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3ACAIN
BUKOPHCTAHHS ABTOMATH30BAaHOI CHCTEMH IOKYMEHTO000iry y
CboMoMYy aneJAniiiHOMY aJMIHICTPATUBHOMY CYAi

1. 3azanvni nonorcennsn

1.1 3acagu BUKOpPUCTaHHS aBTOMATH30BaHOI CHUCTEMHU JOKYMEHTOOOIry Yy
CroMoMy amnensiiiHoOMy aJMiHICTpaTUBHOMY Cyal (mami — 3acaau) BH3HAYaIOTh
MOBHOBAXECHHSI IIOAO PO3TJSAY MHTaHb CTOCOBHO TOPANKY (YHKIIOHYBaHHS
ABTOMATU30BaHOI  CHUCTEMH  JOKyMeHTooOiry y CpoMomy  amemnsiiiHOMy
aJIMIHICTpaTUBHOMY Cyi (maii — cyxm).

1.2 3acagm  po3poOieHO  BIANOBIAHO 70  mojoxkeHb  Kopaekcy
aJAMIHICTPaTUBHOTO CyJOYMHCTBA YKpaiHu, 3akoHiB Ykpainu «IIpo cymoyctpiil i
craryc cyaniB», «IIpo enekTpoHHI JOKYMEHTH Ta €JIEKTPOHHUN JTOKyMEHTOOOIr»,
«IIpo enexTpoHHy ineHTH(IKALII0O Ta €IeKTPOHHI AoBipul mocayruy», «lIpo
iHbopmartito», «IIpo moctyn mo mybmiunoi iHbopmaiii», «IIpo goctyn 10 cynoBUX
pimensy», «llpo 3axuct iHbopmamii B  1HQOpMAIIHHO-TEIEKOMYHIKAIIMHUX
cuctemax», «lIpo 3axuCT mepcoHANbHUX JaHUX», [HCTPYKIii 3 JUIOBOACTBA B
MICIIEBUX Ta amneJsiiHuX cygax Ykpainu (mam — IacTpykis), IlomokeHHs mpo
ABTOMATU30BAaHY CUCTEMY JOKYMEHTOOOIry Cyay Ta IHIIMX HOPMAaTHBHO-TIPAaBOBUX
aKTIB.

2. Peecmpauisa 6xionoi i suxionoi kopecnonoenuii ma emanu ii pyxy y cyoi

2.1 BximHa KOpEeCHOHJIEHINS, 30KpemMa ¢ TpolecyalbHl JTOKYMEHTH,
OPUIMAETHCS 1 OMPALIbOBYETHCA MpallIBHUKAMU BIAJUTY HaJaHHS 1HPOpMaLiiHUX
NOCIYT, PyXy aIMIHICTPAaTUBHUX CIIpaB Ta AUIOBOJCTBA cyny (mami — Binaun), skum
HAJaHO JOCTYI O aBTOMATU30BaHOI CUCTEMH JOKYMEHTOOOIry Cya1y BIATOBIAHO 10
iXHIX (YHKUIOHAJIBHUX OOOB’SI3KIB, 1 PEECTPYEThCA B aBTOMATM30BaHIN cHCTeMI
JIOKyMEHTOOOITY Cyay B JIeHb ii HaJXOIHKCHHS.

2.2 'V pa3i HEMOXIHMBOCTI 3 00 €KTUBHHUX NPUYUH 3AIMCHUTH PEECTPAIIIO
BX1JTHOT KOPECTIOHJICHIIIT B JCHB 11 HAJXO/PKEHHS TaKa KOPECIIOHICHIIIS PEECTPYETHCS
B aBTOMAaTU30BaHIM CHUCTEMI JOKYMEHTOOOIry Cyay B TEpMIH, BU3HAUYEHUU Y
PO3MOPSIIKEHHI KEpIBHUKA arapaTy Cymay.
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2.3 Ha KkOXHHMI BXigHUH, y TOMY YHCII NpPOIECyaTbHUN HOKYMEHT, B
ABTOMATH30BaHIi CUCTEMI JOKYMEHTOOOITY Cyy CTBOPIOETHCS peeECTpalliiiHa KapTKa,
dKa MICTUTh I1H(OpMAaNi0 MIOJ0 PEKBI3UTIB Ta PyXy JMAOKyMeHTa. OcoOIMBOCTI
3aMOBHEHHS pEeECTPAIIfHOT KapTKKA BU3HAYAIOTHCS [HCTPYKITIETO.

Jlo peecTpaiiifHOi KapTKd MOXE [I0JaBaTUCh KOIIiS OpPUTIHAIY IarnepoBOrO
JIOKyMEHTA y BUTJISII BKIIAJEHOTO ¢ poBoro Qaitna.

2.4 Jlara peectparlii Ta BXiTHUN HOMEp JTOKYMEHTA, IO CKIATAETHCS 3 HOMEPA
32 TOPANKOM Yy BIANOBIAHOMY pOIll Ta pOKYy peecTpailii, ¢(OpMYyIOThC
ABTOMATH30BAHOIO CUCTEMOIO JOKYMEHTOO00Iry Cy1y aBTOMaTUYHO.

2.5 Homep cynoBoi cmpaBu (OpMyeTbCS aBTOMATH30BaHOK CHCTEMOIO
JOKYMEHTOOOITY Cyay aBTOMAaTUYHO B CyAl MEpIIOi 1HCTAHIII Ta 3aJIUIIAEThCS
HE3MIHHUM.

