 3AiCHIOE HLII NOBHOBaXXEHHS, BU3HAUYEHI 3aKOHOM.

CTtarTsa 8. 3aCTynHUK rosioBy anensuiHoro cyay
3acTynHWMK ronosn CbOMOro anensuinHoro aamiHicTpaTWUBHOIO Cyy:



1) 3a JOpYYEHHAM ronoBM Cyfy MpefcTaBnse Cyd K OpraH Aep>KaBHOi
BNagn y 3HOCMHaxX 3 IHWMMW opraHamMn AepXkaBHOT BNagu, opraHaMmy MiCLLeBOro
camMoBpAAYyBaHHSA, MISUYHUMU Ta OPULUYHUMU 0CO6aMU;

2) 3[4IMCHIOE aAMiHICTpaTUBHI MOBHOBaXKEHHS FON0BM Cyfy Y pasi Moro
BIICYTHOCTI;

3) 3A4IACHIOE HWI agMiHiCTpaTUBHI NOBHOBAXEHHS, BM3HAYEHI r0/10BOKO
cydy.

Posgin IV
Cyaal. nMPOBEJEHHA OMNEPATUBHNX HAPAL CYAAN1B

CtatTa 9. Cyaaa anensiliniHoro agMiHiCTpaTUBHOIO cyay

1. Cyafeto anensyinHoro cygy mMoxe 6ytu ocoba, aka BiAnoBigae BuMoram
[0 KaHAnAaTiB Ha nocagy CcyAaai, 3a pesynbrtataMmu KBanigikauinHoro ouiHOBaHHA
nigTeepanna 34aTtHICTb 34iCHIOBATM NpaBoCcyAns B anensuiiHoMy cyfi, a Takox
BiiNOBIAAa€E OAHIN i3 TAKUX BUMOT:

1.1. mae cTax pob0Tn Ha nocagi cyaai He MeHLIe M’ATK POKiB;

1.2. Mma€ HayKOBWIA CTyNiHb Yy chepi npaBa Ta CTaX HayKoBOT pob6oTn y cepi
npasa LLOHAWMEHLLIE CiM POKIB;

1.3 Mae pocBif npogecinHOT [iaNbHOCTI afBOKaTa LWOAO 3A4INCHEHHS
npeAcTaBHULTBA B CyAi Ta/abo 3axuUCTy Bif KPUMiHaNbHOMo 06BMHYBaYeHHS
LLlOHAMMEHLLIE CiM POKIB;

1.4. Mae cyKynHui cTtax (gocig) po6oTtu (npodecinHol AisnbHOCTI)
BiANOBIAHO A0 BMUMOT, BU3HAYeHUX NyHKTamu 1.1. - 1.3., WOHalMeHLle CiM POKIB.

2. Cyppa anensduinHoro cygy 3f4iCHIOE npaBocyfad B MOPSAKY,
BCTaHOB/IEHOMY NpoLecyasibHUM 3aKOHOM, a TAKOX iHLI NOBHOBaXXEHHS, BU3HAYEHI
3aKOHOM.

3. Cypas y CBOIW AisNbHOCTI WOAO 34iNCHEHHS NPaBOCYAAS € HE3aNEXHUM
Bif 6Y/Ab-KOro He3aKOHHOIro BMNNBY, TUCKY ab0 BTPY4YaHHS.

4. Cypns 34iMCHIOE NpaBocyAns Ha OCHOBI KOHCTUTYLIT | 3aKOHIB Y KpaiHu,
Kepyumnchb npu LLboOMy NPUHLMMNOM BEPXOBEHCTBA NpaBa. BTpyyaHHs B AiANbHICTb
CyAni WOoAO 3A4IMCHEeHHA npaBocyfnd 3abOpOHAETbCA | TArHe 3a Co060K
BIAMNOBIJa/IbHICTb, YCTAHOB/IEHY 3aKOHOM.

Cratta 10. lNopAfoK 3apaxyBaHHA Ta BUKJ/IKOYEHHSA 3i wiTaty cyay
Cyaais

1. MopAfoK 3apaxyBaHHA CYAAiB 40 WTATy CyAY Ta BUK/IKOUYEHHS TX 3i WwraTty
34INCHI0ETLCA BigNoBIAHO A0 KoOHCTUTYUIT YKpaiHu, 3akoHy YKpaiHu «[1po



CYAOYCTpil i cTaTyCc CyAfdiB» Ta YAHHOrO TPY[AOBOro 3aKOHOAAaBCTBAa Ha MiAcTaBsi
Hakasy, L0 BUAAETLCA rO/IOBOK CYAY 3rifHO 3 aKTOM Mpo 06paHHA, nepeBefeHHS
Ha mocagy cyaai 4yn 3BilbHEHHA 3 nocagun cyaai.

2. lpu 3apaxyBaHHi [0 wWTaty Ccyay Ccyaasa noBMHeEH nojaTtu Taki
LOKYMEHTH:

- 3aBY NPO 3apaxyBaHHS;

- TPYAOBY KHUXKY;

- Koniil LOKYMEHTIB MpO OCBITY, Y TOMY YMCAiI MPO MNOBHY BWLLY OCBITY,
HayKOBMWI CTYMiHb, BYEHe 3BaHHSA, NiABULLEHHSA KBaniikalil;

- AeKnapauito nNpo MaiHo, Aoxoau, BMTpPaTW i 3060B’A3aHHA (DiHAHCOBOIO
XapaKkTepy 3a MUHYNUI PiK;

B/IACHOPYY 3amMOBHEHY 0CO60BY KapTKy;

KoMito nacnopra;

KONito BiNCbKOBOT0 KBUTKA;

KOMit0 AOKYMEHTIB MpPo HafjaHHA Mifbr.

3. Cyaaa BUKMOYAETLCA 3i WTaTy CyAy Yy Takux BUnagkax:

- 3BI/IbHEHHA cyAaAi 3 mocajn 3a CTaHOM 340p0OB’S;

- 3BifIbHEHHA Ccyaai 3 nmocagu y pasi MOpyLeHHA HUMM BUMOT LWO0A0
HEeCYMICHOCTI;

- 3BiNlbHEHHA cygaai 3 nocaguM Yy pasi BUMHEHHA HMM  ICTOTHOrO
AVCUMNNIHAPHOrO  MPOCTYNKY, Trpyboro 4YmMm CUCTEMATMYHOIO HEXTYBaHHA
060B’A3KaMW, WO € HECYyMIiCHMM 3i cTaTycoM cyaai abo BUSIBUNO WOro
HeBiAMOBIAHICTb 3aliMaHil nocagi;

- 3BiNIbHEHHSA CyAAi 3 mocaAn y pasi NogaHHA HAM 3asBK MPo BigcTaBKy abo
Npo 3Bi/IbHEHHA 3 MOCAAWN 3a BIACHUM 6aXKaHHAM;

- 3Bi/IbHEHHA cyani 3 nocaaun y pasi MOro HesroguM Ha NEpPeBefeHHs A0
iHWOro cyay y pasi nikeigayii um peopraHisayii cygy, B aKomy cyans obinimae
nocagy;

- 3BiNIbHEHHSA CYALI 3 nocagmn y pasi nopyLweHHa HUM 060B’A3KY NiATBEPANTY
3aKOHHICTb [XXepena NOXOKEHHS MaiHa.

4. TTOBHOBaXEHHA CyAAl NPUNMUHAOTLCA Y pasi:

- LOCATHEHHA CyAAet0 LWICTAECATM N’ATU POKIB;

- NPUNUHEHHA TPOMaAAHCTBA YKpalHM abo HabyTTs cyAfeto rpoMagsaHCTBa
IHLIOT Aepxxasu;



- HabpaHHA 3aKOHHOT CUW PilLeHHAM CyAy NpO BU3HaHHSA cyaai 6e3BiCHO
BiACYTHIM ab0 OronoweHHA NOMEPSINM, BU3HAHHA Hejie3faTHUM abo 0O6MeXeHo
[IE€30ATHUM;

- CMepTi cyaai;

- HabpaHHA 3aKOHHOT CWMAN O06BMHYBaNbHUM BMPOKOM LWIOAO CyAni 3a
BUMHEHHSA HUM 3/104UHY.

Mpo HaaABHICTb MiACTaBW ANA NPUNUHEHHA NOBHOBaXXEHb CYAAlI F0N0Ba Cyay
nosigomnse Buwy pagy npasocyans, Buwly keanidikauiliHy KoMmicito cyppis
YKpaiHn Ta [epxaBHy CyfoBY agMiHICcTpauito YkpaiHu. [0 MoBigOM/IEHHSA
004AKTbCA AOKYMEHTU, AKi CBigyaTb NPO HasBHICTb MiACTaBW 418 MPUNUHEHHA
MOBHOBaXKeHb CyAAi.

Crarta 11. O60B'A3KM cyadi

Cypanas 3060B'13aHUIA:

1) cBoeyacHo, crnpaseaMBO Ta 6e3CTOPOHHLO PO3rnAfaTv i BUpilyBaTK
CYZ0Bi cnpaBu BiAANOBIAHO /10 3aKOHY 3 JOTPUMAHHAM 3acaj i npaBun Cy404YNHCTBA,;

2) LOTPMMYyBaTMCA NpaBun CyaAiBCbKOT eTUKMN;

3) BMABMATK NnoBary 40 Y4Y4aCHUKIB Mpouecy;

4) pofep>xysatuca npucarun cyaai;

5) He posronowysatn BiAOMOCTI, $Ki CTAHOBAATb TAEMHMLIO, LWO
OXOPOHSAETLCA 3aKOHOM, Y TOMY YUCAI | TAEMHULIO HApPaA4oi KIMHATK | 3aKpUTOro
CY[0BOr0 3aciflaHHs;

6) BMKOHYBanM BMMOTM Ta [OTPUMYBATUCA OOMEXEHb, YCTaHOBIEHUX
3aKOHOAABCTBOM Yy c(hepi 3anobiraHHs KOpynuii;

7) nopaeaTu Aeknapauito ocobu, yNOBHOBaXXEHOT Ha BM KOHAHHA (DYHKLiN
Aep>xaBy abo MicLLeBOro camoBpAAyBaHHS;

8) 3aiiicCHIOBATK 3ax04u WOoA0 nonynsapuaauii npodecii cyani Ta A4isnbHOCTI
Cy[0BOI Bnaan cepef rpomaacbkocTi (y coyianbHUX Mepexax).

Crarta 12. MNoeegiHKa cyaai nif yac 34iiCHeHHA npasBocyaas

1. Cypas nOBWHEH BUKOHYyBaTtW 060B’A3KM Cyfai  BiACTOPOHeEHO 1
HeynepeKeHo Ta YTpUMyBaTUCA Bif4 NOBeAiHKM, Oyab-akux fid  abo
BUCNOBMOBaHb, WO MOXYTb MNPWU3BECTW A0 BWMHUKHEHHS CYMHIBIB Yy PIiBHOCTI
npoecinHnX cyaais nig vyac 34iNnCHeEHHS nNpaBocyas.

2. Cypnas noBMHEH MNPOSIBAATM MoBary [0 MpaBa Ha iHgopMmauio npo
CY[OBUI po3rnsag i He [ONYCKaTU MOPYLUEHHA MPUHLMNY [acHOCTI Mpouecy.
Cyaaa y BM3HaYeHOMY 3aKOHOM MOPsAKYy Hafjae 3acobamM MacoBOT iH(opmauii



MOXNMBICTb OTPUMYBaTK IH(OPMALIO, He AOMyCKaluun Npu LbOMY MOPYLUEHHS
npas i cBO6OA rpoMagsaH, NPUHUXKEHHSA TXHbOT YeCTi M FigHOCTI, a TAKOX aBTOPUTETY
npaBsoCcyAaAs.

3. Cyaas He MoXe pobuTn Nyo6nivyHMX 3asB, KOMEHTYBATK B 3aC06ax MacoBoT
iH(popMmauii cnpaBu, AKi NepebyBaloTb Y NPOBaXKEHHI cyay (3a BUHATKOM, SIKLLO Le
BIAHOCUTbLCA [0 MNOBHOBaXKeHb CypAfdi-crikepa) Ta niggaBaTu CYMHIBY Cy[oOBI
PilleHHs, WO Habpanu 3akoHHOI cunu. Cyans He mae npaBa po3rosiowysaTu
iHhopMaLito, WO cTana nomy BigomMa y 3B’3KYy 3 pPO3rnsfom crpasu.

4. Cypasa, akuin nepebyBae Ha agMiHICTpaTMBHIW nocadi B cyfai, NOBUHEH
yTPUMYyBaTUCA Bif MOBeAIHKN, Ail a0 BUCNOBIOBAHb, WO MOXYTb NMPU3BECTU [0
BMHUKHEHHA CYMHIBIB Yy €4MHOMY cTaTyci Cyffis i B Te, WO npoeciiHi cyaai
30IACHIOIOTb KONEKTUBHE BUPILEHHSA NUTaHb opraHisayii poboTun cyay.

5. Cyans NOBMHEH YHMKATW nosanpouecyanbHUX CTOCYHKIB 3 O4HUM i3
YYaCHUKIB npouecy abo MOro npeactaBHUKOM Yy CrpaBi 3a BifICYTHOCTI iHLINX
YYaCHUKIB npouecy.

CratTta 13. No3acyaoBa nosegiHKa cyadi

1. Cynns He MoXKe HanexXatu Ao NoNiTUYHMX NapTin i npodecinHMX CNiNoK,
6patu yyacTb Y 6yab-AKili MONITUYHIN AiSNbHOCTI, MaTU NpPeACcTaBHULbKUIA MaHAaaT,
obinmatn 6yab-AKi iHWI onnavyBaHi nocagu, BWKOHYBATW iHWY oOnnayvyBaHy
po60TYy, KpiM HayKOBOT, BUKNaAaLbKoi Ta TBOPYOI.

2. Cypas mae npaBo 6paty yvyacTb Y rpOMajcbKin LissNbHOCTI, Ny6NiYHUX
3axo0fax, AKLWO0 BOHW* He 3aBfal0Tb LWIKOAW MOro craTycy, aBTOPUTETY cyay i He
MOXYTb BMJMHYTU Ha 34IACHEHHA TMpaBoCyAAs, MpoTe MOBMHEH YHUKATU
B3aEMOCTOCYHKIB, AIKI MOXYTb BMN/AMHYTU Ha He3afieXHICTb | HeyrnepemKeHICTb
CyLAl.

3. YuacTtb cyaai y couianbHux mepexax, IHTepHeT-popymax i 3aCTocyBaHHA
HUM HWKX POPM CNiNKyBaHHA B MepeXi IHTepHeT € JonycTUMUMK, NPOTe CyAans
MOXe PO3MillyBaTu, KOMEHTYBATK fihLe Ty iH(POpMaLito, BUKOPUCTAHHS AKOT He
3aBJac WKOAN aBTOPUTETY CYALI Ta Cyf0BOiT Bnagu.

CrartTa 14. NpoBefeHHsA onepaTUBHUX Hapag Cyaais

1 OnepaTuBHI Hapafu - HanpsAMOK opraHisayinHoT poboTu, cnpsaMoBaHUiA
Ha 3abe3neyeHHA CBOEYACHOrO pearyBaHHsA Ta OMEPaTUBHOIO BUPILLEHHS
HaranbHUX NPo6aem LifaNbHOCTI, 34ICHEHHA HANEXHOT0 KOHTPOJIIO 38 BUKOHAHHAM
LOOpYYeHb, MNOTOYHMX | MEPCneKTUBHUX MMaHiB, LOTPUMAHHAM CNyX60BOT i
BMKOHABCbKOT AMUCUMMAIHM TOLO.



2. 3a noTpebm onepaTuBHIi Hapaan cyaaie CbOMOro anensuiliHoro
aAMIiHICTPaTMBHOIO Cyly NpoBOASATbLCSA B MOHeAiNoK 0 12 roa. 00 xB.

4. Y pasi, SKLLO Ha MNOoHeAiNoK npunajgae HepPo6oumnii abo CBATKOBMUIA [IE€Hb,
TO onepaTMBHa Hapaga CyffiB MepeHOCUTbLCA Ha HacTYNHUI PoboumMiA AeHb nicns
CBATKOBOro abo Hepobouoro.

Pozgin V
3ACAON BUKOPUCTAHHA ABTOMATUM3OBAHOI CUCTEMU
JOKYMEHTOOBITY CYY
Ctarta 15. TloBHOBaXKeHHSA 360piB CcyadiB WOAO0 BUKOPUCTaHHSA
aBTOMaTn30BaHOI CUCTEMW
1. 36opu cypndiB BUPIWYKOTb MNUTaHHS CTOCOBHO (PYHKLIiOHYBaHHA
aBTOMaTM30BaHOI cucTemu AOKYMeEHTOo006iry cyay, ocobnmBocTein
aBTOMaTM30BaHOro pPO3MOAiNy cnpaB MK Cyafamu Ta Mopaaky (opmyBaHHA
MOCTINHMX KONerin cyaniB 3 YHEMOX/IMB/IEHHSAM BM/IUBY Ha X (POPMYyBaHHA 0Cib,
3auiKaB/ieHUX y pe3ynbTartax CyfoBOro posrnsagy crpaswu.
3a pesynbTaTaMu po3rnsfgy BULLLE3a3HAYEHUX MUTaHb PilIEHHAM 360piB
CYAniB 3arBepXyloTbcA 3acaAM BMKOPUCTAHHA aBTOMATM30BaHOT CUCTEMMU
NOKYMeHT006iry CboMOro anensiyinHoro agMiHictpaTuBHoro cyay (gani - 3acagm).

Posgin VI
AlMAPAT CYLY

CtatTma 16. 3arasibHi NOM0XKEHHA NPO anapart cyay

1. Anapat cyfy 3A4i/iCHIOe opraHisaliiHe, JOKyMeHTanbHe, iHhopMayiinHo-
TeXHiYHe, piHaHCOBe, KaapoBe, MaTepianbHO-TEXHIYHE 3a6e3neUYeHHs po6oTu cyay,
CYALiB Ta CyfLOBOro npouecy BignoBigHO f0 3aKOHY YKpaiHu «[1po cyaoycTpii i
cTatyc cyanis».

2. MNpaBoBKWil cTaTyc npauiBHWKIB anapaty cyay Bu3HavaeTbCAd 3aKOHOM
YkpaiHu "Tpo gepxaBHy cnyxoy".

3. CTpyKTypa i wWTaTHaA 4YMCENbHICTL anaparty cydy 3aTBepAXXYHTbCA B
MeXax BMAATKIB Ha yTpuMaHHA cyay [epXaBHOKH CY[O0BOKH afMiHICTpaLieto
YKpaiHu 3a NOrof>XeHHsAM i3 rofioBoko cyay.

4. Y CBOI [iANbHOCTI anapaT cyay Kepyetbcsd KOHCTUTYLiED YKpaiHu,
3aKOHaMu YKpaiHu «lpo cyfoycTpin i cTatyc cyafis», «[1po gep>KaBHY CyxXoy»,
«lMpo 3anobiraHHs Kopynuii», iHWWMKW 3aKOHaMW Ta HOPMaTUBHO-MPaBOBMMMU
aKTamm WO pPerynoTb AiANbHICTb CYAiB, TX MOBHOBaXXEHHA Ta MNOPALOK
CYLOUYMHCTBA, MMoI0XKEHHAM npo anapar Cbomoro anensyinHoro



aAMIHICTPaTMBHOIO cCyfy, fAKe 3aTBEpPAKYETbCA pilleHHAM 360piB  cyagis,
pilleHHAMM 360piB CyAAiB, Hakasamu i PO3NOPAAKEHHAMW rON0OBM Ccydy Ta
KepiBHWKa anapaTty cyay, lNpasuiamu noBefiHKM npawliBHUKa Cyay TOLLO.

5. LianbHICTb NpayiBHUKIB anapaTy cyfy I'PYHTYETbCA HA TAKUX OCHOBHUX
NpUHUMNax:

- CNYXiHHS YKpalHCbKOMY Hapoay;

- 0eMOKpPaTn3My i 3aKOHHOCTI;

- TymaHi3my i couiasnbHOi crpaBesuBOCTI;

- BEPXOBEHCTBA MpaBa - 3abe3neyeHHsa NpPiopuTeTYy npas i CBOOOA NOANHN |
rpomMagsHuHa,;

- npodecioHaniamy, [A06pPOYECHOCTI, MNONITUYHOT HeynepemKeHOCTI,
e(heKTUBHOCTI,  KOMMETEHTHOCTi,  IHILiaTUBHOCTI, YeCHOCTi, CTabiNbHOCTI,
MPO30pOCTi, NATPIOTUIMY;

- MepcoHanbHOT BiANOBIAANbHOCTI 3a BUKOHAHHA CNYXX60BUX 060B’A3KIB i
AVCUMMIHN.

Cratta 17. lopagoK npusHayeHHA Ta 3BiJIbHEHHA MpauiBHUKIB
anaparty cyay

1. MpauyiBHUKN peani3yoTb CBOE NPaBO Ha MNpayl LWAAXOM YKNagaHHS
TPYZLOBOro A0OroBOPY B yCTAaHOB/IEHOMY 3aKOHOM MOPAAKY.

2. Mpun3HayeHHA Ha nocafu npayiBHUKIB amapaTty CyAy Ta 1X 3Bi/lbHEHHA
34iNCHI0ETLCA BignoBigHO A0 KoHCTUTYWiT YKpaiHu, 3akoHiB YKpaiHu «I1po
cyaoycTpin i craryc" cyapie», «[po gepxaBHY cnyxo6y», «[po 3anobiraHHA
KOpynuii» Ta YAHHOro TPYA0BOro 3aKOHOAaBCTBa.

3. Mpu3HayeHHs Ha nocagn KepiBHWKa anaparty cyfy Ta Aoro 3acTyrnHUKIB,
X 3BiNIbHEHHS 34IACHIOETHCA BiANOBIAHO A0 3aKOHY YKpaiHu «[1po cyaoycTpiin i
cTatyc cyaais» [0noBo [ep>kaBHOT Cy[0BOT agMiHICTpaLii YKpaiHX 3a NOAAHHAM
rono0Bu cyay.

4. TIpUAHATTA Ha nocagmn Ta 3BifIbHEHHA 3 nocag npayiBHMKIB NaTpOHATHOT
cny>X6u, npauiBHUKIB, AKi BUKOHYOTb (DYHKLIT 3 06CN1yroByBaHHA, Ta POOITHUKIB 3
o6cnyrosyBaHHA cyfy npuiMalroTbCs  BiANOBiAHO A0  BMMOr  TPYAOBOrO
3aKOHO/aBCTBaA.

5. TIpUAHATTA Ha AepXaBHY CNyX0y 34iMCHIOETLCA BigNOBIAHO A0 3aKOHY
YKpaiHn «Ipo [fep)XaBHY CNyX0y» 3a KOHKYPCHMM BifgbopoM Yy Mopsgky,
BCTaHOB/MIEHOMY NocTaHOBOK KabiHeTy MiHicTpiB YkpaiHu Big 25.03.2016 No 246



«lMopagoK NpoBefeHHS KOHKYPCY Ha 3alHATTSA nocaj [Aep>KaBHOT CnyX6u», 3i
3MiHaMW | LOMOBHEHHAMM.

6. Ocoba, Nnpu3HayeHa Ha nocagy Aep>kaBHOT CNyX6un BrepLle, BUrOoLWYeE
Mpucary [ep>XXaBHOro CcnyX60BUA Yy MNPUCYTHOCTI [epXaBHUX CNYy>X00BUiB
CTPYKTYPHOrO nigpo3ainy, Ha nocagy B AKOMY 1T npu3HayeHo, NpeLCTaBHUKIB
CNy>bn ynpasniHHA NepcoHas oM BIAMOBIAHOIO [epXXaBHOro OpraHy, nignucye
TeKCT uiei Mpucarn i 3a3Hayae paty i1 cknageHHA. Mpo cknagaHHA [Mpucaru
[EPXABHOTO Ccny>K60BUSA poOUTLCA 3anmnCc Yy TPYLOBIA KHWXKLI [epXXaBHOro
CNy>60BLS.

7. CTOCOBHO 0Ci6, SIKi NpeTeHAYHTb Ha 3aMHATTA Mocaf AepXXaBHUX
CNy>60BLiB, NPOBOAWUTLCA TMepeBipka, nepeabavyeHa 3akOHOM YKpaiHu «[l1po
OYNLLLEHHS BNagun».

8. TpocyBaHHA [ep>XXaBHOro Cny>K60BUA MO CNyX6i 34iACHIOETHCA 3
ypaxyBaHHAM MPOMecinHOT KOMMETEHTHOCTI LWMAXOM 3aMHATTA BULLOT nocaan 3a
pe3ynbTatamu KOHKYpCY.

MpocyBaHHA [epXKaBHOro Cnyx60BUA N0 CNyX6i He 3[4iiCHIETLCS
MPOTArOM CTPOKY 3aCTOCYBaHHA A0 HbOr0 AUCUMUMNIIHAPHOIO CTATHEHHS.

9. Mif yac yknageHHs TPYA0BOro 4orosopy rpomagaHu 30608’43aHi nogatu
[0 BigAiny no po6oTi 3 NepcoHanoMm:

- 3a4BY NPO NPU3HAYEHHS;

- nacnopr;

- TPYZOBY KHWXKY, O()OpMJIeHY B YCTAHOBIEHOMY MOPALKY;

- BNacCHOpPYyY 3anoBHeHY 0CO060BY KapTKy;

- OBI (DOTOKAPTKM PO3MIpPOM 4X6 CM;

- LOKYMEHT npo ocCBiTY (cnewuianbHICTb, KBaNigikayito);

- KOnit [0BifIKM peecTpayinHoro Homepa 06/IKOBOI KapTKW nnaTHUKA
nojaTKiB;

- BIICbKOBMI KBMTOK Ta ioro konito (4na BilcbKOBOCNYX60BLiB abo
BiiCbKOB0O3060B’A3aHUX).

Ocobu, sKi NpeTeHAYTb Ha 3alHATTA Nocag AepXKaBHUX CNY>XX60BLiB, KpiM
nepeniyeHnx Bulle, 3060B’a3aHi NOAATKU We W TaKi JOKYMEHTMU:

- BNlaCHOPYY 3arnoBHEHY 0CO60BY KapTKy;

- gunaom abo iHWWIA JOKYMEHT, WO 3acBigyye HeoOXiAHY OCBITY uu
npodeciiHy nigrotosky (y pasi npuiniomy Ha nocapgy, sika noTpebye creyianbHUX
3HaHb);



- LOKYMEHTWN NPO NPUCYKEHHA HayKOBOI0 CTYMeHs, NPUCBOEHHS BYEHOIO
3BaHHA, NiABULLEHHA KBanidikayir;

- AeKnapauito npo mMaiHo, goxoau, BuTpaTu i 3060B’A3aHHS (PIHAHCOBOIO
XapakTepy 3a MUHYIWA pik (g gepXaBHUX cnyX60BUiB) 3a (hopmoto,
nepesbavyeHol0 3aKOHOM YKpaiHu «[po 3anobiraHHsA Kopynuii»;

- [10BifKY NMpO AOMYCK [0 Aep>XXaBHOT TaeMHULI (y pasi MOro HasBHOCTI);

- HanpaB/fieHHA Ha po60Ty (4N MmaricTpiB [epXXaBHOro Ynpas/iHHA |
BUMYCKHWKIB BULUX HaBYaNbHUX 3aKfnafiB) y pasi, AKWO Take Hanpas/ieHHS
BMAaBasioCh;

- NOCBifYeHHA aTecTalii WOAO0 BifIbHOr0 BOMIOAIHHA AEPXaBHOK MOBOIO;

- 3a9Ba NMPOo NMPOBeLeHHS nepeBipkn, nepefbavyeHoT 3aKOHOM Y KpaiHu «I1po
OUYULLEHHS BNagn»;

- IHWIi JOKYMEHTH.

MpuitHATTA Ha poboTy 6e3 nojaHHA 3a3HavyeHUX [OKYMEHTIB He
L0MYCKaETbCA.

10. MMpu3HavyeHHA Ha nocagu AepXXaBHUX CNYy>XO0BUiIB Ta MPUAHATTA Ha
po60TY iHWMX NpayiBHWKIB anapaty cygy O(OpPM/IIOETLCSA HakKa3oMm, KM BuAae
KepiBHUK anaparty cyfy. Y Hakasi 3a3HayaeTbCs HallMeHYBaHHSA nocagu 3rigHo i3
lWTaTHAM pOoO3NMCOM Ta YMOBM oOnaatu npaui. Hakas [oBOAMTbLCA A0 Bigoma
npayiBHMKa Nig po3rnuncky.

11. Tpy[oBuWIA JOTOBIp BBaXKAETbCA YKNALEHUM | TO4I, KOMM Haka3 He 6yno
BMAAHO, ane npauiBHMKa PakTMYHO 6yno AonyLeHo 40 poboTy.

12. Oco6i, 3anpoweHiin Ha po6oTy B MNOPAAKY MNepeBefeHHA 3 iHLWOI
yCTaHOBW, OpraHisayii, He MoXe OyTW BIAMOBNEHO B YKNafeHHi TPyLOBOro
[,0roBopy.

13. Mig 4ac yknageHHAa TPyAOBOro AOroBopy MoXe OyTm 06ymoBneHe
Yrofow CTOpiH BUNPOOYyBaHHA 3 METOK MepeBipKM BigMOBIAHOCTI npayiBHMKa
po60Ti, IKY NOMY [OpPY4YaeTbCA BUKOHATU. Y MOBA NPO BUNPOOYBaHHA 3a3HAYAETLCA
B HakKasi Npo NPUMHATTS Ha poboTy.

BunpobyBaHHA BCTAHOB/OETHCA 3rifHO i3 3aKOHO4ABCTBOM Ha CTPOK:

- [ANna aep>aBHUX Cny»X60BLUiB - A0 WECTN MicsuiB;

- [AN8 iHWKX KaTeropin npauiBHUKIB - BiANOBIAHO 40 3aKOHOAaBCTBA.

AKLWO npauiBHMK B nepiog BunpobyeBaHHA O6yB BiACYTHIN Ha po6oTi y
3B’A3KY 3 TUMYacOBOK Henpaues3faTHICTIO abo 3 iHWKX MOBaXKHMUX NPUYMH, CTPOK
BMMNPOOYBaHHSA MOXe OYyTW NPOJOBXEHO Ha BiAMOBIAHY KifbKIiCTb AHIB, MPOTArOM
AKMX BiH 6YB BifCYTHIiA.



AKWO nicnd 3aKiHYeHHA CTPOKY BMNPOOYBaHHA NpauiBHUK MPOLOBXYE
npawutoBaTu, TO BiH BBAXKAETbCS TaKUM, AKUIA BUTPUMAB BUMPOOYBaHHS, | TPYA0BUI
[OrOBIp 3 HUM MOXe 6YTW po3ipBaHO NMLLE Ha 3araibHUX NigcTaBax.

14. Mg yac NpuAHATTA npauiBHMKa Ha po60oTy abo B pasi nepeBefeHHs MOro
y BCTAHOBJIEHOMY NOPSAKY Ha iHWY po6oTy BignosifansHa ocoba 3060B’A3aHa:

- 03HaMOMUTM NpayiBHMKA 3 NOro NOCaZ0BOK IHCTPYKUIE Mif PO3NUCKY
Ta HaZaTu MOMY KOMit0 BKa3aHOT iIHCTPYKUT;

- PO3’ACHMTK NpayiBHUKOBI MOro npasa i 060B’A3KM, ICTOTHI YMOBKM npau,i
Ta YMOBM OnnaTtu npawi;

- 03HanMoMuTM ioro 3 uwmmm Tlpasunamu, 3 T[MpaBuiamMmu MoBediHKN
npauiBHuMKa cyay (4na npayiBHUKIB anapaty cygy), 3 O0OMeXeHHAMM, SKi
nepeab6aveHi Ana gep>kaBHUX cny>X60BUiB BiANOBIAHO A0 3aKOHIB YKpaiHu «[l1po
[epXaBHY Ccnyxoy», «[lMpo 3anobiraHHs Kopynuii», i3 3aranibHUMK NpaBuiamMu
MOBEeAIHKN AepXXaBHOro cnyxo6oBusd (gns AepxxaBHUX cnyx60BLiB), Kogekcom
noeeAiHkM npayiBHnka CbOMOro anensuiiHoro agMiHicTpaTMBHOro cygy nig
nignuc npauiBHUKa;

- 3a6e3ne4ynTun NpayiBHMKa iIHAMBIAYa/IbHOK KapTKOK MPONYCKHOT CUCTEMMU;

- BU3HA4YNTU NpauiBHMKOBI poboye Micle, 3a6e3neYnT Noro HeobXigHUMU
ans poboTtn 3acobamu;

- MPOIHCTPYKTYBaTK MpaLiBHUKA LWOA0 TEXHIKN 6e3neKun, NpOoTUMOXKEXHOT
OXOPOHU Ta IHWKX NpaBu 3 OXOPOHU npau,i.

15. MepeBefeHHA NpaLiBHMKIB anapaTy Cyay Ha iHWY nocagy 34iMCHIETbCS
3rigHo i3 3aKOHOA4aBCTBOM.

16. lMpauiBHUKam, WO CTalTb Ha pobOTYy Bneplie, TPyLOBa KHMXKKA
OpOPMNIOETHCA He Mi3HiWe M’ATU AHIB nicna NpuUHATTA Ha poboTy. BepeHHA
TPYAOBUX KHUXOK 34IACHIOETLCA 3rifHO 3 IHCTPYKLi€l0 Npo NOpPsSAOK BeAeHHS
TPYAO0BUX KHMKOK MpavyiBHUKIB.

Tpy#oBi KHMWKKM nNpauiBHUKIB 36epiratoTbCa, AK [AOKYMEHTU CYBOpPOI
3BITHOCTI, a BiANOBiAaNbHICTbL 3a oOpradizauyito BeAeHHA 067iKy |1 TX Bugadvy
NnokKnagaeTbCa Ha Bia4in no poboTi 3 NepcoHasnom.