2.6 Buxigauii HoMep TOKYMEHTA, 1110 HaICUIIA€THCS, aBTOMATHYHO (POPMYETHCS
ABTOMATU30BAHOI0 CHCTEMOIO JOKYMEHTOOOITY CyAy BIAMOBIAHO IO BHUMOT
[Tono>keHHs PO aBTOMATH30BaHy CHCTEMY JOKYMEHTOO0Iry Cyay.

Jlo peecTpamniifHOi KapTKH BUXITHOTO JOKYMEHTa CYIy JOJA€ThCS KOs
OpUTriHajy ManepoBoro Aokymenrtay ¢popmari PDF.

2.7 BHeceHHsI 3MiH, BUJAJEHHS pEECTPALIMHUX JaHUX MO0 KOHKPETHOL
CYZIOBOi CIPaBH HE JOMYCKAEThCS, KPIM BUMAAKIB, 3yMOBJIECHUX HEOOXITHICTIO, LIO
MITBEPKYETHCS MaTepiajJaMu CyJOBOi cIipaBd, ab0 IMOB’A3aHUX 13 BUIIPABICHHAM
TEXHIYHUX ITOMHUJIOK, OMKMCOK TOIIO. 3MIHM Ta BHJAJCHHS PEECTPAIIMHUX JTaHUX
(hIKCYIOThCSI aBTOMAaTH30BAHOIO CHUCTEMOIO IOKYMEHTOOOITY Cyy aBTOMAaTUYHO.

3. Po3noodin cyoosux cnpag mixc cyooamu Cbomoz2o aneaayiitHozo
AOMIHICMPAMUBHO20 CYOy

3.1 Po3moain cynoBuX copaB y CyJl 3AIMCHIOETBCSA B J€Hb IXHBOI peecTparlii,
YIOBHOB)XXEHOKO OCOOOI0  amapaty Cyay, BIANOBIIANbHOK 32  3/1HCHEHHS
ABTOMATH30BAHOTO PO3MOJITY CyJAOBUX CIIPaB.

3.2. OG’eKTUBHHI Ta HEYNEPEIHKEHUH aBTOMATH30BAHUN PO3IMOAUT CYIOBUX
crIpaB, Kl HaIIAIUIM BOEPIIE A0 CYAy, 3IIACHIOETHCS 3 JOJCPKaHHSIM MPUHIUIIIB
BUITAJIKOBOCTI Ta B XPOHOJOTIYHOMY TOPSIAKY HAIXOKEHHS CYJOBHX CIIpaB, 3
ypaxyBaHHSAM 30aJJaHCOBAHOTO HABAaHTAXXCHHS CYyJli, SIKIIO BIAMOBITHO O TaOess
00J11IKy po004YO0ro 4acy y4acTh y pO3MoJilil 0epyTh TPOE Ta OUIBIIE CYJIIIB.

3.3 Y cyai MoXke 3aCTOCOBYBATHUCH:
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3.3.1 makeTHU aBTOMATH30BaHMWI PO3MOJLI CYJOBHX CIIpaB MICHs peecTparii
MEBHOT KIJIBKOCTI CY/IOBHX CIIPAB;

3.3.2 aBTOMATHU30BaHUUN PO3MOJLI CYJOBUX CIpaB OJpa3y IICIS peecTpaiii
BIJIMOB1AHOT CY/1I0BO1 CIIPaBH;

3.3.3 aBTOMAaTU30BaHMI PO3MOJLI CYJOBUX CIIpaB NUISXOM Mepenadl CyJoBOi
CIpaBU paHillle BU3HAYEHOMY y CYOBIiil cripaBi Cyii;

3.3.4 NOBTOPHMI aBTOMATH30BAaHUM PO3MOJILI CYJJOBUX CIIPAB.

3.4. He po3nodinatomuvca w000 KOHKPEMHO20 Cy0Oi cy0o8i cmnpasu, uwio
Haoiuwnu:

3.4.1 3a nBa Mics1Il 10 3aKIHYEHHS CTPOKY TTOBHOBa)KEHb CY/III;

3.4.2 3a YOTUPHAAIATh KaJCHAAPHUX JIHIB J0 MPU3HAYEHO! YIOBHOBAXKCHUM
OpraHOM JIaTH PO3TIIALY MUTAHHS MPO 3BUTBHEHHS CY/IJI 33 3araJlbHUMH YMOBaMHU;

3.4.3 3a onuH poOOYMIl JE€Hb A0 MOYATKY BIAMYCTKH, SIKIIO I TPUBAIICTb
CTAHOBUThH MEHIUIE I1’ATH KaJE€HIapHUX JIHIB (3a HASIBHOCT1 HaKa3y I'OJIOBU CYy1y);

3.4.4 3a Tpu poboui JHI A0 MOYATKY BiITyCTKH, SIKIIO ii TPUBAJICTh CTAHOBUTH
BiJI I’ SITH 10 TPUHAILSITA KAJICHIapHUX JTHIB (32 HAsIBHOCTI1 HaKa3y TOJIOBH CYIY);

3.4.5 3a AT poOOYMX IHIB 10 TOYATKY BIAMYCTKH, SIKIIO ii TPUBAJICTh
CTAHOBUTH HE MCHIIIC YOTHPHAIATH KaJICHIAPHUX JHIB (32 HASBHOCTI HaKa3y TOJIOBH

cyay);
3.4.6 y nepioj BIAMYCTKHU CYy/Ii;

3.4.7 3a oguH poOOUYM JACHBL 10 BIAPSUDKEHHS (32 TpU poOodl AHI — SKIIO
TPUBAIICTH BIJIPSAKEHHS CTAHOBUTH OLIbIIE 1’ SITU KaJ€HAAPHUX JIHIB);

3.4.8 y nHi mepeOyBaHHS CyIJIl Y BIAPSAHKEHHI (32 HASBHOCTI HaKaszy rOJIOBH
cyny);

3.4.9 mix yac THMYACcOBOI HEMPAaIE3IaTHOCTI CYIIi;
3.4.10 y nui nepeOyBaHHs Cy/i/ll HA HABYAHHI, MIJIBUILIEHH] KBami(ikalii, y4acTi

y CEeMIHapCHhKUX 3aHATTAX a00 y MISTILHOCTI OPTaHiB CYIBCHKOTO CaMOBPSTyBaHHS
To1o 0e3 BIAOYTTS y BIAPSIHKEHHS (32 HASBHOCTI HaKa3y r'OJIOBH Cyy);
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3.4.11 y pa3i npuzHavYeHHS CyIIi WieHoM Bwuimoi kBamidikamiifHoi Komicii
cynniB Ykpainu, Bumoi pagu mpaBocyins — 3 MOMEHTY YXBaJEHHS PIIIEHHS PO
MpU3HAYCHHS;

3.4.12 B iHmMX nepeAdauYeHUX 3aKOHOM BHUIAJIKaX, y SKUX CYHJsl HE MOXKE
3M1MCHIOBATH MIPABOCY /Il a00 OpaTh y4acTh Y PO3TIIS/l CyIOBUX CITPaB.

3.5 BcranoBuTw, 1110 HI, Y K1 HE 3A1MCHIOETHCS PO3MOILT CYA0BHUX CIPAB MO0
KOHKPETHOTO CYJIJII Ta sIKi BU3HaueH1 y nyHkrax 3.4.3, 3.4.4, 3.4.5, 3.4.7, 3.4.11 uux
3acan, 3apaxoBYIOThCS 10 KaJ€HAApPHUX Ta BKJIIOYAIOTHCS B PO3PaXyHOK KUIBKOCTI
po0OUYNX AHIB CYIII.

4. 30ilicHeHHA a8MOMAMU308aH020 PO3NOOLTY CYOOBUX CRPAB MINC CYOOAMU
Cbomo020 anenayiitno2o aOMiHICMPAmMueHo2o cyoy

4.1 ABTOMATHU30BaHUM PO3MOJIT CYJAOBUX CHOpaB y CyAl 3IIACHIOETHCS B
aBTOMATU30BaHIN CUCTEMI JOKYMEHTOOOIry Cy/ly 32 TAKUMH MPABUIIAMHU:

4.1.1 13 3aranbHOTO CHHCKY CyAIB BU3HAYAETHCS CYIsA-IO0INOBIAaY, SKUH Ma€e
IOBHOBAKEHHS 11100 PO3IVISLLY CYAOBOI CIpPaBM Ha MOMEHT aBTOMATH30BAHOIO
pO3MOJILTY;

4.1.2 i3 4ucna CyafiB, SKi MalOTh TMOBHOBKEHHS IOIO PO3TISAY CYIOBOT
CIpaBM Ha MOMEHT aBTOMAaTHM30BAaHOTO PO3MOAUTY 3 ypaxyBaHHSM BH3HAYCHHX
aBTOMATU30BAHOI0 CHUCTEMOIO JOKYMEHTOOOITY Ccyay KOeQIlI€HTIB HaBaHTaKECHHS,
3M1MCHIOETBCA BU3HAYEHHS CYyAM1-I0MOB1AaYa I PO3IJsALy KOHKPETHOI CYJIOBO1
CITpaBH 3a MIPUHIIUIIOM BIPOT1THOCTI.

4.2 Bu3HayeHHsI WIEHIB KOJIETil MIOJ0 PO3IJIAY CYJIOBOI CIpaBU Ha MOMEHT
ABTOMATH30BAHOTO PO3MOJIUTY 3IIMCHIOETHCA BIAMOBIIHO J10 OCHOBHOTO CKJIaIy
MOCTIMHUX CYJIOBUX KOJIETiil 6€3 ypaxyBaHHs BUMOT myHKTY 3.4 3acaj.

4.2.1 Y Bunaaky, SKIIO Ha MOMEHT 3IMCHEHHS 3aMiHU YieHa KOJIETii, )KOJACH
13 pe3epBHUX CYIJAIB  BIJIMOBIIHOI TOCTIHHOI KOJETii Cy[JiB Tak0oX HE MOXe
3MIMCHIOBATHA TIPABOCY/S a00 OpaTh y4acTh y PO3IIISI/Ii CyIOBUX CIIpaB, 3aMiHa CYJIi
y CKJIaJl KOJIeTli CyIJiB, BHU3HAYEHOI [JIi pO3IMJISAY CHpaBU, 3IIHCHIOETHCS
ABTOMATM30BAHOI0 CHUCTEMOIO MLUISIXOM BH3HAYEHHS CYJJI 13 4YHClIa BCIX CYJIJIB
CpoMOro anemnsiiitHoro agMiHICTPaTUBHOTO CYAY.