17. TIpUNHEHHsA TPYLOBOro [AOroBOPY MOXe MaTtu Micue nuwe Ha
nigcrasax, nepegdavyeHnX YAHHUM 3aKOHOLaBCTBOM.

18. MpayiBHUKM anapaTty cyy MarTb NpaBo pPo3ipBaTu TPYLOBUIA AOTOBIp,
YyKNafleHUn Ha HeBM3HaAYeHWI CTPOK, MOMepeamBLUM NPO Le KepiBHUUTBO cyay
MMCbMOBO 3a fiBa TWXKHI. Y pasi, KoMK 3asaBa npawyiBHMKa NPO 3BiNIbHEHHA 3 PO60TH
3a BNacHMM OGa)kaHHAM 3yMOBJIEHa HEMOX/IMBICTIO NPOLOBXYBaTU PobOTY uepes



NpUYnHK, nepeabdayeHi YaCTUHOK nepLuoto cTaTTi 38 KofeKkcy 3aKOHIB NPo npawto
YKpaiHu, KepiBHULTBO CyAy MOBMHHO po3ipBaTy TPYLOBWIA LOrOBIp Yy CTPOK, Npo
AKWUIA NPOCUTL NpauiBHUK.

3a [OMOBNEHICTIO MDX MpauiBHUKOM i KepiBHUUTBOM cydy TPpyAOBUN
[JOroBip MOXe OyTu posipBaHUK | [0 3aKiHYEHHA CTPOKY MonepemkeHHsA Mpo
3BIJIbHEHHA.

Kpim 3aranbHux nigcrta, nepefbavyeHnx KofeKCOM 3aKOHIB Mpo npauto
YKpaiHu, fep)XaBHa cnyxb6a NPUNUHAETLCA 3riAHO 3 MOJIOKEHHAMWU 3aKOHY
YKpaiHu «[po gepxaBHy Cnyxo6y».

19. TpunuHeHHA TPyAOBOro [AOroBopy MpauiBHUKIB anapaty cygy
0hOpMIAETLCA HAKA30M KepiBHMKa anaparty cyay.

20. KepiBHMK CTPYKTYpHOro nigposainy Yy pasi 3BiNbHEHHA npayiBHUKa
MOBUHEH 3a6e3neynTu nepegayvy LM npayiBHUKOM BCiX CNY>XXO0BMX LOKYMEHTIB Ta
matepiasibHMUX LiHHOCTEN iHWIi 0coobi.

21. Y [ieHb 3BiNIbHEHHS cy[ 3060B'A3aHNIA BUAATU NpaLiBHUKY NOro TpyL0BY
KHVWKKY i3 BHECEHHAM [0 HEeT 3anucy npo 3BiJlbHEHHA Ta MPOBECTM 3 HUM MOBHUIA
pO3paxyHOK. 3anucu npo MPUUYUHU 3BIIbHEHHA Y TPYLOBY KHWXXKY MOBUHHI
3aHOCUTUCH BIANOBIAHO A0 HaKa3y Ta TOYHO BiAgNoBiAaTM POPMY/IHOBAHHIO YNHHOTO
3aKOHO4aBCTBa | 3 060B’A3KOBMM MOCUNAHHAM Ha BiANOBIAHY HOPMY 3aKOHY. [JHeMm
3BiNlbHEHHS BBAXXAETLCA OCTaHHIN AeHb po6OTH.

CrtartTsa 18 NpaBa Ta 060B’A3KM NpauiBHUKIB anapaTy cyay
1. MpauiBHMKM anapary cyay MatoTb Mpaso:
- KOpuCTyBaTuCb npaeamu i csobogamu, fKi rapaHTyloTbCA rpomagsHam
YKpaiHu KOHCTUTYLiIE Ta 3aKOHAMWN Y KpaiHu;
- Opaty y4dacTb y po3rnsgi nuTaHb i NPUAHATTI BIANOBIAHUX pilleHb Yy
MeXaxX CBOTX MOBHOBaXEHb;
Ha nosary [0 0CO6MCTOI TigHOCTI, CnpaBefnMBOro i LWaHob6aMBOro
CTaBJ/IeHHs [0 cebe 3 60Ky KepiBHMLTBA CyAy, CNiBPOBGITHUKIB Ta rpOMajsH;
- Ha YiTKe BM3HAYEHHS MOCaf0BUX 060B’ A3KIB;
- Ha nNpocyBaHHA Mo CNyXo6i 3 ypaxyBaHHAM KBaniikayii Ta 34i6HOCTEN;
- Ha HaNeXxHi gna poboTuM ymoBM npaui Ta TX MaTepianbHO-TEXHiYHe
3abe3neyeHHs;
Ha onnaTy npaui 3anexHo Bif 3aiMaHol nocagu;
Ha BIiANYCTKW, couiasibHe Ta MeHciliHe 3abe3neyeHHs BiAMNOBIAHO [0
3aKOHY;



- Ha npodeciliHe HaBYaHHA, 30KpeMa 3a fiep>XXaBHi KOLWTK, Bi4MNOBIAHO [0
notpe6 fepXXaBHOro oprauy;

- Ha y4yacTb Yy NpoQecinHMX cninkax 3 MeTOK 3axUCTy CBOIX MpaB Ta
IHTepeciB;

- Ha OCKapXeHHs B YCTAHOB/EHOMY 3aKOHOM MOPAAKY pilWeHb npo
HakKNafgeHHs OUCUUNMAIHAPHOIO CTATHEHHA, 3BiflbHEHHA 3 Mocajgu, a TakoX
BMCHOBKY, WO MIiCTUTb HEraTMBHY OLIHKY 3a pe3ynbTaTaMy OLiHIOBaHHSA WOro
CNy>x60BOT AiSANbHOCTI;

- Ha 3axuCT Bif He3aKOHHOr0 nepecnifyBaHHs 3 60Ky fep>KaBHUX OpraHis
Ta iX nocagoBmx ocib;

Ha OTPMMaHHA BIf [epXaBHMUX opraHis, MiANPUEMCTB, YCTaHOB Ta
opraHisayin, opraHiB MicLUeBOro camoBpsifyBaHHA Heo6XigHOT iH(opMauii 3
MUTaHb, WO HanexaTb 40 MOro NOBHOBAXEHD;

- Ha MpoBefieHHA C/yXX60BOro po3c/nifyBaHHA 3a MOro BUMOrow 3 METOH
3HATTA 6e3nifACTaBHUX, Ha NOro AYMKY, 3BMHYBayeHb abo nifospu.

2. TpayiBHMKKN anapaTy cyay 3060B’A3aHi:

- poTpumyBaTuCcb KOHCTUTYUIT YKpaiHM Ta IHWWX akTiB 3aKOHO4aBCTBa
YKpaiHn, NOMOXeHb, a TaKoX MocafjoBMX THCTPYKLUIA i NpaBun BHYTPIWHLOIO
TPYA0BOr0 PO3NOpPSAAKY, BPerynboBaHUX LUM periameHTomMm;

- He Jonyckatu nopyLueHb npas i CBOGOA NIOAUHN | TPOMaLAHNHA,;

- CYMJIIHHO Ta Ha HaneXHoMy opraHisayiiHOMy piBHi BUKOHYyBaTW CBOI
cny>k6oBi  060B’A3KM, BIANOBIAHO A0  MOCAfOBMX  IHCTPYKLUiK, Hakasis,
po3nopAmKeHb Ta LOPYYEHb KEPIBHULTBA CYAY;

- NPOSABNATK iHILIATUBY Ta TBOPYICTb Y POo6OTi, NOCTINHO BAOCKOHANKOBATH
opraHisauito cBoel po6oTn i NigsuLyBaTn nNpodeciiiHy Keanigikayito;

- BUKOHYBATM CBOIT nNocafoBi 060B’A3KM YECHO, HeynepeaXeHo, He HajaBaTu
OyAb-AKMX nepeBar Ta He BUABAATU NPUXWUIBHOCTI [0 OKPEMUX QISUYHUX i
OPUANYHNX OCiB, NONITUYHMX NapTin;

- 3abesneyyBaTtu eheKTUBHICTb PO6OTH;

- 36epiraty gep>xaBHY TaEMHULIO, iHhOpMaLito NPO rpoMafsH, Wo crana
M BigOMa nif Yac BMKOHaHHA 000B'A3KIB, a TAKOX iHLWY iHhopmaLito, Ka 3rigHo i3
3aKOHOAAaBCTBOM He MiAnsArae po3ronoLeHHHo;

- NigBMLLYBaTN NPOAYKTUBHICTbL CBOET NnpaLi, a TaKOXX BHOCUTM NPOnosunuii
1,040 BAOCKOHaNEHHS pob0o4voro npouecy i opraHisayiiHOT CTPYKTYpU Cyay;

- LIATW B MeXKax CBOTX NOBHOBAXEHb;



-y pasi ofiep>XXaHHs LOPYYEHHS, AKe CyrnepeynTb YNUHHOMY 3aKOHOAABCTBY,
npayiBHMK anapaTy cyay 30060B’A3aHM  HeBigKNagHO B MNUCbMOBIN (opMmi
[0MOBICTU NPO Le nocafosiii ocobi, AKa gana JOPYYEHHA, ay pasi HanonsaraHHA Ha
MOro BUKOHAHHI - MOBIAOMMTM BULLLY 3a NOCA0H 0CO6Y;

- WaHob61MBO CTaBUTUCL A0 TPOMafsAH, KepiBHWUKIB i CMNiBPOOGITHUKIB,
JOTPUMYBATUCh BMCOKOT KYNbTYpPW CMiNKYBaHHA, He AONYCKATW Al | BUMHKIB, AKi
MOXYTb 3alLIKOAUTIN IHTepecam [ep>kasu;

- MOCTINHO NoninwysaTK CTaH Bi4MNOBIAHOCTI CBOIX YMiHb, 3HaHb i HABUYOK
(YHKUiAM Ta 3aBfaHHAM 3aimaHol nocagu, nigBuLLyBaTu CBiW NpodecinHui,
IHTENEKTyaNnbHUA Ta KYNbTYPHUIA PpiBEHb $K 3a OCBITHbO-NPOgECIinHUMN
nporpamamu, Tak i LWIsXom caMooCBITH;

- JOTPUMYBATUCb LINI0BOr0 CTUIIO Y 30BHILUHbOMY BUTNAAI;

- NiATpUMyBaTK CBOE poboye Micue Ta obnafHaHHA Yy NOPAAKY, YNCTOTI Ta
CnpaBHOMY CTaHi, a TaKoX 3abe3neyyBaTW BCTAHOB/IEHMI MOPAAOK 36epiraHHs
matepiasibHUX LiHHOCTEN | JOKYMEHTIB;

- 06epexxHo CcTaBUTUCL [0 MaliHa Ta ob6nafgHaHHA, 3abe3nevyBatu iX
e(eKTUBHe | pauioHasbHe BUKOPWUCTAHHA, a TakK0X EeKOHOMHO BMUTPayaTu
marepiann, eneKTpoeHeprito Ta iHWi maTtepianbHi pecypcun (LiHHOCTI);

- [OTPMMYBATUCb BUMOI OXOPOHW npaui, TeXHiKN 6e3nekun, caHiTapii i
MPOTUMNOXEXHOT 6e3nekn, WO nepegbdbadeHi BigMNOBIAHMMKW MpaBunamum Ta
IHCTPYKLUifMU;

- BXWBaTW 3axX0AiB WOA0 HEraMHOro yCyHeHHs 06CTaBUH, NPUYKH i YMOB,
WO CTBOPKOIOTbL MNEPEWKOAN UM YCKNaAHKOKTb BUKOHaHHA 060B’A3KiB abo
YTPYAHIOOTb HOpPMasibHY [ifNbHICTD CyAay Ta HeramHo nNOBIAOMAATM NpO Ue
BifiNOBiAaNbHNX 0Ci6, KEPIBHULTBO Cyay;

nicna 3aBeplUeHHA po60o4YOro vacy npauiBHUKKM anapaTty cygy, AKi
OCTaHHIMUM 3annWarTb poboyi micus, 3060B°43aHi BUMUKATKM CBIT/I0 B KabiHeTax, Y
AKX BOHM 6e3nocepefHbO MpaLtooTh, @ TAKOXK Kopuaopax Ta Xxofax NpuMilleHHs
cyfly, Ha AKUX PO3MILLEHI Ui KabiHeTn.

CyBOpO AOTPMMYBATUCb BUMOTM LLOAO 3a60POHM MaNfiHHA B MPUMILLEHHAX
(Ha poboumx micuax, y KabiHeTax Ta MicUAX 3arajibHOro KOpWUCTYBaHHS) Ta Ha
TepuTopil cyay.

HeBigknagHo NoBigOMNATY KEPIBHULTBO Ta BigA4in no poboTi 3 nepcoHasom
MPO CBOK TUMYACOBY Henpawe3faTHICTb, ane He ni3Hiwe 16 rogMHU NOTOYHOrO
LHS.



3. KOHKpeTHMI nepenik nocagoBux 060B’A3KIB MpauiBHUKIB anapaTy
Cydy BMW3Ha4yaeTbCA MOCALOBMMM IHCTPYKLIAMU Ta 3aTBEPOXKYETbCA KEpPiBHUKOM
anapaty cyay abo ocoboto, sika BUKOHYE MOro 060B’3KN.

MpauiBHUKN BMKOHYIOTb TaKOX iHWI 060B’A3KM Bi4MOBIAHO A0 YMHHOIO
3aKOHOJaBCTBa Y KpaiHu.

4. MpayiBHMKam anapaty cyfgy 3a60pOHeHO CMoXXuBaTh MUBO, anKorofibHi
Ta cnaboankoronbHi  Hanoi 'y  npuMmileHHi  CboMoro  anensuiniHoro
aAMIHICTPATMBHOIO Cyfy Ta Ha NPUNErnMx 40 HbOro TEPUTOPIAX.

5. 3 meTor0 peanisauii NpUHLNNY HeynepemXeHOCTI CyAAiB Ta npayiBHUKIB
anapaty, O0OMeXeHHsi  IXHbOro  no3anpouecyasbHOro  ChniNKyBaHHA 3
npefAcTaBHUKAMW CTOPIH Y CcnpaBax, a TaKoX 3 MeTOK MOCUNEHHA TXHbOT 6e3MeKu
yCiM npauiBHUKam cygy 6e3yMOBHO JOTPUMYBaTUCb BUMOT WOAO HeLONYLLEHHSA
NpeACTaBHWUKIB CTOPIH Yy CrpaBax Ta iHWWX CTOPOHHIX OCi6 A0 NpUMillleHb cyay 3
06MeXeHUM AO0CTYIMOM.

6. [pauiBHMKKM anapaTy Ccyay MOBMHHI 3A4IACHIOBATM 3axo4u W00
nonynapusayii npodecii cyani Ta AiansHOCTI CyA0BOT BNagu cepef rpoMaacbKocTi
(y couyianbHMX Mepexax).

7. Y4yacTb npauiBHMKa anapaty Cyay Yy couiafibHUX mepexkax, IHTepHeT-
(hopyMax i 3aCTOCYyBaHHA HUM IHWNX POPM CNiNKyBaHHA B Mepexi IHTepHeT €
AONYCTUMMMK, NPOTe NpayiBHUK anapaty Cyay MOXe po3MillyBaTu, KOMEHTYBaTu
nvwe Ty IHQoOpMaLito, BUKOPUCTAHHA AKOT He 3aBAaE LWIKOAM aBTOPUTETY Cyay Ta
Cy[Z0BOT Bnagu.