4.3 1lix dYac aBTOMAaTHU30BAHOTO PO3MOAUTY CYJOBHX CIpaB MDK CyAIIMHU
CpoMOro anesnsiiHoro agMiHICTPaTUBHOTO CYAy BPaXxOBYEThCS:

4.3.1 koegpiyicnm, wo epaxosye opmy yuacmi cyooi ¢ po3ensnodi cyooeoi
CHpagu TaKuM YUHOM:
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No KoedimieHT, mo BpaxoBye ¢opMy ydacTi ..
Gin AT, TO BpaxoBy (1)"p Y yaactl Koedirmient

3/m CYJiJIi B pO3TJISA/Ii CYZI0OBOI CITpaBU

1 Cynns-nomnoBigay 1,0

2 | YneH koJjerii cyiB 0,001

4.3.2 koeghiuienm aominicmpamugnux nocad — Koe}illieHT ydacTi CyIal y
CYZIOBIi cIpaBl MpU BUKOHAHHI CYJJCH0 IHIIMX [OBHOBAa)KE€Hb, HE MOB’SI3aHUX 31
3MIMCHEHHSM TIPABOCYISl, HA MOMEHT PO3TOJILTY CYJOBOI CIIPaBHU:

No Koedirient azLMiHiCTpaTI/IBHI/Ix rocaj KoediwieT
3/m y cyni

1 ['omoBa cyny 0,6

2 | 3aCTyNHHK TOJOBH CYy 0,6

3 | T'omoma Pamu cynaiB Ykpainu 0,6

4.4 360pu cynnie CbOMOTO amnemsiiHOro aaMIHICTPATUBHOTO CYAYy MOXYTh
3aIpPOBAUTH CHEIIATI3AIII0 CYIIIB 3 PO3IIISY KOHKPETHHX KaTeropiil CyJI0BHUX
CIIpaB.

4.5 YV Bumajgkax BUKOHAHHS CyJJsIMU Cyay 1HIIOI poOOTH, HE IOB’A3aHOI 31
3MIMCHEHHSM TIpaBOCYy/s (y3araJibHEHHS CyJOBOi MPAaKTUKH, aHalli3u CTaHy
31MCHEHHS CYJJOYMHCTBA, y4acTh y CHEIIalibHIM MIArOTOBIII KaHAWAATa Ha MOCaTy
CyJAJi, MIArOTOBII CYAJAIB Ta MpAaI[iBHUKIB amapariB CyJAiB, 3J1MCHEHHS HAyKOBO-
BUKJIAJaIbKO1 JisUIbHOCTI B HarioHanpHIM mKom CyaaiB YKpaiHH, a TaKoX s
CeKpeTapiB CyJ0BUX Nayiar Ta wieHiB Paau cynuiB Ykpainu), 30opu cympuie CboMoro
aneNsAIiiHOTO aAMIHICTPATUBHOTO CY/Ty MOXKYTh BUSHAUUTH OCOOJIMBOCTI 3/1IHCHEHHSI
aBTOMATHU30BAHOT'O PO3MOJLTY CYJOBUX CIIPAB TAKKM CY/IISIM.

4.6 SIxmio y neHb peectpariii aAMiHICTpaTUBHUX CIPaB 3T1IHO 3 TabeneM 00Ky
po0OOUYOTo Yacy ydacTh y po3MOALIl OepyTh MEHIIIE TPhOX CYAAIB, TO PO3MOJLT TAKUX
CIpaB 3AIMCHIOETHCS aBTOMATH30BAHOIO CHCTEMOIO y POOOYMid JI€Hb, HACTYITHHUMA 32
JTHEM, KOJIM BIJIIAJIA TaKl OOCTaBHHH.

4.7 Y pasi ogHouacHOro mepedyBaHHA BCiX cyaaiB ChOMOro amemsiiitHoro
aJMIHICTPATHUBHOI'O CYyY Y BIIPSJKEHHSIX, BIJIIMTYCTKaX a0o 1] 9ac iXHbOT TUMYACOBOT
HEMNpane3JaTHOCT] Ta B IHILIUX, NepeA0aueHUX 3aKOHOM BUIIAJKAX, Y AKUX CYAJs HE
MOKE 3IICHIOBATH MPaBOCYIasi a00 OpaTu ydacThb y PO3TJSAl CYyJOBHX CIIPasB,
ABTOMATU30BAHMM PpO3MOAUT CYAOBUX CHOpaB 3JIACHIOETHCS aBTOMATH30BaHOIO
CUCTEMOIO JIOKYMEHTOO00Iry Cyy y poOOUHii eHb, HACTYITHUN 33 JHEM, KOJIH BiANaIn
BIJIITOB1IHI OOCTaBUHHU.

4.8 ABTOMAaTHM30BaHHWI PO3MOIUT CYJOBUX CIpaB, MOB’S3aHUX 13 BHOOPYUM
MPOIECOM, TIPOIIECOM TPOBEACHHS pedepeHayMy, a TaKOX CYIOBHX CIpaB MpPO
BCTAHOBJICHHSI 200 YCyHEHHS 0OMEXEHb LI0JI0 peasiallii mpaBa Ha MHUPHI 310paHHs,
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3MIUCHIOETHCS 3 YPaxXyBaHHSIM HaBaHTAXKCHHSI CY/IJli CyIOBUMH CIIPABaMH 3a3HAYECHUX
KaTeropiu.

4.9 V pa3i BIACYTHOCTI paHillle BU3HAYEHOTO B CYJIOBIN CIpaBi rOJIOBYIOUOTO
cyaai (cyauni-ngomnoBifada) (3BUIbHEHHS CY/JII Y BIJICTaBKY YH 3a BJIACHUM Oa)KaHHSM,
nepeBe/iCHHsT [0 IHIIOTO CyAy) CyJOBI CHOpaBd Ta MaTeplaid MiIATaloTh
ABTOMATH30BAHOMY PO3IOJILTY 3a IIpaBUiiaMH, BU3HaYeHUMHU Po3ainom 3 mux 3acaz.

5. 3acaou popmyesanns konezii cyooie y Coomomy aneaayitiHomy
aoMiHicmpamueHomy cyoi

5.1 Buznauenns (hopmyBaHHS) KOJETIi CyIAIB CYAy ISl PO3TIIALY KOHKPETHOI
CIIpaBH 3IIMCHIOETHCS aBTOMATH30BaHOIO CHCTEMOIO JIOKYMEHTOOOITY CyAy IIiJ Jac
peectpallii BIAMOBIIHMX JOKYMEHTIB IUIIXOM BH3HAYEHHS CYyJIi-I0IOBiada 3
ypaxyBaHHSAM OCHOBHOI'O CKJIaJy IOCTIHHOI KOJIETil CyJ/1B Ta pE3epBHUX CYAIB, K1
YTBOPIOIOTHCA Ta 3aTBEPKYIOTHCS BIJIMOBIIHO A0 pilieHHs 300piB cyyiiB ChoMOro
anessiiiHOro aJAMIHICTPATUBHOTO CYY .

5.1.1 BuzHnauenss ((popMyBaHHS) OCHOBHOT'O CKJIaly IMOCTIMHOT KoJIeT1i Cy/IliB
MO>K€ 3MIHIOBATUCh BIANOBIAHO /10 pilieHHs 300piB cyaiiB CbOMOIo anensiiitHoro
aJAMIHICTPATUBHOTO CYTy.

5.2 ¥V pa3i HEeMOXXJIMBOCTI BUPIMICHHS KOJETIEI0 CY/AJIB MUTaHb 3 MPUBOIY
BIIKPUTTS TPOBAKEHHS Y CIpaBi, MPU3HAYEHHS CIPaBU J0 PO3TIISLY, BUPIIICHHS
IpOIECyaTbHUX KIIOMOTaHb, Ui AKX KoaekcoM aJaMiHICTPaTUBHOTO CyJIOYMHCTBA
VYkpainu nependayeHo CKOpOYEHI CTPOKH PO3TIIsLy, ab0 HEMOMIJIMBOCTI PO3TISITY
OKpEMHUX KaTeropiili TepMIHOBHUX aJMIHICTPAaTHUBHUX cIpaB, mid skux Koagexkcom
aJMIHICTPAaTUBHOTO CYJOYMHCTBA YKpaiHU mepeAdadyeHo CKOPOYEHI CTPOKHU
MPOBAKEHHS y 3B’S3KY 3 BIJCYTHICTIO CyJUIi-4JieHa KoJierii (Ipu30B Ha BIHCHKOBY
cnykOy, BIANyCTKa Yy 3B’S3Ky 3 BariTHICTIO Ta TOJIOTaMH, THMYacoBa
HeMpare3aTHICTh, epe0yBaHHs y BIAPAKEHHT a00 Yy BIAMYCTIII TOIIO) 3aMiHa CY1i-
YJieHa KOJIET1 3AIMCHIOEThCS 3 YHCIIAa PE3EPBHUX CYJIiB aBTOMATH30BaHOIO CHCTEMOIO
Ha MiACTaBl MOTHBOBAHOTO pO3MOPSKEHHS KEepiBHHKA amapary cyay (abo
YIOBHOB)XXEHOT HUM 0COOM) Ha BUKOHAHHS CITy>KOO0BO1 3alMCKH CYJ/i-0MOBIa4Ya y
CIpaBl 3 METOIO IOTPUMAaHHS MepeadadyeHoro 3aKOHOIaBCTBOM CTPOKY PO3IJISIAY L€l
CIpaBu y TOPSIAKY, 3a3HadyeHOMY B MianyHkTi 2.3.23 nysnkty 2.3 [lomoxenHs mpo
aBTOMATU30BaHY CHCTEMY JIOKYMEHTOOOITy Cyny, 3aTBEpIKEHOro pimeHHsM Paau
cynniB Ykpaiau Big 11.11.2024 Ne 39, Ta pozain 3 nux 3aca.