CtatTsa 19. OCHOBHI 060B'A3KM KEPIBHULTBA Cydy

1. O60B’A3KM Tr0NI0BM CYAY BU3HaYeHi cTatTeto 29 3akoHy YKpaiHu «[po
CYLOYCTpIl i cTaTtyc cyfniB».

2. KepiBHuk anapaTy cygy nigssiTHMiA 36opam cypaie CboMoOro
anenAuinHoro agMiHiCTpaTMBHOIO Cygy.

3. 3a0x04eHHA abo HaknageHHa AUCUMNNIHAPHOIO CTATHEHHA CTOCOBHO
KepiBHMKa anapaty cCcydy 3aCTOCOBYETbCA Tr0/I0BOKO  [ep>XaBHOi CyAoBOi
agMiHICTpayii YKpaiHuK 3a nofaHHAM ronosu cyay;

4. KepiBHUK anapaTy cyay BignoBifAHO A0 HaAaHUX MOBHOBaXKEHb:

- 30iiicHIOE 6e3nocepefHE KepiBHULUTBO anapaTtom cyfy, 3abesmneuye
opraHisauito poboTu CTPYKTYPHUX NiAPO34iNiB cyay, npauiBHUKIB anapaTy cyay, ix
B3aEMOJII0 Y BMKOHAHHI 3aBAaHb, NOKNafeHNX Ha anapat cyay;

- B3aemofie 3 Jlep)XaBHOK Cy[OBOK aAMiHICTpauielo  YKpaiHu,



BIAMOBIAHUM  TepuTopiasibHUM  YMNpPaBAiHHAM, opraHamu CYAL4IBCbKOro
caMOBpAAYyBaHHA,  OpraHamMmy  [epXXaBHOT  Bfagu,  opraHamyM  MiCLEBOro
CcaMOBpAAYBaHHA, IHWWMK YyCTaHOBaMW W opraHisayiamu, 3acobamm MacoBoOi
iHthopmauii 3 NUTaHb 3a6e3neyYeHHs AiSNbHOCTI cyay;

- OopraHi3oBYe Ta KOHTPO/IKO€E BEleHHA AiI0BOACTBA B CyAl BiAMOBIAHO A0
IHCTPYKLIT 3 4I/IOBOACTBA;

- 3abe3neyye nNigrotoBKy nnaHiB poboTn cydy, AKi 3aTBEPAKYHOTbCS
rofoBOK0 Cyfy, a TakoX 3A4IACHIOE KOHTPO/Nb 3a BWMKOHAHHAM 3anjaHOBaHWUX
3axopiB;

- 3aTBEPLKYE MaHn poboTH CTPYKTYPHMX NiApO3AiNnis cymy;

- KOOPAWMHYE 34INCHEHHSA oOpraHi3ayiiHUX 3axofiB LWoA4O0 NigrOTOBKU
onepaTMBHUX Hapad, BUKOHAHHSA IHWMWX 3aBAaHb;

- 30IACHIOE 3axo4M WOAO0 3abe3neyYeHHs HaNeXHUX YMOB [AisiNIbHOCTI
cyaniB Ta npayiBHUKIB anapaty cyay, iHpopMauiiHO-HOPMAaTUBHOTO 3a6e3neYeHHs
X OiANbHOCTI;

- opraHi3oBye Ta 3abe3neyye po3pobKy i NOJAHHSA Ha 3aTBEPAXKEHHSA B
YCTaHOB/IEHOMY MOPAAKY CTPYKTYpM Ta LWITATHOT YMCENbHOCTI anaparty cygy, a
TaK0X KOLUITOPUCY BUAATKIB HAa YTPUMAHHSA Cyay;

- 3aTBEPXKYE MOMOXEHHA MNPO CTPYKTYPHI nigposfdiny Ta nocagosi
IHCTPYKUIT NpaLiBHUKIB anapaTy cyay;

- OpraHi3oBye Ta KOHTPO/tOE pob6OTy 3 (DiHAHCOBOrO Ta KagpoBOro
o6cnyrosyBaHHS anapaty cyay;

- 3abe3nevyye BMKOHaHHS npauiBHMKamu anapaTty [paBun NoBegiHKM
npayiBHUKa anapaTty Ccyfy, a TaKoX MpaBui BHYTPIWHLOrO TPYAOBOIr0 po3nopaaKy
| TPYA0BOT AUCUUNAIHN,

- € KepPiBHUKOM [ep>XXaBHOT CNyX6u cyny, 3abe3neyye peanisayito eguMHOI
LEeP>KaBHOT MOMITUKKN Y chepl Aep>KaBHOT CyXou;

- 3aTBepAKye npodini npogecinHOi KOMNETEHTHOCTI Nocaj Aep>XXaBHOT
cny>kbu Ta BMMOrM [0 OCBITHbO-MPOMECIMHOIO PiBHA, HanpsMy MiAroToBKK
(cneuianbHOCTI), AOoCBiAY po60TY Ta iHLWI BUMOTH;

- OpraHi3oBye MNpoBeAEHHA KOHKYPCY Ha 3allHATTS BaKaHTHWUX Mocaj
[epXXaBHOT Cy>X6u Ta 3a6e3neyye Moro Npo3opicTb i 06'€KTUBHICTD;

- BMKOHYE (hYHKLIT pob6oToAaBUSA ANA NpauiBHUKIB anapaTty cyay, SKi He
€ flepXXaBHUMU CNYXX60BLAMU;

- 3abe3neyye  opraHisayito  nigBuLLeHHA  piBHA  npodeciiHOl



KOMMETEHTHOCTI Aep>XXaBHUX CNy>K60BLiB;

- 3abe3nevyye eMeKTMBHE (YHKLIOHYBaHHA CUCTEMMW OLiIHKOBAHHSA
pe3ynbTaTiB CNY>XX60BOT AiS/IbHOCTI ep>XXaBHUX CNY>K60BLiB;

- 3f4iNCHI0E opraHisayiHi 3axo4M WoAO0 MNiATPUMAHHA MPUMILLEHHS
Cyfly B CTaHi, NpuAaTHOMY [AN51 HaNeXXHOro Moro (MyHKLiOHYBaHHA, MPOBELEHHSA
KanitTa/ibHOro Ta MOTOYHOr0 PEMOHTIB, TEXHIYHOI0 OCHaLLEeHHA NPUMILLEHb;

- 3abe3neyye BMKOHAHHA pilleHb 360piB CyaAaiB 3 NMUTaHb BHYTPILWHbLOI
LIANBHOCTI cyqy;

- 3[iCHIOE opraHisauiliHe 3a6e3neyeHHss BeeHHS Cy0BOT CTaTUCTUKN,
AinoBoAcTBa, 06Ky Ta 36epiraHHs CyLOBUX Crpas, HalIeXXHOro BeEHHS apxiBy Ta
poboTn 6ibnioTekn cyay;

- opraHi3oBye 06niK, Bugady, 3HULLEHHS [MOCBigYeHb MpaLliBHUKIB
anaparty cyay, NoMi4YHUKIB CyAaAis;

- OpraHi3oBy€e KOHTPO/Ib 3a 06/1iIKOM pevyoBUX A0Ka3iB, He NMPUELHAHUX
[0 Crnpasu, BXMBAE 3ax0fiB WOA40 061agHaHHA cneliaflbHUX NPUMILLEHb | CXOBULL
AN X 36epiraHHs;

- BMKOHYE [OpPYYeHHA TrO0M0BM Cyfy, PilleHHA 360piB cyaaiB WoA40
opraHiszayiinHoro 3abesneyeHHs 4iSNbHOCTI cyay;

- 30IACHIOE [HWI TMOBHOBAXEHHS KepiBHUKA AepXXaBHOI CNyXo6u B
[epXaBHOMY opraHi BignoBiAHO A0 3aKOHY YKpaiHu «[1po gepxaBHy Cny>by»

5. KepiBHMK anapaty cyfy B MeXax NoBHOBaXKeHb, HaflaHUX NOMY 3aKOHamm
Ykpainm «[lpo cypoycTpii i cTtatyc cyagis», «I1po gep)aBHY Cnyx6y», BMAAE
Hakasy 3 KagpoBMX MWUTaHb LWOALO nNpauiBHUKIB anapaty cyay (gepXaBHuUX
CNy>60BLUiB, MpaLiBHUKIB, SIKi BUKOHYIOTb (DYHKLIT 3 06CNYyroByBaHHS), a TaKoX
LLLOA0 NOMIYHMKIB cyaaiB (3a nogaHHAM cyAaAi) CTOCOBHO MPU3HaYeHHA Ha nocaau,
3Bi/lbHEHHA 3 nocaf, MepeBefeHb Ha iHWI Mocagu, NpocyBaHHA MO CNyxo6i,
BCTAHOBJ/IEHHA PaHriB AepXXaBHUX CNY>XO0BLiB, HaflaHHA Bi4NyCTOK, 3aCTOCYBaHHSA
3a0X0YeHb, HaKMafeHHA AUCUUNNIHAPHUX CTATHEHb, MPOBEAEHHA LWOPIYHOrO
OLiHIOBaHHSI pe3ynbTaTiB CNy)X60BOT AiANbHOCTI, a TakKoX 3 afMiHICTpaTUBHO-
rocnojapcbkmx  nutaHb  (BIAPAMKEHHSA, MiABULEHHS  PiBHA  NPOQecinHOT
KBaniikauii (KOMNETeHTHOCTI) NpauiBHUKIB anaparty cygy).

6. KepiBHUK anapaTy cyfy Hece nepcoHanbHYy BiAnoBiAaNbHICTb 3a Ha/IEXHe
opraHisauiiHe 3abesneyeHHsa cyay, CyAAiB Ta Cy0BOro npouecy, PyHKLiOHYBaHHA
aBTOMaTM30BaHOT CUCTEMU [OKYMeHTO00biry, iH(popmye 360pn CyafiB npo CBOK
AifanbHiCTb. 360pK cyaniB MOXYTb BUC/MIOBUTU HEOBIPY KEPIBHUKY anapaty cyay,
L0 TArHe 3a cob0to 3BiNIbHEHHA MOro 3 nocagw.



7. KepiBHMK anapaTy cygy npu3Hayae Ha nocafy Ta 3BiJibHAE 3 nocagm
npauiBHMKIB anapaTty CcyAy, 3aCTOCOBYE [0 HUX 3a0X0YeHHA Ta Haknajae
AvcumnniHapHi cTarHeHHa. [o6ip npayiBHMKIB anapaTty cyfy 34IiNCHIOETLCA Ha
KOHKYPCHIiil OCHOBI.

CtatTta 20. O60B’s13KM KepiBHMKa anaparty cyay

1. KepiBHUK anapaty cyay 3060B’A3aHNA:

- CTBOpPtOBATU YMOBW [/ BUKOHAHHA [epXXaBHUMMU CNY>XO0BUAMWU CBOIX
nocafoBux 0060B’A3KIB | MiABULLEHHA HUMW MPOMECINHOT KOMNETEHTHOCTI Ta
BMMaraTy HaneXXHoro BUKOHaHHS nocagoBmx 060B’A3KiB;

- 3aTBEPAUTM YiTKO BU3HAYEHUI 06CAT CNy>XO60BMX MNOBHOBaXKEHb 3a
nocafjol KOXHOro npauiBHMKa Ta 3[4IiACHIOBATU KOHTPO/b 338 BUKOHAHHAM
AepXXaBHUMN CNY>XX60BLAMMN NOCaf0BUX 060B’A3KIB;

- Nij Yac BMKOHAHHA MocafjoBMX 06O0B’A3KIB KepyBaTucs MNy6AiYHUMMU
iHTepecamu, CyBOpO AOTpuUMyBaTuUCs i 3abesnevyBaTn AOTpUMaHHS KOHCTUTYUIT,
3aKOHIB YKpaiHM Ta IHWWX HOPMAaTUBHO-MPABOBUX akTiB, YiTKO (opmyntoBatu
Haka3n (po3nopsagKeHHs) Ta AOPYYEHHS, MepeBipATM TOYHICTb | CBOEYACHICTb X
BMKOHaHHS;

- Ha/IeXXHUM YMHOM OpraHi3oByBaTtu po6OTY [AepXKaBHUX CNY>XXO0BLIB,
3abe3neyvyBaTu e(heKTUBHE BUKOHAHHA 3aBfaHb, L0 MOCTaB/eHi nepes AepXXaBHUM
OpraHom;

- BUXOBYBATU Yy [ep>XXaBHUX CNY>XXO0BLIB Ta iHWMX NpauiBHUKIB anapaTty
CYZly CYMJIiHHEe CTaBfIeHHS 0O CNY>XX0W, GepexnunBe CTaBfIeHHA [0 [epPXXaBHOro
MaiHa, NigTPMMYBaTM IXHIO iHILiaTMUBY, a TaKOXX BXUBATW 3aX0AiB AN5 LOAEPXKaHHA
HUMUW NPaBU eTUYHOT NOBELIHKN;

- 3abesneyyBaTv MNpPO30OPIiCTb Ta O0O6’€KTUBHICTb Mif 4ac OLiHHOBaHHA
pe3ynbTaTiB CNY>X60BOT AiSNbHOCTI ep>XXaBHMUX CNYy>X60BLiB;

opraHizoByBaTM  MPOBefEeHHA 3 [epXaBHUMU  CNYy>KOOBUAMMU
NpoinakKTUYHNX 3axofiB WOA0 3anobiraHHA BUMHEHHIO HUMW AMCUUNNTHAPHUX
MPOCTYNKIB, BUABMATM Ta CBOEYACHO NMPUMUHATU IX BUNHEHHS;

- OpraHi3oByBaTW NaaHyBaHHSA Po60TM 3 MepCcOHasIOM [ep>KaBHOro OpraHy,
30KpeMa opraHizoByBaTu MNPOBEAEHHA KOHKYPCIB Ha 3alHATTS BaKaHTHUX Mnocaf
[lepXXaBHOT CNyX6K KaTeropiin "b" i "B", 3a6e3neuyBaT NPo30pPiCTb | 06’ €KTUBHICTb
TaKUX KOHKYPCIB BignoBiAHO 40 BUMOT 3aKOHY Y KpaiHu «[1po gepxXaBHy Cnyxoy»;



- 3abesneyyBaTu MnaHyBaHHA CNYy>X60BOT Kap’epu, MiaHOBe 3aMillleHHS
nocag Aep>XaBHOT CNYXOW MiArotoBaeHUMM ¢axiBusiMn 3riiHO 3 BMMOramu [o
NpoecinHOT KOMNETEHTHOCTI Ta CTUMY/KOBATU NPOCYBaHHA Mo CNyXo6i;

- 3abe3neyyBaTn CBOEYaCHe OMPU/IKOAHEHHS Ta Mepefavy LEHTPasibHOMY
opraHy BWKOHaBYOT Bnagu, Wo 3abesnevye (hOopMyBaHHSA Ta peasni3ye fepXXaBHY
NoNiTUKY y cdhepi Aep>KaBHOT CNy>6u, iHhopMaLii Npo BakaHTHI nocagun Aep>XXaBHOT
CNy>X6n 3 MeTol (opMyBaHHA €4MHONO Mepesniiky BaKaHTHWUX Nocaj AepXXaBHOi
CNYXOW, AKUA ONPUNIOAHIOETLCS;

- Npu3HayatT¥ rpomagsH YKpaiHu, fKi NpoMan KOHKYPCHWIA Bigbip, Ha
BaKaHTHI nocaaun AepxaBHOT CNy>K6u Kateropiin "bB" i "B", 3BiNbHATU 3 TaKUX Nnocag,
BiINOBIAHO A0 3aKOHY YKpaiHU «[1po Aep>XXaBHY CNYyX0Oy»;

- TPUCBOKOBATU PaHry Aep>XXaBHUM CNY>XXO0BLAM [ep>XXaBHOro opraHy, AKi
3aiiMaloTb nocagu aepxaBHOT cnyxou kateropin "b" i "B";

- 3abesnevyBatu nNiAgBMWEHHA KBaniikayii AepXaBHUX CNy>X060BLiB
[leP>XaBHOr0 OpraHy;

- BMKOHYBaTU (yHKUii poboTofaBus CTOCOBHO MNpauiBHUKIB [ep>XXaBHOro
opraHy, fiKi He € lep>aBHUMM CNYXX60BUAMU;

- 3[JiCHIOBAaTU NNaHyBaHHS HaBYaHHA MepCcoHany AepXXaBHOro OpraHy 3
METOI BAOCKOHA/IeHHS PIBHS BONIOAIHHA AepXKaBHUMU CNYXO0BLUAMMN AePXABHO
MOBOIO, PerioHajsibHoK MOBOK ab0 MOBOK HaliOHaNbHWX MEHLIWH, BU3HAYeHOH
Bi4MNOBIAHO [0 3aKOHY, a TaK0X iHO3eMHOK MOBOIO, fiKa € OAHIE0 3 O(iLiiHNX MOB
Pagn €sponu, y BuMnagkax, AKLW0 BOMOAIHHSA Takol MOBOK € 0060B’AI3KOBUM
BiANOBIAHO A0 3aKOHY Y KpaiHU «[1po Aep>XXaBHY CNYyXOy»;

- 34INCHIOBATM KOHTPO/Ib 3a AOTPMMAHHAM BUKOHABCLKOT Ta C/yX60BOT
AVCUMNNIHW B lep)KaBHOMY OpraHi;

- po3rnsgaTu ckapru Ha aii abo 6e34isNbHICTh AepPXXaBHUX CNYX00BLiIB, AKi
3aiiMaloTb nocaan Aep>kaBHOT CNyXXo6u Kateropin "B i "B";

- IpUAMAaTK Yy MeXax HaZaHMX NMOBHOBAXEHb PilLleHHSA MPO 3a0X0YEHHA Ta
NPUTATHEHHA [0 AMCUMNNIHAPHOT BiANOBIAaNIbHOCTI AepXXaBHMX CNY>X60BUIB, fAKi
3aiiMaloTb nocagu AepxaBHOT Cnyxo6u kateropin "B i "B";

- CTBOPIOBATM HanexHi Ans poboTn ymoBM Ta TX MaTepianbHO-TEXHiYHE
3abe3neyeHHs;

- 3a6e3ne4ynTun 340p0BI Ta 6e3neyHi yMoBU npaui;

- KOHTPONOBaTU BUKOHAHHA NpawliBHMKamMu BUMOT 3aKOHOAABCTBa, [paBun
BHYTPILWHbLOrO TPYAOBOr0 po3nopsagky, MNMpasun nosefiHKW npayiBHUKa cyay (ans
npawuiBHMKIB anapary), 3arasibHUX NpaBu/ NOBEAIHKM AePXaBHOIo cnyX60Bus (ans