Y BUINaJKy HEMOXJIMBOCTI PO3TJISAY CIpaB OCHOBHUM CKJIAJOM IOCTIMHOI
CYyJI0BO1 KOJIET1i CYly Y 3B’SI3KY 3 BIJICYTHICTIO Ha poOOTI Cy /I1-uieHa KoJierii abo 1BoxX
CYJJIIB-YIECHIB KOJIErll OCHOBHOI'O CKJIaJy MOCTIMHOI CyJIOBOI KOJErii 3 MOBa)KHHX
npuyuH (IPU30B Ha BIWCHKOBY CIykOy, BIANMYCTKAa Yy 3B’S3KYy 3 BariTHICTIO Ta
MOJIOTaMH, BIAIMyCTKa a00 BIAPSPKEHHsS TMOHAA 15 poboumx MHIB TOMIO) BiIILT
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3a0e3medYeHHs CY0BOTO MPOIIECY 3aBUACHO MOBIIOMIISIE TIPO 1€ CYITI0-TOTIOBIJa4a Ta
TOJIOBY CyIy, TOTYIOUM BIJMOBIJHY CIY>XOOBY 3anucKy. ABTOMAaTH30BaHa 3aMiHa
ckiamy Koserii (0e3 3aMiHM CyIIi-J0TOBiada) 3AIHCHIOETHCS 33 BMOTHBOBAaHUM
NOJAHHSAM CY/Ji-/I0TI0B1/Ia4ya BIJMOBIIHO J0 PO3MOPSKCHHSI KEpPIBHUKA arapary
cyay. Y TakuxX BHIAaJKaxXx aBTOMAaTH30BaHa 3aMiHa CKJIAAy KOJeErii CyAjaiB MOXe
3I1MCHIOBATHCS 3 MOMEHTY ITIIMMCAHHS Ta PEECTpallii BIIMOBIAHOTO OpraHi3alliifHo-
PO3MOPSATUOTO JOKYMEHTA MPO BIJICYTHICTH CYJUII.

VY pasi, SKmo cyaas-4wieH Kojierii ado JBa CyJIJIi-4J€HU KOJIeTli OCHOBHOTO
CKJIaJy TOCTIHHOT CyIOBO1 KoJIeTii BIACYTHI Ha poOOTI y 3B’SI3KYy 3 THUMYaCOBOIO
Hempale3aTHICTIO Outbie 15 kajneHAapHUX [HIB, Taka 3aMiHa 3IHCHIOETHCS HE
paHiie sk Ha 16-1 KaJleHJapHui 1eHb Woro / iX (aKTHUYHOI BiJICYyTHOCTI.

5.2.1. ¥V pa3l HEMOXJIMBOCTI BU3HAYUTH CKJaJ KOJIErli 3 4YHClia PEe3epBHUX
CyIJiB, 3aMiHa CYJJl Y CKJIaJl KOJETii Cy//IiB, BUBHAUYEHOMY JJIs PO3IJISATY CIPABH,
3MIMCHIOETHCS aBTOMATHU30BAHOIO CHCTEMOIO IIJISTXOM BH3HAYCHHS CYIIl Y MOPSIKY,
Bu3HaueHoMy 4. 1 cT. 31 KAC Vkpainu.

Cynns, BU3HaYeHUN Ha 3aMiHYy BHUOYJIOTO CYIl, PO3IISAAE y CKIaAl KOJIETii
CYAJIB YC1 HEBUPIIIEHI CIIpaBH, 3a3HA4YEH1 y CIyKO0BiH 3anuciii a00 MOoJIaHH1 CYJIi-
JIOTIOB1/1aua, sIKI PO3TJsAaEe Taka KOJETis Cy[JiB Ta $IKl y 3B S3KY 3 BIJICYTHICTIO
BHUOYJIOTO CY/IJIi HEMOXKJIMBO PO3TJIIHYTH B CTpokH, BcTaHoBeHI KAC Ykpainu. Taka
3aMiHa 3A1MCHIOETHCS 3 YMCIIa BCIX MOBHOBAXHUX CYJUIIB CyAy y MepIIiil 3a CHUCKOM
CITpaBi, 10 3a3HAaY€HA y CIIY»KOOBIH 3amucIil a00 mogaHH1 cyai-nomnosigada. Cyamis,
BU3HAYCHUI aBTOMATH30BAHOI CHUCTEMOIO SK WIEH KOJETil, BU3HAYAEThCS WICHOM
KOJIETIi B yCIX HACTYIHHUX CIIpaBax, [0 3a3HA4YeH1 y CIIy»O0O0Biil 3amuciii abo mojaHH1
CyA1i-JI0TOB11aya.

5.3 ¥V BumajaKy HEMOXKJIUBOCTI PO3TJISY CIIpaB OCHOBHUM CKJIQJOM IMOCTIHHOT
CyJIOBOi KOJIET1i y 3B’SI3Ky 3 BIJCYTHICTIO Ha POOOTI Cyajii-ujeHa Kojerii abo JBOX
CYIIIB-4JICHIB KOJIETii OCHOBHOTO CKJIaay IOCTIHHOI cymoBoi koierii (menire 15
KaJICHJApHUX JHIB O€3MEpepPBHO Ta B CYKYITHOCTI) 3 MOBAXHUX MPUYUH (TUMYACOBA
HeTpale3aTHICTh, BIAMMyCTKa ab0 BIAPSAHKESHHS MEHIIIEe 15 KaJleHaapHuX JHIB) 3aMiHa
cyai abo ABOX CY/1J1IB OCHOBHOI'O CKJIJTy IMTOCTIMHOI Cy/1I0BO1 KOJIEeT1i He Bi1I0yBa€eThCH,
anesUiiHUN  po3MJIsi[ CHOpaBU HE 3IMCHIOETHCS, MPO II0 CEKpeTap CyJI0BOro
3acilaHHs CKJIaJa€ BIAMOBIIHY JOBIAKY, SKa JOIY4YaeThCs JIO MaTepialliB CIIpaBH, Ta
HE IMIi3HIIIE HACTYITHOIO JIHS MOBIJOMIISIE YYACHUKIB MPOLIECY MPO ATy, 4ac 1 MICIIe
HACTYIHOTO CYJIOBOTO PO3TJISIY.

5.4V pa3i 3a10BOJICHHA B1IBOJY a00 CaMOBIZBOY 3aMiHa CyAJ1 311HCHIOETHCS
ABTOMATH30BAHOK CHCTEMOIO JOKYMEHTOOOITY Cyly Ha MiJCTaBl pillIEeHHs MPO BiABI
(camoBiABim) 3 ypaxyBaHHsM crtarTi 36 KAC VYkpainm Ta yxBanm mpo BiABiX
(camMOBIIBI ).

5.5 ABTomMaTH30BaHa 3aMiHa YICHIB KOJETil OO0 PO3TIIAIY CYIOBOi CIIpaBH
3MIMCHIOETHCS 3 YpaxXyBaHHIM BUMOT TyHKTY 3.4 3aca.



5.5.1 ¥V Bumaakax 3MiHU CKJIay KOJIETii CyJIiB y 3B’A3KY 3 BUOYTTAM CYJUII 13
OCHOBHOI'O CKJIaJly MOCTIMHOI CyJ0BO1 KOJIeTii a00 3 MPUIIMHEHHSM IOBHOBAXXCHB
CYyJZiJIl OCHOBHUH CKJIaJ] MOCTIHHOT CY/I0BOT KOJIET1i BU3HAYAETHCS 300paMu CYIIB.

5.6. Haoxo0scenna anenayiiinux ckapz Ha cyooei piuienHs, AKi NOOaHi 6
Medncax 0OHI€ET cnpagu, AKUL0 RPOBAOHCEHHA He 3aKIHUEHO

5.6.1 V pa3i HaaXOKEHHs aneNsaIiiHuX CKapr Ha pi3HI CYJ/IOBI pillICHHS, SKi
NOJaHl B MeEXaxX OJHIEI CHOpaBH, TakKl amnejsliiHI CKAaprd peecTpyroThea Y
aBTOMATU30BaHIM CHUCTEMI JOKYMEHTOOOITY Cyay Ta TepelaroThCs paHille
BHU3HAYEHOMY Yy CYJIOBIM CIpaBi TOJOBYHOUOMY CYIJl (CyAli-IONOBiAauy) MLISAXOM
nonaBaHHs moeaHaHoi o6iikoBo-iHGopmariiiaoi kapTku (maimi — OCK) no OCK
CylIOBOi CIpaBH, y sKiil padime OyB BU3HAUCHUN TOJIOBYIOUMN cyans (cyis-
JIOTIOBiAaY).

5.6.2 ¥V pasi HaaXO/KEHHs alelAlifHuX CKapr Ha OJHE 1 T€ K caMe CYJ0BE
pileHHs1, Taki anessiiiHl ckapru peectpytotbest y OCK 3 paniiie BU3HAaYeHUM Y 1117
CYJIOBIH CIIpaBi rOJIOBYIOYUM CYJIJICI0 (CyAJI€t0-0MOBIJaueM), V MMPOBAKEHH1 IKOTO
nepeOyBae cIipasa.

5.6.3 Peectparris aqMiHICTPaTUBHUX CIIPaB Ta MaTepialliB anesAiiHOT CKapTH,
y aBTOMATHU30BaH1! CUCTEMI JIOKYMEHTOOOITY Cy/y 3/IIHCHIOETHCS HEBIAKIAIHO, TTICIIS
YOro 3A1MCHIOETHCS aBTOMATU30BAHUN PO3MOJLT (IIPU OCKAp>KEHHI PI3HUX CYTOBUX
pIIIICHB).

Pe3ynbraroM Takoro aBTOMAaTHU30BAHOTO pO3IMOAULLY € MPOTOKOJ Iepeaadi
CYJIOBO{ CIIpaBU paHillle BU3HAYCHOMY CKIIaAy CyIy.

[Tepenada agMiHICTPAaTUBHOI CIIPABU Ta MaTEpiaiB aneNsIiiHO CKapTu paHiIe
BU3HAUEHOMY Y CYJOBiil chpaBi ToJIOBylOUOMY cyaai (Cyanai-ZIoroBijady)
3MIACHIOETHCS O3 ypaxyBaHHs BUMOT miaAnyHKTIB 3.4.2 - 3.4.10 nynkty 3.4 3acan ta
3 B1IOOpaXEHHSM B aBTOMAaTHU30BaHIM CHCTEMI JOKYMEHTOOOITY CyAy JaTH Ta 4dacy
(akTUUHOI Mepeaadl MaTepialliB CIpaBU TOJOBYIOUOMY CyAl (CyAnai-I0MNOBiAady) 3
dbopMyBaHHM y pa3i MOTpeOU BIAMOBITHOIT JOBIIKH.

5.6.4 Bwursar 3 mpoToKoJy Tmepeaadi CyI0BOI CIpaBU paHille BU3HAYECHOMY
CKJIaJly CYAy PO3JPYKOBYETHCS, MIAMUCYETHCS BIAMOBIIAIBHOIO 0CO0O0I0 BIAALTY, 10
AKOT0 HAJEXKHUTh PEECTpallisi Ta pO3MOALT aJIMIHICTPAaTUBHHUX CIIpaB Ta MaTepialis,
JOJIa€ThCA 10 MaTepiayiB CIOpaBU Ta TMEPEAaeThCsl TOJOBYHOUOMY cyadl (Cymi-
JOTIOB1IaYYy ).