AepXXaBHUX Cny>608BLiB), Kogekcy nosegiHku npayisHnka CbOMOro anensyiiHoro
aAMIHICTPAaTMBHOIO0 CcyfAy, 3acTOCOBYBaTW [0 MOPYLIHWUKIB AUCLUUNAIHW 3aX04u
AVCUMNAIHAPHOTO BNAUBY;

MOCTINHO  KOHTPONOBATM  3HAHHHA, HEYXWNbHO  AOTPUMYBATUCH
npauyiBHMKaMn BUMOI UYMHHOIO 3aKOHOAABCTBA MNPO nNpautd Ta BUKOHAHHA
npauiBHUKaMN BUMOT THCTPYKLI 3 OXOPOHM npayi Ta NPOTUMOXEXHOT OXOPOH!;

- 3[iCHIOBaTK BCi HEOOXIAHI 3aX0AM ANA BUMIATU NpaliBHUKaM 3apo6iTHOT
nnatn perynsspHo B pob6oui [AHI He pifwe ABOX pas3iB Ha Micsiub Yepe3 MPOMIXKOK
yacy, L0 He nepeBuLLye WICTHAAUATN KaneH4apHUX AHIB, a came fo 15 ta 30 umcna
KOXHOro Mmicausa; y pasi, Konu feHb BuMnatu 3apobiTHOT nnatm 36iraetbca 3
BUXIAHUM, CBATKOBMM abo HepobouuM AHeM, 3apob6iTHa nfiaTa BMMIAYyeTbCH
HanepenoAHI;

- MOCTINHO BAOCKOHANOBaTWM oOpraHisayito poboTu cyay, 3abesneyysaTu
nigBuLLLEHHA KBanidikaliHOT Ta NpodecinHOT MaMCTEPHOCTI NpaLiBHUKIB;

- CTBOptOBaTU YMOBU A5 e(eKTUBHOrO0 BUKOPUCTaHHS po6bo4voro vacy,
NiATPMMYBATW Ta PO3BMBATU IHILIATUBY Ta aKTUBHICTb MpaLiBHUKIB;

- CNPUATK 3aNpPOBaSXEHHIO HOBUX MPOrpecMBHUX MeTOAIB Ta PopM poboTH;

- He NpuMXoBYBaTK (PaKTK Ta 06CTaBUHMK, LLO CTAHOBATbL 3arpo3y A8 XUTTH,
340poB’A i 6e3nekn npayiBHUKIB;

- 3[iACHIOBATN [HWI MNOBHOBAXEHHS BIANOBIAHO [0 3aKOHOAABCTBa
YKpaiHu.

Pozgin VIl
0110BOACTBO CyYAY TA APXIBHA CIPABA

CrartTda 21. BefeHHs AinoBoAcTBa B Cydi

1. iNn0BOACTBO B CYAl BEAETbCA [ep>KaBHOK MOBOIO.

2. HauioHanbHuii cTtaHgapt ACTY 4163-2003 NOWMKPHETLCA Ha
opraHizauiiHo-po3nopsaayvyi AOKYMEHTW - Haka3u, PO3NOPSAMAXKEHHS, PilLeHHS,
MOJIOXKEHHA, NMPOTOKO/IN, aKTW, IMCTU TOLLO, CTBOPOBAHI B pe3ynbTaTi Aif/IbHOCTI
cydy.

CTaHfapT YCTAHOB/IOE: CKNAaj PEeKBI3UTIB 4OKYMEHTIB; BUMOTX A0 3MICTY |
po3TalWlyBaHHA PEKBI3UTIB AOKYMEHTIB; BUMOrM A0 6n1aHKiB Ta 0(hOpPM/OBaHHA
AOKYMEHTIB.

2. I[HCTpyKUis 3 [iNn0oBOACTBA B aA4MIHICTPATUMBHUX CcyfaxX YKpaiHu
pernameHTye nopsafoK poboTn 3 JOKYyMeHTamMu ( 'y TOMY u4uchi i 3 CyAOBUMM
cnpaBaMn) 3 MOMEHTY HaAXOMXKEeHHA YW CTBOPEHHA B CyAl A0 3HMWLWEHHA B



YyCTaHOB/IEHOMY nopsaaKy abo nepefadi 10 Aep>XXaBHOT apXiBHOTYCTaHOBM YK apXiBy
Cyay.

3. T1oN0XeHHA nNpo aBTOMaTU30BaHy CUCTEMY AOKYMEHT006iry cyay
BM3Hayae Nopagok it PYHKLIOHYBaHHS Ta TEXHIYHI MOX/TUBOCTI:

- peecTpayito BXigHOT Ta BUXIAHOT KOPECNOHAEHUIT, B TOMY YMCAi Cy[0BUX
cnpas, eTanis ixX pyxy;

- 06 EKTUBHUI Ta HeYynepeaKeHUn po3nogin CyAoBMX cnpaB MiX cyaaamm 3
LOAEPXKAaHHAM  MPUHUMNIB  BUNALKOBOCTI Ta B XPOHOMOTIYHOMY MOpPAAKY
HaAXO[XKEHHS CYJOBMX Crpas, 3 ypaxyBaHHSAM 3aBaHTaXXEHOCTI KOXXHOro cynai
(36anaHCcoOBaHOr0 HaBaHTaXEHHSA);

- HaflaHHS i3NYHUM Ta LPUANYHUM ocobam iHpopmaL,ii MPo cTaH po3rnsagy
CYA0BUX CrpaB Y BUNagKax, BCTAHOB/IEHUM 3aKOHOM;

- onNpuNOAHEHHA nepenbaveHol MonoXKeHHAM iHhopmaLii Ans po3MiLLEeHHS
Ha BebcalnTi cyay Bebrnoptany «Cynosa Bnaga Y KpaiHu;

- BUTOTOB/IEHHA Ta 30epeXXeHHsA OpuriHasiB eNIeKTPOHHUX LOKYMEHTIB Cyay;

- LeHTpanizoBaHe 36epiraHHA OpUriHaniB eIeKTPOHHUX JOKYMEHTIB Cyay Ta
IHWKWX npouecyanbHUX A[OKYMEHTIB, B TOMY 4YMUCAI OpuUriHaniB enekKTPoOHHUX
CYA0BUX pillieHb, BUTOTOB/IEHUX CYOM;

- MIAroToBKY Ta asTOMatnyHe (OPMYBaHHA CTaTUCTUYHUX [aAHUX,
y3aranbHIOUYMUX, aHaNITUYHUX MOKAa3HWKIB, OTPMMAHUX Ha MigcTaBi BHECEHOT A0
aBTOMaTU30BaHOT CUCTEMU IH(OPMALLIT;

- BUAady Koniih cyfoBUX pilleHb, BMKOHaBUMX [LOKYMEHTIB Ha MiAcTasi
HassBHUX y aBTOMATM30BaHiin CUCTEMI JaHWX;

- aBTOMaTW4YHe HaAcuNaHHA 3acobamun efleKTPOHHOro 3B’A3KY OpUriHanis
eNeKTPOHHNX AOKYMEHTIB Cydy y4YaCHUKaM Cy[0BOro npouecy (nposaf)XeHHA) 3a
X 3asiBKaMU;

- nepefavy CyfoBuX crpas 40 €/IeKTPOHHOr0 apXiBy.

4. @®yHKUioHanbHI 060B’A3KM, nNpaBa KOPWUCTYBa4yiB aBTOMaTU30BaHOI
CUCTEMU, HafaHHA Ta no3baBfieHHA MpaBa [AOCTYNYy A0 Hei BM3HA4alOTbCs Ha
nigcraBi HakasiB KepiBHMKa anaparty cygy.

5. KopucTyBayi aBTOMaTn30BaHOT CUCTEMU BiAMNOBIAHO 4O TX MpaB BHOCATb
Jo 6a3n faHMX aBTOMAaTWU30BaHOT cucTeMu nepefbaveHy [T0IOXKEHHAM Mpo
aBTOMaTn30BaHy CUCTEMY [OKYMEHT006iry cyay iHdopmayito Ta 3rigHo i3
3aKOHOAABCTBOM HeCYTb BignoBiAanbHICTb 3a Ti LOCTOBIPHICTD.

6. BHeceHHs 3MiH, BUAaNeHHA peecTpauinHUX LaHUX LWOAO KOHKPETHOI
CY[Z0BOT CMpaByn He A0MYCKaeTbCA, KPiM BUNAAKIB, 3yMOBIEHUX HEOOXIAHICTIO, WO



MiagTBEPAXYETbCA MaTepianamu CyaoBOI CMpaBW, BUNPaBNEHHS TEXHIYHUX
MOMWNOK, OMMUCOK TOLLLO.

CtartTa 22. HomeHKNaTypa cnpas cyay

1. [Ona CTBOpPeHHA B CyAl €4AWHOT CUCTeMM (OPMYBaHHS  Cnpas,
3abe3neyeHHs X 00/iKy, LWBUAKOrO MOLWYKY AOKYMEHTIB 3a 3MIiCTOM Ta BUAOM,
Bif060pY LOKYMEHTIB Ta CNpaB Ha fep)XaBHe 30epiraHHA cKnajaeTbcqd HOMEHKNaTypa
cnpas.

2. HomeHknatypa cnpaB cygy - LUe CUCTemMaTuM30BaHWI nepenik
HallMeHyBaHb CMpaB, CTBOPKOBaHWX Yy [AiNOBOACTBI  Cydy, OMOPMJIEHUX Y
Bi4MOBIAHOMY MOPSAAKY i3 3a3HAYEHHAM CTPOKIB 36epiraHHs cnpas.

CrartTa 23. ApxiB cyay

1. Y cyni qhyHKUiOHYE apXxiB AN 3abe3neyeHHs 36epeXKeHOCTi AOKYMEHTIB
apxiBHOro (poHAy cyay, ix nepegaBaHHs Ha 36epiraHHs [0 AepXXaBHMX apXiBHUX
YCTaHOB, a TaKOX X BiA60OpYy AN5 3HULLEHHS.

2. BignosiganbHICTb 3a opraHisauito apxiBHOI CnpaBv MNOKMaAAETbCA Ha
KepiBHWKa anapaTy cyay, 3a Ti BeleHHA - Ha BiANOBIAanbHOro npauiBHMKa anapary
CyZy, BU3Ha4YeHOro Haka3oM KepiBHMKa anapaTy cyay.

Posgin VIII
BIAMPABJIEHHA NMPABOCYA4A

CtatTta 24. OCHOBHI 3acagu Ta NPUHUMNM BignpaBneHHA nNpaBocyaas

1. OCHOBHMM HanpsAMKOM po60TK Cyay € po3rnag agMiHiCTpaTUBHUX Cnpas
B anesniauiiHOMY NOpPsLKY.

2. Po3rnsag cnpas 34iMCHIOETLCA KOJerianbHo.

3. CnpaBun po3rnagaroTbCsa Y BIAKPUTUX CYLOBUX 3acCifaHHAX, Y 3aKpUTUX
CYLOBMX 3acifjaHHsAX Ta B MOPsALKY MUCbMOBOrO MPOBafPKeHHA - 6e3 NMpoBefeHHSA
CYZOBOrO 3acifjaHHs.

4. Tpu BignpaeneHHI NpaBoCYAAA CYL  KepyeTbCAa  MpUHLMNaMu
aAMIHICTPATMBHOIO CyOUYMHCTBA:

- BEpPXOBEHCTBAa npasa:

Bi4MOBIAHO O AKOro 30KpemMa oaunHa, 11 npaBa Ta cBO60AN BM3HAKTHCH
HalBUWMMMN LIHHOCTAMM Ta BW3HaA4alTb 3MICT | CNPAMOBAHICTb AiSNLHOCTI
[lep>XXaBu; Cy[ 3aCTOCOBYE MPUHLMN BEPXOBEHCTBA MpaBa 3 ypaxyBaHHAM Cy[0BOI
npakTMKn €sponeicbkoro Cyay 3 npas NHOANHU;



3BEPHEHHS A0 aAMIHICTPaTUBHOIO CyAy A4 3aXUCTY Nnpas i CBO60A NHOANHN
| rpoMagsiHMHa 6e3nocepeHb0 Ha nigcTtaBi KOHCTUTYLIT YKpaiHM rapaHTYeTbCS;

3a060pOHAETLCA BiAMOBA B pO3r/iafi Ta BUPILWEHHI aagMiHICTpaTUBHOT Cnpasu
3 MOTUBIB HEMOBHOTW, HESACHOCTI, CynepeYInBOCTI YM BIACYTHOCTI 3aKOHO4AaBCTBA,
AKe peryse cnipHi BigHOCKHN;

. 3aKOHHOCTI:

CyZ BUpiWYye crnpasu BigNnoBigHO A0 KOHCTUTYLUIT Ta 3aKOHIB YKpaiHu, a
TaKOX MiDKHapOAHMX LOroBoOpiB, 3roga Ha 060B’A3KOBICTb AKMX HajaHa BepX0BHOO
Pagol YKpaiHu,

Cy[, 3aCTOCOBYE iHLWI HOPMaTMBHO-NPaBOBI aKTW, MPUAHATI BiANOBIAHWUM
opraHoM Ha niAcTaBi, Yy MeXax TMOBHOBaXeHb Ta Yy cnocib, nepenbaveHi
KoHCcTUTyLi€E0 Ta 3aKOHamMuK YKpaiHu,

y pasi BiCYTHOCTI 3aKOHY, L0 perynte BignoBigHI NpaBoBigHOCUHK, CYyA
3aCTOCOBYE 3aKOH, LLO peryntoe nofioHi npaBoBiAHOCUHM (aHanorid 3akoHy), a 3a
BiJCYTHOCTI TaKOro 3akoHY CYy4 BWUXOAUTb i3 KOHCTUTYLINHWUX MPUHLUMMIB i
3arafbHuUX 3acaj npasa (aHanoris npasa);

. PIBHOCTI YCIX y4aCHVKIB agMIHICTPaTVBHOIO NpoLecCy nepes 3aKOHOM |
CyAoMm:

yCi YYaCHUKM afMIHICTPaTUBHOIO MpPoLecy € PiBHUMWU repes 3aKOHOM i
CyLOM;

He MOXe 6YTV NPUBINEIB UM 0OMEXeHb NpaB YYaCHUKIB agMiHICTPaTUBHOIO
npouecy 3a 03HakaMy pacu, KONbopy LWKIpW, NONITUYHMX, PENiTiAHUX Ta IHLWKNX
NMepekoHaHb, CTaTi, €THIYHOro Ta Ccouia/lbHOr0 MOXOMXKEHHSA, MalHOBOr0 CTaHy,
MiCLA MPOXUBaHHSA, 328 MOBHMMMW ab0 iHWKWMWN 03HaKaMu;

. 3MaranbHOCTIi CTOpIH, AUCNO3MTMBHOCTI Ta OqiLiiHOro 3 AcyBaHHS BCiX
06CTaBWH Y Crpasi:

pO3rnag i BUpiLeHHA cnpas 34iMCHI0ITLCA Ha 3acajax 3mMmarasbHOCTi CTOPIH
Ta cBOGOAM B HajaHHi HUMU Cyfy CBOIX [AOKa3iB iy AOBEAEHHI Mepes CyAaoMm iX
NepeKOHNBOCTI;

KOXHa 0co6a, fika 3BepHy/nacd 3a CyLOBMM 3aXMCTOM, PO3MOPALKAETLCS
CBOIMW BMMOTraMun Ha CBill po3cyf, KpiM BUNafAKiB, BCTAaHOBNEHUX MpoLecyanibHUM
3aKOHOM;

CYZ BXuBae nepefbayeHi 3akOHOM 3axofm, HeObXigHI Ans 3°ACyBaHHA BCiX
o6CcTaBMH Yy crpasi, y TOMY 4YuCNi WOAO BUSABNEHHA Ta BUTPebyBaHHA [O0Ka3iB 3
B/1aCHOT IHiYiaTUBW;

. TNaCHOCTI i BIAKPUTOCTI aAMIHICTPaTUBHOIO NpoLecy:



po3rnaf cnpas B cyAl nposoauTbca Bigkputo. Cya yxBasow MOXe
OrofoCuUT  CyaoBe 3aciflaHHa abo 1Moro 4acTuUHY 3aKpUTUMKM 3 METOH
HEepO3ro/IOWEHHA [epXXaBHOT YW IHWOT TAEMHULI, WO OXOPOHAETLCA 3aKOHOM,
3aXMCTY 0COOGUCTOro Ta CiMEMHOro XXUTTA NOAUHK. B iHTepecax ManofiTHbOT uu
HEeNnoBHO/ITHLOT 0COOM, a TAKOX B IHLWIMNX BMUMaAKax, yCTaHOBNEHUX 3aKOHOM;

Cy[oBe pilleHHA, YyXBaneHe Yy BIAKPUTOMY CYAOBOMY  3acifaHHi,
MPOronoLWYyeTLCA

NPUAKAHO. AKWO CyAOBWI po3rnsag BigdyBaBcs y 3aKPUTOMY CyL0BOMY
3acifaHHi. MpuagHO NPOrosioWyeTLEA LI Pe30I0TUBHA YaCTUHA PiLLEeHHS;

3abe3neyeHHst anenduintHoro Ta KacauiiHOro OCKap>KeHHsi pillieHb

afMiHICTpaTVBHOrO Cyay-

ocobam, siKi 6epyTb yyacTb y cnpaBi, a TakoX ocobam, siKi He 6panu y4acTi
y cnpasi, AKWO Cy[ BUPIWMB MUTaHHSA NPO iXHi Mpaea, CBOGOAW, IHTEpPEcH uu
060B’A3KKN, 3abe3neyyeTbCa NpaBO Ha anenAuiiHe Ta KacaliilHe OCKapXXeHHSA
pilleHb aAMIHICTPaTUBHOIO CyAy, KpiM BMMaAKiB, BCTAHOBMEHUX 3aKOHOM;

. 000€ H3KOBOCT i Cy0BVX PiLLIEHb:

CY[0Be pilleHHA, AKUM 3aKIHUYETLCA PO3rNAL CnpaBn B a4MiHICTPATUBHOMY
cyai,

YXBaNOETLCA IMEHEM Y KpaiHu;

MOCTaHOBM Ta yXBanu Cyfy B aAMiHICTpaTUBHWUX chpasax, WO Habpanu
3aKOHHOT CMK, € 060B’A3KOBMMW [0 BUKOHAHHA Ha BCill TepuTopii YKpaiHu;

HEBUKOHAHHS CYy[0BMX pilleHb TArHe 3a CO060K BiANOBiAaNbHICTb,
BCTaHOB/IEHY 3aKOHOM.

Posgin IX
MIABVNLLEHHA KBATI®IKALIT CYANIB TA MPALIBHUNKIB
AMNAPATY CyYLY
Crarra 25. lNMigBuLLEeHHA KBanidikauil cyaais Ta npayiBHUKIB anapaTy
cyny
1 3 MeTol0 NiABuLLEeHHA KBanigikauii cyaais Ta npawiBHUKIB anapaTy cyay,
CYZlOM, Ha MOCTINHIA OCHOBI, 34iACHIOETBCSA CMIBPOGITHULUTBO 3 HauioHanbHOM
LWKOMOK CYAAiB YKpaiHu, fKa 34INCHI0E nepioguyHe HaBYaHHA CyAadiB Ta
MiAroToBKY npauiBHUKIB anapartis cyfiB BignoBigHO A0 HaByanbHMX MNaHiB
MigroToBKWM CyAAiB Ta MNpauiBHMKIB anapaty cygdy, AKi nepernagaltbca Ta
3aTBEPKYHOTHCA HA KOXXHWUIN MOTOUYHUIA PIK.



2. Cypni npoxofAatb NigroToBky y HauioHanbHil WKoOMi CyadiB YKpaiHu He
piflle OAHOro pasy Ha Tpu Pokun. Yac Takoi NigrotoBKM He MOXe 6yTuh meHwunm 40
akafleMiYHUX roANH YNPOLOBX KOXHUX TPbOX POKIB nepebyBaHHsA Ha nocagi cyagi.

3. MigBuweHHa piBHA  NPOMeCinHOT  KOMMETEHTHOCTI  AepXXaBHUX
CNy>k60BLIB NPOBOAUTLCA TMPOTATOM MNPOXOLKEHHSA CAYX6KU, a MiABULLEHHA
KBaniikauii He pigwe o4HOro pasy Ha TP POKMU.

HeoOXigHICTb  NpOgecinHOro  HaBYaHHA  [epXaBHOro  CNY>XX60BUS
BM3HA4Ya€eTbCA MOro 6esnocepefHiM KepiBHUKOM Ta CAYX60t0 ynpasiHHA
NMepcoHanom 3a pesynbTatammn OLiHOBaHHA CNY>XX60BOT AifNbHOCTI.

KepiBHUK  aep>XaBHOT Cnyx6u 3abesnedyye npodeciiHe HaBYaHHS
[epXaBHMX CNY>XO0BLiB, Brepwe MPU3HAYEHUX Ha Nocagy [AepXKaBHOT Cnyxowu,
MPOTATOM POKY 3 AHSA TX NPU3HAYEHHS.

4. [epxaBHi cnyx60BUi Ccygy MawTb MpaBo MNPONTM MNiAroToBKY,
nepenigroToBky Ta NigBULEHHA KBanigikayii BignosigHo A0 [10/I0XKEHHA Mpo
cucTemMy npoecinHOro HaBYaHHA [epXKaBHUX CNYX60BLiB, Tro/iB  MiCLeBUX
LEePXaBHUX agMiHICcTpaLid, IX nepwmx 3acTYMnHWKIB Ta 3acTYMHMKIB, NocagoBuX
oci6 MicueBoro camoBpsifyBaHHSi Ta AenyTaTiB MiCUeBUX paf, 3aTBEepAXKEHOro
MocTtaHoBOK KabiHeTy MiHicTpiB Ykpainu Big 06.02.2019 Ne 106.

5. Y cyai, Ha nOCTIMHIA OCHOBI, 3a OKpPeMMMM MfaHamMu, AKi
3aTBEPKYKOTbCA Ha KOXHe MiBpiyysA, OpraHi3oBYyHOTbCA TeMATU4YHI CeMiHapu Ta
TPEeHIHIY A4Nna npauiBHUKIB anaparty cyay.

6. Y pasi HeoOXiAHOCTI npayiBHWKM anapaTty cyay TakKoX MNpoXoasaTb
NigBUWEHHA KeBaniikayii Ha 6a3i  iHWKMX YyctaHoB (LWEeHTpi  3alHATOCTI,
TepuTOopianbHOMY ynpaBniHHI 3 NUTaHb AepPXXaBHOT CyXX6u, LeHTPIB MNiAroTOBKK Ta
nepeniagroToBkM y cgepi AepXXaBHUX 3aKyniBeNb, LEHTPIB MIArOTOBKN 3 MUTaHb
LMBINBbHOIO 3aXMUCTy TOLLO) Ta BIAMNOBIAHO [0 HaKa3iB KepiBHMKa anaparty cyay.

Po3gin X
30IMCHEHHA KOHTPOJIIO

CtatTta 26. [JOKyMeHTH, WO NignAraloTb KOHTPO/HO

1 [LOKYMEHTM, a TaKOX YCHi Y/ NUCbMOBI AOpYYeHHS ronosn CbOMOro
anenayinHoro agmiHicTpatueHoro cyay (abo ocobu, L0 BUKOHYE MOro 060B’3KN),
3aCTYMHUKA FOMI0BM Cydy, KepiBHUKa anaparty cyfy Ta WAOro 3acTynHuKa, y SKuUx
BM3HAYEHO 3aBAaHHSA abo fAKi MICTATb MWTaHHA, WO NOTPEBOYHOTb BUPILLIEHHS Y
MEeBHUIA CTPOK NIANAraldTb KOHTPOHO.



2. O60B'A3KOBOMY KOHTPO/O NignsaraioTb AopyyeHHs BepxosHoro Cygy,
Buwoi pagn npasocyans, Pagu cyanis YkpaiHu, Buuloi kBanigikayiinHol KoMicil
YKpaiHu, [ep>aBHOT CyAoBOI aAMiHicTpauii YKpaiHu, piweHHs 360piB cyamis
CyZy; LOPYYEHHSA IHWMX OpPraHiB AepxXaBHOT BaAn Y MICLLEBOr0 caMOBpAAYBaHHS,

AKLLLO BOHM CTOCYHOTbCS OpraHizauiinHoi gianbHOCTI cyay.

CtarTa 27. 3abe3rneyeHHS BUKOHAHHSA KOHTPO/IbHUX [OOKYMEHTIB Yy
BU3HAYeHi CTPOKU

1. FonoBoto cyay abo 0co60t0, ika BUKOHYE 1M0ro 060B’A3KW, HaKNagaETbCs
pe30ntoLis Ha JOKYMEHT, WO Nignsarae KOHTPOIO, Y AKiA BU3HAYAETLCS BUKOHABELb
Ta CTPOK BUKOHAHHA KOHTPO/IbHOIO JOKYMEHTA.

2. 3abe3rneyvyeHHa KOHTPOIO MOK/IafaeTbCA Ha CreLiasibHO YNOBHOBAaXKEHOI0
npayiBHMKa anapaTy cyay.

3. Ond 06MiKy KOHTPO/NIbHMX [OpPY4YeHb BiAMOBIAaNbHUM MNpaLiBHUKOM
BefeTbca XKypHan 061iKy KOHTPONbHUX LOPYYEHD.

4. HaraflyBaHHS BUKOHABLSIM MPO HabMMXKEHHA faTh BUKOHAHHA JOPYYEHHSA
34INCHIOETLCA BIAMOBIAANLHUM MNpauiBHUKOM, LIASXOM YCHOro abo nMcbMOBOrO
IHpOPMYBaHHSA He Mi3HiWe HIX 3a ABa AHI A0 3aKiHYEHHS BUKOHaHHA JOPYYeHHs, a
y pasi TepMiHOBOro [OPY4YeHHS - 3a OAWH [eHb [0 HacTaHHA TepMiHy WOro
BMKOHaHHS.

5. Ha nigcTaBi BigomocTel, 3a3HavyeHux y XXypHani 061iKy KOHTPOAbHUX
[AOpYYeHb, BiANOBifa/IbHUIA NPaLiBHUK LWOTKHA IHPOPMYE KepiBHULTBO Cygy npo
CTaH BUKOHaHHA JOPY4YeHb/0OKYMEHTIB.

Po3gin XI
B3AEMO/AIA 13 SACOBAMUN MACOBOT IHOGOPMALIIT TA
OMPUMTKOAHEHHA IHOOPMALLIT NPO AIANbHICTb CYAY

CrarTa 28. B3aemogis i3 3acobamm MacoBoT iHhopMauii

1 B3aemogiss cyay i3 3acobamy MacoBoi iHopMauil npoBOANTLCA
BiANOBIAHO A0 KOHCTUTYLIT YKpaiHW, 3aKOHIB Y KpaiHu «Ipo cygoycTpin i ctatyc
cynnis», «lpo nNopAfoOK BWUCBITNEHHA AiANbHOCTI OpraHiB fep>kaBHOI Bragun Ta
MICLLeBOr0 CamMOBpsAyBaHHA YKpaiHM y 3acobax MacoBoi iH(opmauii», «[lpo
focTyn Ao ny6nivyHoi iHpopmauii», «Mpo iHpopmalito», «Ipo ApyKoBaHi 3acobu
MacoBoT iHopMmauii», «Mpo TenebayeHHs | pagioMoBAEHHS», «I1po iHhopMmaLiliHi
areHTcTBa»,



2. OpraHisauito po6oTn wWOA0 B3aeMofdii cyay i3 3acobamm MacoBOT
iH(hopMauii MOKNageHo Ha rofIoBHOro cneuianicta i3 3abe3neyvyeHHs 3B’A3KIB 3
3acob6ammn macoBol iHopmauii (npec-cekpeTaps), abo 0cobu sKa BMKOHYE MOro
060B’A3KMN.

3. lMpec-cekpeTap cyay:

- 3abesneyye poO3BUTOK IH(OPMALIAHUX 3B’A3KIB MK Cyaom Ta
BiABifyBayaMun cyay, opraHamu [ep>kaBHOT Bfagu, nignpuemcreamMu, yctaHoBamu
Ta opraHisauisiMm 3 MeTol (POpMyBaHHA 06’€KTUBHOIO YABNEHHS NP0 LiANbHICTb
cyny;

- TOTye npec-penisn, Oyknetu, Opowypwn, MaTepianm Ans npec-
KOH(epeHUin, OpudiHris aypioBidyanbHMX MNpe3eHTalin i3 BUKOPUCTaHHAM
KOMMN’OTEPHMUX TEXHONOTII, NepioANYHUX BULAHb LWOAO AiANLHOCTI Cyay;

- b6epe yuvacTb Yy nigrotoBui Bignosige Ha 3anutn 3MI, matepianis,
CNPsAMOBAHMX Ha CNPOCTyBaHHA ny6nikauii, B AKMUX BUCBIT/IEHO HEAOCTOBIPHY
iHpopmauito, 3abesneyye onepatvBHe pearyBaHHA Ha 3anuTuW Ta KPUTUYHI
ny6nikayii, NOBiLOMNEHHS;

- KOOPAMHYE NPUCYTHICTL NpeacTaBHUKIB 3MI Ha cyoBUX npouecax;

- aHani3ye Ta y3arasbHIE€E 40CBif B3aEMOAIT Cyay 3 rpomMafcbKicTio i 3MI.

4. Cyppa-cnikep, SKuin obupaetbcs 36opaMy CyAfiB, YNOBHOBaXKEHW
HagaBaTu odilinHI KOMeHTapi, IHTEpPB’O Bif iMeHi cyay npeAcTaBHMKam 3acobiB
MacoBOi iH(opMauii, 6paTu y4acTb Yy Mpec-KOH(epeHUisx, GpudgiHrax, iHWNX
3axofax ny6niyHOro xapakTtepy 3a Yy4yacTi npegctaBHukiB 3MI, a Takox
BMKOHYBATW iHWI MNOBHOBAXEHHA, CNpPsSMOBaHi Ha peanisayitd KOMYHiKalilnHOT
cTparerii cyay.

5. BigBigyBaHHA cyaoBMX 3acifiaHb npeactaBHUKamu 3MI 3[iNCHIOETLCS
6e3 nonepeaHbOT akpeamTauii 3a Npeg’aBneHHAM CNy>XX60BOro MocBigyYeHHA Kpim
BMMNaAKiB NPOBEeAEHHA 3aKPUTUX CYA0BMX 3acifaHb BiAMOBIAHO 40 NpoLecyanbHOro
3aKOHOaBCTBa.

6. Y)KypHanictm MOXyTb 6YTW MPUCYTHIMM Ha 3axofax Cyfy 3a BUHATKOM
BMMaAKiB, KOMW MNPUAHATO PpilleHHA TMpo TMPOBefeHHA 3aKpuUTOro 3axoay.
IHpopmMyBaHHSA aKpeAnTOBaHMX NpeAcTaBHMKIB 3MI npo 3axoam, AKi NPpoBOANTUME
cyn (36opu, npec-KOHgepeHUil, MDKHapOAHI 3yCTpivi, CcemiHapu TOLLO)
BiflOYBAETLCS LUIAXOM 3aBYACHOI0 PO3MILLLEHHA Ha BeOCTOPIHLI cyay, NPecaHOHCIB
Ta pO3CUIaHHA X Ha eNleKTPOHHI agpecn 3MI.



CrarTa 29. OnpuniogHeHHs iHdgopMaLil Npo A4iANbHICTL cyay

1. IHopmaLif Npo AiSNbHICTbL Cyay ONPUNIOAHIOETLCA Y MepeXi IHTepHeT
Ha Be6CTOpPIHLI cyay Ha ogiuitHomy BebriopTani "Cypgosa Bnaga” ta Ha oilinHoOMY
caunTi cyny.

2. 3abe3neyeHHa iHQoOpMaLiAHOro  HafMoOBHEHHA  BebcalTy  cyay
34INCHIOETLCA BIANOBIAHO A0 MNopsAaKy aAMiHICTPyBaHHA OQiLiiHOro BebcanTy Ta
CTOpiHOK CbOMOro anefAuiiHOro agMIiHICTPaTUBHOIO Ccyay Yy  couiasibHUX
Mepexxax.

Pozgin XII
OPIAHISAUIA BHYTPILLUHBOIO TPYAOBOIO PO3NOPALKY
Y CbOMOMY AMENALINHOMY AAMIHICTPATUBHOMY CY/|

Crarta 30. Po604min Yac i 1oro BUKOPUCTaHHSA

1. Hopma TpmBanocti pobo4oro yacy npayiBHuWKIiB cygy BignoBigHO [0
3aKOHO/AaBCTBA He MOXe nepesullyBaTu 40 rOAMH HA TUXKAEHb. Y CTAHOB/OETLCA
MN’ATUAEHHUIA POOOUMIA TUXAEHD 3 IBOMA BUXIAHUMUY - CyBOTOIO Ta Hefdineto.

BignoBifHO 40 YMHHOTO pexumy poboTu B CyfLi BCTAHOBIKOETLCA TaKUiA
TPYLO0BUIA PO3MNOPALOK:

lMoHemiNnoK - N’ATHUUA

MoyaTok po6oTn 8:30 rog
MepepBa Ha 06ig 12:30-13:00 ropg,
3aKiHYeHHs po6oTK 17:00 ropg

HanepefoaHi CBATKOBUX i HEPOBGOUNX AHIB TPUBANICTL PO6OTKM NMpaLiBHUKIB
CKOPOYYETHLCA Ha OAHY FOAMHY.

3 MeTOl AOoTPUMaHHA MpaBna BHYTPILWHLOMO TPYLOBOIr0 PO3NOPAAKY Y Cyfi
3anpoBaj)XeHO efIeKTPOHHY CUCTEMY KOHTPOJIKO JOCTYyMY.

PeecTpauisa Bxogy Ta BMXOA4Y npayiBHWKIB anapaTty cyay 3 NpPUMILLeHHS
3LIACHIOETLCA 3a JONOMOTOK CUCTEMYU KaPTKOBOIO LOCTYNY Ta € 060B’A3K0OBOIO.

2. lpauiBHMKaM HafaeTbCa nepepsa ANA BIANOYMHKY Ta XapyyBaHHS.
MepepBa He BXOAUTbL B po60unin yac. MNpayiBHUKM BUKOPUCTOBYKOTb Yac nepepsu
Ha CBili po3Cyf, Ha Lieil Yac BOHWM MOXYTb Bif/lyyaTtuch 3 Mmicus poboTu.

3. 3a/lyyeHHs npayiBHUKIB [0 Hafypo4HOi poboTu, poboTu Yy BUXiAHI,
CBATKOBI Ta Hepobo4i AHI NMPOBOAMTLCHA Yy BUNajgkax Ta 3a yMOB, nepefbayvyeHunx
YNHHUM 3aKOHOLaBCTBOM, 3@ NMMCbMOBMM HaKa3OM KepiBHMKa.



[ns BWKOHaHHS HeBigKNagHOT Ta HenepegbayeHol pobOTU  [ep)KaBHI
cny>k60BLi 3060B'A3aHi 3a PO3MNOPALXKEHHAM KepiBHMKA 3'ABAATUCH Ha CNyX6y Yy
BMXI4HI, CBATKOBI Ta Hepobouyi AHI. IHWI KaTeropii npayiBHUKIB CyAy MOXYTb
3a/lyyatucb 4O po60oTM Yy Ui AHI Yy BCTAHOBJIEHOMY 3aKOHOLaBCTBOM MOPSAKY.
Po6oTa y BWMXifHI, CBATKOBI Ta Hepobo4i AHI KOMNEHCYETbCHA BigMNOBIAHO [0
YMHHOIO TPYLOBOr0 3aKOHOAABCTBA.

4. Ons npauiBHWKIB naTpoHaTHOT cny)X6u (MOMiYHMKA rosioBU, NOMIYHMKA
3aCTyMHMKa ronoBu cyfy, NOMIYHMKA CeKpeTaps CyAO0BOI Mmanatu, MOMIYHUKIB
CyAA4iB, NOMiYHMKA Ccyadi - yneHa Paau cyanis YKpaiHu) y 3B°A3KY 3 HEOOXIAHICTIO
NnepioANYHOr0 BUKOHAHHA HUMU CNYXX60BMX 3aBfaHb 3a AOPYYEHHSAM CyAAi NOHAf
BCTAHOB/NEHY TpMBaniCTb Pob0OYOro 4vacy, BUKOHAHHA BEIMKOro o6cAary pooir,
CTYNiHb HanpPy>eHoCTi i CKNagHOCTi, BCTAHOBUTU OCOBGAMBUIA pexnm poboyoro
yacy - HEHOpPMOBaHWUI Po60oYNIA feHb.

Mipa npayi y UbOMy BMMAAKY BU3HAYAETLCHA He TIIbKM TPUBANICTIO
pob6o4oro 4acy, a W 06CATrOM HaBaHTaXKEHHS, i UA poboTa He BBAXKAETLCA
HagypOUHOI0.

5. Y pob6ounin yac 3a6OPOHSETLCA BiABONIKATM MpauiBHUKIB Bif TXHbOT
6e3nocepeiHbOT PO6OTU AN BUKOHAHHS HUMW TPOMAACbKMX [OPYYEHb, WO He
NoB’A3aHHI 3 fisiNbHICTIO CbOMOro anensyinHoro aamiHiCTpaTUBHOIO cyay.

6. BignoBigHO [0 3aKOHOA4ABCTBA 3a YroAok MDK MpauiBHUKOM |
KepiBHULUTBOM CYZly MOXKe BCTaHOB/HOBATUCH AK Mif Yac NPUAHATTSA Ha poboTy, Tak
i 3roloM HeNOBHUI poboUnii AeHb a0 HENOBHUIN POGOUNIA TUXK/EHD.

7. TlpauiBHUK, AKWIA 3’ABUBCA Ha POo6OYOMY Micli B CTaHi alkOrosbHOro
CM’AHIHHSA, He AO0MNYyCKaeTbCA A0 pob0TU B LeEN AeHb, NPO WO BiANOBigaANbLHUMMU
ocobammn ckKnagaetbcs akT. [lo 3acToCyBaHHA AMCUMNNIHAPHOTO CTATHEHHA Bif
NMOpYLHMKaA TPYA0BOT AUCUUNIHWA NOBUHHE OYTU OTPMMAaHE NMUCbMOBE MOACHEHHS.
BignoeigHO [0 YMHHOrO 3aKOHOA4aBCTBAa, Ha MiACTaBi HasBHWUX Marepianis
BMPIWWYETLCA MUTAHHA  WOAO MPUTATHEHHA 0CO6M [0  AUCUUNAIHAPHOI
BIAMOBIAaNIbHOCTI, MPO L0 BUAAETLCA HaKas.

8. Y BuUNagKy HECBOEYACHOro Mnpuxofy Ha poboTy abo [OCTPOKOBOrO
3a/IMWEHHA CBOro pobo4yoro micus 6e3 NoOBaXXHOT NPUYMHK 0C06a, fiKa JonycTuna
Take MOPYLUEHHS, Hafae MUCbMOBE TMOSICHEHHA Ta [0 Hei 3acTOCOBYHTbCH
NnepenbayveHi 3aKOHO4aBCTBOM 3aX04u AUCLMMIIHAPHOIO XapakTepy.

9. TIuTaHHS 3MiHM Yacy no4yaTKy Ta 3aKiHYeHHS poboTU ANA OKpemuXx
npauiBHMKiB, 3a  HeOOXigHOCTi, BUPIWYETbCA  KEpPiBHULTBOM  Ccyay B
IHAMBIAYaNbHOMY NOPAAKY.



Crarra 31. BignycTtkun

1. TpayiBHMKaM HagatoTbCA BIANYCTKU 3i 36epeXeHHsIM Ha uen nepioj
micus po6oTu (nocaam) i3apobiTHOT NiaTn BiANOBIAHO A0 YNHHOIO 3aKOHOaBCTBa
YKpaiHu.

MopsAfOK HafjaHHA LWOopiYHUX onsavyyBaHUX Ta A0AATKOBMX BIAMYCTOK
CYAAAM BM3Ha4YeHWIn BignoBigHO A0 3akoHYy YKpaiHu «[po cypoycTpiil i ctaTtyc
CYALiB», a [epXaBHUM CNyX060BUAM - 3akoHamu YKpaiHn «[po [epxaBHy
cnyxoéy» Ta «I1po BignyCcTKM».

TpuBanictb Ta NOPALOK HafaHHA LWOPIYHUX OnnayyBaHMX Ta L0OAATKOBUX
BiAMYCTOK iHWMM npauiBH1Kam anapaty cyay (npayiBHMKaM naTpoHaTHOT Cy»ou,
npauiBHMKam AKi BUKOHYKOTb (YHKUiIT 3 06CNyropyBaHHA Ta po6iTHMKam 3
06CcnyrosyBaHHsA cyfy) BM3Ha4yeHW BIAMNOBIAHO [0 3aKoHYy YKpaiHn «[po
BIANYCTKM».

2. HapaHHA BIANYCTOK cyansaM O(OPM/ETLCA HakKa3oM TOfIOBU Cyay,
npayiBHMKam anaparty cyfy - Haka3oMm KepiBHWKa anapaTy cyay.

3. 3a60pOoHAETHCA HeHafaHHA LWOpPIYHUX BigNyCTOK MOBHOT TPUBAsOCTI
MPOTArOM [BOX POKIB NigPAA,.

4. 3a pilleHHAM KepiBHULUTBA CYAY Y 3B A3KY 3 BUKOHAHHAM HEBILKNA4HOIO
3aBAAaHHA AepXXaBHUI Cny>X60BeLb MOXe 6YTW BiAKIMKAHWUI i3 LWOPIYHOT OCHOBHOT
ab0 [04aTKOBOT BigNyCTKM 3a BUC/YTY POKiB. YacTMHa HEBMKOPUCTAHOT BifMyCTKK
HafaeTbCA y Oy[Ab-AKWMW IHWWIA 4Yac BIiAMOBIAHOINO POKY YU MPUELHYETLCA [0
BIANYCTKN Yy HACTYNMHOMY poui. BigknnkaHHA 30 LWOPIYHUX BIANYCTOK IHLINX
npauiBHMKIB anapaty cygy [OMYyCKaeTbCA 3a 3rofok npauiBHMKa fuwe Ans
BifIBEPHEHHA CTUXINHOrO nNmxa, BUPOOHMYOT aBapil abo HeramHoOro YCYHeHHs 1X
Hacniakis, [Ana BiABEPHEHHA HelacHUX BUMaAKiB Ta B IHWMX BMMNagKax,
nepefbayeHMX 3aKOHOLABCTBOM. Y pasi BigKAMKaHHSA npayiBHMKA i3 LWOPIYHOI
BiANYCTKM AOro NpaBo OMayvyroTh 3 ypaxyBaHHAM Ti€l cymu, WO Oyna HapaxoBaHa
Ha onnaty HeBUKOPUCTAHOT YaCTUHU BiAMYCTKMN.

5. MpauiBHMKaM HagalTbCA onjayvyBaHi LWOPIYHI Ta AO0AATKOBI BiANMYCTKU
BiAMNOBIAHO [0 YMHHOIO 3aKOHOAABCTBA, 3aTBEPAXKEHOro rpadgika abo 3a 3rofoto
CTOPIH.

UeproBiCTb  HagaHHs  BIiANYCTOK  BM3Ha4yaeTbCs  rpadikoM,  SIKUK
3aTBEPLKYETLCA KEPIBHULTBOM CyAy Ha KOXeH KasieHAapHWi pik He nisHiwe 20
CiuHs. [padik cKnafaeTbCca 3 YypaxyBaHHAM HeoO6XigHOCTI 3abe3neyeHHs



HOpPMasibHOT AiSNLHOCTI Cyfy Ta 0COOUCTUX IHTepeciB NpavyiBHUKIB i MOXINBOCTI TX
BIAMOYMHKY. "padik 4OBOAMTLCA A0 BigoMa BCiX MpaLuiBHUKIB.

CrarTa 32. BignycTkun cyaais

1. BianoBigHo A0 3akoHY YKpaiHu «[lMpo cygoycTpiii i cTtatyc cyapis»
CYAAAM HafjaeTbCH WopivyHa onsavyBaHa BignycTka Tpusanictio 30 poboumx AHiB 3
BMMATOK CYAAIBCbKOT BMHAropoAu Ta AOMOMOrM Ha 0340POBMEHHSA Yy PO3MIpI
nocagoBoro oknagy.

2. Cypnam, ki MatoTb CTax po6oTn 6inblie 10 pokiB, HajaeTbCcs foAaTKOBA
onnadvyBaHa BifgnycTKa TpmBanicTio 15 KaneHgapHUX OHIB.

CratTma 33. BignycTKu npauiBHMUKIB anapary cyay

1. BignoBigHo A0 3aKOHY YKpaiHu «[po gep>aBHY CNyX6y» Aep>KaBHUM
cny>k60BUAM HafaeTbCA WOpiYHa BignycTKa TpusanictTio 30 KafeHAapHUX AHIB 3
BMMNATOK  JOMOMOrM AN O3[40POBMEHHA Yy  po3Mmipi, nepenbavyeHomy
3aKOHOaBCTBOM.

2. BignoBigHo 00 3aKOHY YKpaiHu «[1po aepxaBHy Ccny)X06y» Ta NOCTaHOBU
KabiHeTy MiHicTpiB Bif 06.04.2016 Ne270 «Ipo 3aTBepaXeHHs MopaaKy HajaHHS
[AepPXXaBHUM CMYy>X60BUAM [A0AATKOBMX OMiadyBaHUX BigMyCTOK», 3a KOXHUI PiK
[EPXXABHOT CNYXO6W NicNa AOCATHEHHS M’ATUPIYHOIO CTaXy [AepXXaBHOT C/yX6m
[JepXXaBHOMY  CNy)X60BLIO HAJaeTbCA Of4WMH  KaneHJapHWiA  LeHb  LWOpPIYHOI
[0AATKOBOT OM/iavyyBaHoi BiANYyCTKY, ane He Binbll AK 15 KaneH[apHUX LHiB.

3. TloMiyHMKY TrofioBM cyfy, MNOMIYHMKY 3acTynmHWKa TrO0N0BU CyAay,
MOMIYHUKY CekpeTapd CyAO0BOI MmanaTv, MOMIYHUKaM CYAAiB, NOMIYHUKY CYAAl -
yneHa Paan cyafiB YKpaiHU HafaeTbCA 3a BignpawboBaHUil poboumnii pik LOAaTKOBA
BifMyCTKa 3a 0COG/MBUIA XapaKTep 3a OAHIE0 MiACTaBOt0, 06PaHO MOMIYHUKOM
CaMOCTIlHO:

1) wopiyHa pgojartkoBa BignycTka 3a  0CO6GMMBWMIA XapakTep  npaui,
NoB’A3aHOT 3 p060OTO HAa MepcoHalbHOMY KOMM’HOTepi;

2) wopiyHa [ojaTkoBa BiAgnycTka 3a 0CO6/1MBMIA xapakTep npaui, Wwo
MoB’A3aHMIA 3 HEHOPMOBaHUM POBOYMM [HEM.

MpayiBHMKaM NaTPOHATHOT CNy)X6M (MOMIYHMKY TOfI0BU CYAY, NMOMIYHUKY
3aCTyMHMKa ronoBuM Ccyay, NMOMIYHMKY CeKpeTaps CyAOBOI Majnatv, MoMiYHWKam
CyaniB, NOMIYHUKY CyAAal - 4nieHa Pagu cyffis YKpaiHu), a TakoX npauiBHUKaM,
poboTa SAKMX MOB’A3aHa 3 €NeKTPOHHO-064YMUCMIOBAHMMW MallMHaMK | Bifeo-
OVCMIENHUMIN  TepMiHanamu, HafaeTbCca LWlOpiYHA [oAaTKoBa BignycTka 3a
0cob6MBUIA XapakTep npaui TepMiHOM 4 KaneHAapHi gHi. HapaxyBaHHSA WOPiYHOT



N0AaTKOBOT BiiMYCTKN 3a 0COGNMBNIA XapaKTep npaui 34iMCHIOETLCS 3a Yac, KOu
poboTa npauiBHMKa (haKTUYHO Oyna noB’A3aHa 3 €/IeKTPOHHO-06UYNC/IHOBAHUMMU
MawmHammn i Bifeo-gUCNNenHUMN TepMiHanamu i TpuBana He MeHLUEe MOJIOBUHM
po60o4oro AHsA. He 3apaxoBYeTbCA 40 CTaXYy, WO Aae NPaBo Ha WOopPiYHYy A04aTKOBY
BifNYCTKY 3a 0Cc006/MBMI XapaKTep npaui, 30Kkpema pob6oTa 3a KOMM’HOTEPOM,
nepioamn BiANycTKM 6e3 36epexxeHHs 3apobiTHOT nnaTtu, cny>X60BOro BiapsaaKEHHS,
fKe He roB’fA3aHe 3 Po6OTOK Ha KOMM’KOTepi, TMMYacoBOI Henpaue3faTHOCTI,
couianbHUX BigNYCTOK, HaBYalbHMX Bi4MYCTOK, TBOPUYMX BiAMNYCTOK, NepebyBaHHA
Ha Kypcax niABuLLEHHA KBanigikayil, nepiog yBi/ibHeHHS NpauiBHUKA Y 3B A3KY 3
NMPM30BOM Ha BiliCbKOBY CNy>XO6y nifg vac Mo6inisayii Ta poboyi gHi, y AKi npayiBHUK
OyB 3alHATUIA POBOTOK Ha KOMN’OTEPi MeHLUEe MOMOBUHU TPUBANOCTi pobo4voro
[HS.

MpayiBHMKaM NaTpoHATHOT CNyXX6M (MOMIYHMKY TO/IOBU CyAy, MOMIYHUKY
3aCTynHWKa ronoBu cyay, NMOMIYHUKY CeKpeTaps Cy[O0BOI nmanatu, NMOMiYHMKaM
cynnis, NMOMIYHMKY cyfni - 4feHa Pagu cyafiB YKpaiHW) HafaeTbcs LWopivyHa
JoAaTKoBa BiAMycTKa 3a 0CO6GMMBMIA  XapakTep npaui, WO MNOB'A3aHNN 3
HEHOPMOBaHUM pPo6OYMM [HEM, $iKa ONnayyeTbCAd BIAMNOBIAHO [O YMHHOIO
3aKoHofJaBcTBa. MakcuMMmanbHa TPMBaNiCThb Li€l WOPIYHOT LOAATKOBOT BIAMYCTKN
CTAHOBWUTb 7 KaneHgapHux pHis. L opiyHa pgofgaTkoBa BignycTka, nepegbayeHa
ab3auamu 3 1a 9 nyHKTY 18 T0N0XKEHHA MPO NOMIYHMKA CYAfLi, 3aTBEPAXKEHOro
pileHHaM Pagun cypais YkpaiHu Big 18 tpaBHA 2018 poky Ne21, HafjaeTbCA MoHaj
LLOPIYHY OCHOBHY BIiANYCTKY 3a OfHIi€0 niactaBoko, 06paHOK MOMIYHUKOM
CaMOCTIlHO.

CTtartTsa 34. 3a0X04eHHSA 3a TPYAOBI JOCATHEHHSA Ta yCniXu'y poboTi

1 3a 3pa3koBe BWKOHaHHA TPyAOBMUX 000B'A3KIB, TpuBany i 6e3goraHHy
pob0oTy, HOBATOPCTBO Yy npaui, CyM/iHHE CTaBNeHHS A0 poboTW Ta iHLWI Baromi
[NIOCATHEHHS Yy po6O0TI [0 cyaaiB Ta MpauiBHMKIB anapaty cyay MOXYTb
3aCTOCOBYBaTUCh TaKi BUAW 320X0YEHb:

- rpowoBa npemis;

- OronoLweHHs nogsaky CboMOro anensyinHoro agMiHicTpaTuBHOIO cyay;

- HaropofkeHHs rpamotod CbOMOro anenauiiHOro agmiHiCTpaTMBHOIO
cyny;

HaropoXeHHA  no4vecHow rpamoToto  CbOMOro  anensuinHoro

afAMIHICTPaTMBHOIO cyay;

-HaropogXXeHH# MOYECHMM  3HAKOM Cbomoro anensyinHoro



aAMIHICTPATMBHOIO cyay.

2. Bip3Hakamu CbOMOro anensyinHoro afAMmiHiCTpaTUBHOro cyay
HaropoKyrTbCsA NpaLiBHUKK anapaTty cyay 3a 3pa3KoBe BUKOHaHHSA CNy>XXO0BUX
0060B’A3KIB Ta CYyM/IiHHY Mpauto y cUucTeMi afMiHICTPaTUBHOT OCTULIT (HE MeHLle 1
poKy - Togskoto CboMOro anensiyiiHoro agmiHiCTpaTMBHOrO cyfy, He MeHle 2
poKiB - pamoToto CbOMOro anensiyinHoro agMiHiCTpaTUBHOIO cyay, He MeHwe 3
POKiB - MoyecHoto rpamoToto CbOMOro anensiyinHoro agMiHiCTpaTUBHOIO Cyay, He
MeHwWwe 4 pokiB - oyecHUM 3HaKom CbOMOro anefauiiHoOro agmiHiCTpaTMBHOIO
&V71V

MoyecHMM 3HakoM CbOMOro anensyinHoOro agMiHiCTpaTUBHOIO cyay
Bifj3Ha4yalTbCA 0COOW, SIK NpPaBWo, 3 HaroAW HOBINIEMHMX [aT, AepXXaBHUX Ta
npoecinHMX CBAT.

3. MMojaHHA Npo Bifg3HAa4YeHHA | JofaHi 4O HbOro AOKYMEHTWU 3 Harogm
[EepPXXaBHOro 4Yn npodeciiHOro cBATa, HOBiNew, IHWOro YpPo4ymucToro 3axopy
nonepegHbO, He Mi3HIW fAK 3a MicAub A0 BIAMOBIAHOT MOAIT, PO3rnfa4alTbLCA
ronosoto CbomMoro anensiyiniHoro agmiHiCTpaTUBHOIO cyay.

4. TMpo Big3HayeHHs T[loyecHMm 3Hakom CbOMOro anenauiiHoOro
agMiHicTpaTMBHoro cygy, [loyecHowo rpamoTord CbOoMOro anensidinHoro
agMiHicTpaTMBHOro cyay, 'pamototo CboMoOro anensiyinHoro agMiHiCTpaTUBHOIO
cyay um lMopskoro CbOMOro anenauiiHOro agmiHiCTpaTUBHOIO Cyfy BWAAETLCA
Haka3 rosioBy CbOMOro anensuinHoro agMiHiCTpaTUBHOIO Cyay.

5. Y Tpy[oBiit KHUXLiI 0cobu, ya0CTOEHOT Big3Hakn CbOMOro anensyinHoro
aAMIHICTPaTMBHOIO cyay, pobuTbCs BIANOBIAHWMIA 3anuc i3 3a3HavyeHHAM fatu i
HOMepa Hakasy.

6. lMo4yecHUM 3HakoM CbOMOro anenAyinHoOro agMiHICTPaTUBHOIO cyay
0coby MoXe 6yTu npefAcTaB/ieHO [0 Big3HAYeHHA fnLe OAUH pas.

7. 3a ocobnuBi TPyAoBi 3acnyru npayiBHUKWM Ccydy MOXYTb 6yTu
npeAcTaBneHi A0 3a0X0YeHHA BiA3Hakamu Pagu cygpfis YkKpaiHu, [epxaBHoI
CYA0BOT agMiHICTpauii YKpaiHu, AepXaBHUX Haropoj Ta MPUCBOEHHA MOYECHUX
3BaHb.

Crarra 35. BignoBiga/ibHICTb 3a NOPYLUEHHA TPYAOBOT AUCLUNIIIHN
CyAasamMu

1. 3axo4mn gMcCUUNAIHAPHOrO BNAMBY WOAO CYAAIB 3aCTOCOBYHTLCA 3rifHO
i3 3aKOHOM Y KpaiHu «[po cyfoycTpiil i cTaTyc cyamis».



CrartT4a 36. BignoBiga/ibHICTL 3a MOPYLLEHHA TPYLOBOT ANCUMMNNIHN
npauiBHMKIiBaMK anaparty cyay

1. 3a nopyLweHHs TPYAOBOI AMCUMMNIHWN, PO3A4iNY LbOro PernameHTy, WO
perynte npasuna BHYTPIWHbOrO0 TPYAOBOro po3nopaaKy A0 npauiBHMKa anapaTy
Cyfy MOXKe 6yTu 3aCTOCOBAHO OfMH 3 TAKUX 3aX0fiB CTATHEHHS:

- floraHa;

- 3Bi/IbHEHHS 3 po60oTH.

3Bi/IbHEHHA AK AWCUMMiHApPHE CTATHEHHS MOXe OyTuW 3acTocoBaHe
BignosigHO no n.n. 3, 4, 7, 8 c1.40 KofeKcy 3aKOHIB Mpo npauio YKpaiHu.

2. [0 pepaBHWUX CNY>XO0BUIB 3a BUYMHEHHS HUM AUCLUNIIHAPHOIO
NPOCTYNKYy, TOOGTO MPOTUNPABHOI BMHHOT AiT ab0 6e3[iANbHOCTI YN MPURHATTS
PilLeHHS, WO nondrae y HeBMKOHaHHI abo HeHaneXXHOMY BUKOHaHHI Aep>XXaBHUM
cny>k60BUEM CBOIX MOcafoBUX O060B’A3KIB Ta IHWMWUX BMMOI, BCTaHOBIEHUX
3aKoHOM YKpaiHu «IMpo aepxkaBHY CNyXO0y» Ta iHWWMKW HOPMAaTUBHO-MPaBOBMMMU
aKTamu, 3a ike 40 HbOro MoXe OyTu 3aCTOCOBaHe AMCLUMUMNIHAPHE CTATHEHHS:

- 3ayBaXXEHHS;

- floraHa;

- nonepeyXeHHsA Mpo HeMoOBHY CNY>X60BY Bi4MOBIAHICTD;

- 3Bi/IbHEHHS 3 NOcaamn Aep>KaBHOT Cy>Xou.

3. [OwucuunniHapHi  CTATHeHHs A0  nNpauwiBHWKIB  anapaty cyay
3aCTOCOBYHOTbHCA KEpiBHUKOM anapaTy cygy Ta O(OpMAKTHCA HakKasoMm, AKWI
Oro/ioWyeTbCA NpaLiBHUKOBI Mif PO3MUCKY.

4. KepiBHUKM CTPYKTYPHUX Nigpo3ginis cyny (Aep>xaBHi cny»x60BUi), SKi
34INCHIOOTbL KEPIBHMLTBO IHWUMUN AEPXXAaBHUMUK CNY>XO0BLAMMN ab0 KOHTPOOKTh
IXHIO pob60Ty, 3060B’A3aHi BXMBATW 3axOAiB LOA0 AOTPUMAHHS Mignernumm
npayisHKamu MNpaBun BHYTPIWHLOrO TPYA0BOro po3nopsaky, Mpasun nosegiHKK
npayisHnKa cyay (4na npayiBHMKIB anaparty cyfy), 3arajibHuUX npasu/ MOBeAiHKM
aepXXaBHOro cnyxoéosusd (ans Aep>kaBHUX cny6oBuis), Kogekcy npauiBHUKIB
CbOMOro anenauiiHOro agMiHiCTpaTMBHOINO CyAy Ta YMHHOIO 3aKOHOAABCTBa B
MeXXaxX CBOIX MOBHOBaXEHb.

5. [0 3acTocyBaHHA AUCLUNNIHAPHOIO CTATHEHHA KepiBHUK anapaTy cyay
ab0 YyNOBHOBaXEHWI HUM MpaLiBHUK NOBMHEH OTPMMATK Bij NOpPYLUIHUKA TPYAO0BOT
ANCLUUNMIHM NMUCbMOBE MOACHEHHA. Y pasi BiAMOBW npauyiBHMKa AaTv MUCbMOBI
MOACHEHHA CKafaeTbCs BiANOBIAHNIA akT. BigMoBa npauiBHMKa anapaty cyfy fatu
Take MOACHEHHA He MOXe OYTW NepeLlKo4o A5 3aCTOCYBaHHA CTAMHEHHS.



6. AvcumnaiHapHi CTATHeHHA 3aCTOCOBYHTLCA 3@ BUABMIEHHAM MPOCTYMKY,
afe He nNi3HiWe OAHOro MicAusA 3 AHA MOro BUABNEHHA, HE BPaxOBYHUM Yacy
3Bi/IbHEHHA MpauiBHUKaA Bif pob0oTW y 3B’A3KY 3 TUMYacOBOK Henpaue3faTHICTHo
abo nepebyBaHHA AOro y BignycTui.

OvcumnniHapHe CTATHEHHA He MoOXe OyTu HakfnafgeHe Mi3Hiwe LWecTu
MICALIB 3 AHA BUNHEHHSA NPOCTYMKY.

3a KOXKHe MopyLUeHHA TPYAOBOT AUCUMNAIHX A0 NpayiBHWKa anaparty cyay
MOXe 6YTK 3aCTOCOBaHe NnLle OfHe ANCUMUNIHAPHE CTATHEHHS.

7. AKWO NPOTAroM POKY 3 AHA HakKnafaHHA AUCLUMNMNIHAPHOIO CTATHEHHS
npauiBHMKa anapaTy cyfy He 6yno niggaHo HOBOMY AUCLUNNTHAPHOMY CTATHEHHIO,
TO BiH BBAXAETHCA TAKUM, LLLO HE MaB AUCLUNNIHAPHOIO CTATHEHHS.

AKLW,0 NpayiBHMK anaparty cyfy He AOMyCTUB HOBOTO MOPYLUEHHS TPYLO0BOI
AVCUMNAIHW | B0 TOro XX NposiBUB cebe CyMiHHUM NpayiBHUKOM, TO CTATHEHHSA
MOXe OyTW 3HATe [0 3aKiHYEeHHA OAHOro0 POKY, MPOTArOM SKOro BOHO 6Yyfo
HakfafeHo, ane He TMi3Hile HDK 4yepe3 LWICTb MicAWIB 3 [AHA HakKnajaHHS
AVUCLMUMNNITHAPHOTO CTATHEHHS.

MpoTArom CTpPoOKy AiT ANCUUNAIHAPHOIO CTATHEHHSA 3aX04M 3a0X0YEHHS A0
npauiBHUKa He 3aCTOCOBYHOThCS.

8. MpaBuna BHYTPIWHLOIO TPYA0BOro po3nopsaKy AOBOAATLCA A0 BifoMma
BCiX NpayiBHMKIB Nig 0COOUCTUI MIANNC Ta PO3MILLYIOTLCA Y 4OCTYNMHOMY ANS BCIiX
npauiBHUKIB MiCL.

CtartTsa 37. INponyCcKHUIA peXxxnm BXody A0 NMPUMILLIEHHA cyay

1. Y cyai BCTaHOBNEHO MNPOMNYCKHWUIA pexum. [payiBHUKM CbOMOro
anenauinHoro aAmiHiCTpaTMBHOrO cyay 6e3nepewkoiHo MponycKarTbea Ao
NPUMILLEHHA CyAYy 4epe3 efleKTPOHHY CUCTeMY KOHTPO/IKO AOCTyny A0 Cyhy 3a
[0MNOMOTrOH0 MepCoHaNbHUX NEKTPOHHUX MPOMYCKHUX KapTOK abo pagiovacTOTHUX
KNouiB (igeHTUdikatopis).

2. PeecTpauis Bxogy Ta BMXofy npauiBHuKiB anapaty CboMOro
anenayinHoro afgMiHICTpaTUBHOIO cyay 3 MNPUMILLEHHA 3[IiANCHIOETBCA 3a
[A,0MOMOrOH0 CUCTEMWN KapTKOBOIO JOCTYNY Ta € 060B’A3K0OBOIO.

MpauiBHMKK anapaTy cyay 3060B’A3aHi BigMITUTK CBiA Npuxig Ta BUXif 3
MPUMILLEHHA Yy MNOPAAKY, BCTaHOBNEHOMY B Cyfi, LWAAXOM MPOBELEHHSA
NMepcoHasibHUX €eNIeKTPOHHUX MNPOMYCKHUX KapTOK abo pafioyacTOTHMX K/HUiB
(imeHTUMiKaTopis).



3. Y Bunagky Buxopy 3 nagy efieKTPOHHOT CUCTEMU KOHTPOO LOCTYNY B
npuMmilleHHs abo B pasi BiACYTHOCTI efIeKTPOHHOT KapTKW 4YM pajiovyacTOTHOro
Kntoua (iIHaMKaTopa) npawuiBHMKK Cyay A0NYCKalTbCSA A0 CNY>XXO60BOro NPUMILLLEHHSA
cyfy npuv npeg’asneHi cny60Boro noceifyeHHA Ta 3 060B’A3KOBUM 3aHECEHHAM
BifOMOCTEN [0 BiAMOBIAHOIO XYypHasy 3aTBepAXKeHOro 3paska i3 NPoCTaBAAHHAM
ocobucTtoro nignucy ocobu, BifOMOCTI AKOT BHECEHO [0 XYypHany.

4. o noyaTKy NpoBefeHHA Hapad, KOH(epeHUi Ta iHW WX MacoBMX 3aX0[iB
BiAAiN0OM, BIANOBIfa/IbHMUM 32 MPOBeAeHHA 3axo4y, NoAaTbCA 3aTBEPLXKEHI CMIUCKN
3anpoLeHnx oci6 npeAcTaBHMKaM Cy[l0BOI OXOPOHM Ta HafaeTbCs gornomora im y
MPOXOKEHHI. MponycK 3anpoweHnX 40 NPUMILLEHHS 34iACHIOETbCS 3a HAABHOCTI
AOKYMEHTIB, L0 NOCBiAYYOTb 0CO0Y.

5. MpauiBHnkKam anapaty CboOMOro anensyinHoro agmiHiCTpaTUBHOIO cyay
3a60pPOHEHO NPOBOAUTMN Y MPUMILLEHHA CYAY CTOPOHHIX 0OCi6 AK Yy poboynid, Tak i
nosapo6oumnii yac.

Pozgin XIlI
MPUKIHLUEBI MOJTOXXEHHA

1. PernameHT CbOMOro anensiyiiHOro agMiHICTPaTUBHOIO  cyay
3aTBEPAKYIOTHCA BiAKPUTMUM ro/IoCyBaHHSAM OiNbLUICTIO rO/10CiB CYARIB, MPUCYTHIX
Ha 36opax cyamis.

PernameHT Cbomoro anensyinHoro aAMIHICTPATMBHOIO cyny
3aTBEPIXKYIOTbCA  BIAKPUTUM  rofiocyBaHHSIM  GinbLWIiCTO  ronocie  360piB
npayiBHMKIB anaparty ‘tyay.

2. 3MiHM | [OnoBHeHHA [0 PernameHTty CbOMOro anefsuiiiHoOro
aAMiHICTPaTMBHOIO CyAy BHOCATbCA 360opaMy CcyaAaiB Ta 36opamMu npauiBHUKIB
anaparty LbOro cyfy LW/aaxXom BiAKPUTOro rosiocyBaHHS.

PilleHHA nNpo BHeCeHHA 3MiH Ta [AOMOBHeHb A0 PernameHty CbOMOro
anenAyinHoro agmiHiCTpPaTUBHOrO CyAy BBaXKAeTbCA MPUAHATUM, AKLW,O 32 HbOrO
nporosocysana 6iNnblWicTb CyAAiB, MPUCYTHIX Ha 360pax Ta 6iNbLICTb NpauiBHUKIB
anapaty cyay, NpucyTHiX Ha 36opax.