5.7.  Haoxoosxcennsa anenayitHux ckapz Ha cyooei piuienns, AKi n0OaHi 6
Medncax 00HIET cnpasu, nicia 6UHECeHHA PIueHHA Y maKiil cnpaesi
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5.7.1 'V pa3i HaAXOMKEHHS aneyALiMHNX CKapr Ha Pi3HI CyAOB1 pIIIEHHS, SIKI
nojaHl B MeXaxX OJHIET COpaBW, TakKl amnessliiHI CKaprd pPeecTPYIThCS
aBTOMATU30BaHIM CHUCTEMI JOKYMEHTOOOITY Cyay Ta TepeAaroThCs paHille
BU3HAYCHOMY Yy CYJIOBil CHpaBi TOJOBYHOUOMY CyIJl (CyHAJi-IOMOBIIauy) MIISXOM
nonaBanHs noegHanoi OCK no OCK 3 paninie BU3HAYEHUM Y IIiH CYyJIOBIM crpaBi
TOJIOBYIOUYHMM CYJICIO (CyI/IeI0-TOTIOB11aueM), OKpIM BUIIAIKIB, BU3SHAYCHHUX 3aKOHOM.

5.7.2 Y pa3i HaIXOKEHHS aneAifHuX CKapr Ha OJIHE 1 TeX caMe Cy/I0Be
pIIIEHHS, TakKi amnessIiiiHI CKapru peecTPYIOThCS y aBTOMATHU30BaHIA CHCTEMI
JTOKYMEHTOO00ITy cyay unuisixoMm noaaBaHHs mnoenHanoi OCK no OCK 3 pawiie
BU3HAUCHUM Yy IIii CyJOBifi CIpaBi TOJOBYIOUHM CYIJCI0 (CYICIO-T0TOBIIaYEM),
OKpIM BHITaJIKiB, BH3HAYCHUX 3aKOHOM.

5.7.3 Panime BU3HAUYCHUM Yy CYJIOBIM CIIpaBi TOJIOBYIOUHUM CYIJCIO (CYIet0-
JOTIOBIJ]Ta4yeM) BBaXKA€TbCS TOW CyIJsd, Y NPOBAKEHHI SKOrO CyJ0Ba CIpaBa
nepedyBaa XpOHOJIOTIYHO OCTAHHBOIO.

5.7.4  Peectparis aiMiHICTpaTUBHHX CIIPaB Ta MaTepialiB aNeNSIIIHHOT CKapTH
y aBTOMAaTHU30BaHIi CUCTEMI JOKYMEHTOOOITY Cyay 3IMCHIOETHCS HEBIJIKJIAIHO, TTICTIsS
YOro 3/11MCHIOETHCSI aBTOMATHU30BAHUI PO3MOILIL.

Pe3ynbTaroM Takoro aBTOMAaTHM30BAHOTO pO3IMOAULY € MPOTOKOJ Iepeaadi
CyJIOBO{ CITpaBU paHillle BU3HAYCHOMY CKIIaAy CyIy.

[Tepenada anMiHICTPATUBHOI CIIPaBU Ta MaTepialliB aneAIIHHOT CKapTy paHIIe
BU3HAUEHOMY Y CYJOBifl chpaBi ToloByr4YOoMy cyaai (Cyajai-IoIoBijady)
3MIACHIOETHCS 0e3 ypaxyBaHHS BUMOT miagnyHKTIB 3.4.2 - 3.4.10 mynkty 3.4 3acan ta
3 BiIOOpa)KEHHSIM B aBTOMATHU30BaHIM CHUCTEMI JIOKYMEHTOOOITY CyJly JAaTH Ta 4acy
(akTUUHOI Mepenaydl MaTepialliB CIpaBy TOJIOBYIOUOMY CYIUIl (CyAli-I0MNOBiAauy) 3
dbopMyBaHHIM y pa3i MOTPeOU BIAMOBITHOT JOBIIKH.

Burtsr 3 npoTokoity nepeadi Cy10BO1 CIpaBy paHillle BU3HAYCHOMY CKJIaly CYIy
PO3JIPYKOBYEThHCSI, MIJIMUCYETHCS BIAMOBIIAIBLHOIO 0CO000, 0 KOMIETEHIIIl SIKOTrO
HAJIEXKUTh PEECTPAIlis Ta PO3MOILT aIMIHICTPATUBHUX CIIPAB Ta MaTepialiB, J0/1a€ThCA
710 MaTepiajiB CIpaBU Ta NEPENAETHCS FOJIOBYIOUOMY CyAl (CyA1i-I0MOB11auy).

5.8. Po3nooin cyoosux cnpas y unadkax 3HeCmpPyMiaeHHA eJIeKmpomepeHci
cyo0y, 6uxooy 3 1ady 001a0HAHHA AD0 KOMN TOmepHUX npozpam 4u HACMAaAHHA
IHUWUX 00CMABUH, AKI YHEMONCTIUBTIOWOMb PYHKUIOHYBAHHA AGMOMAMU306AHOT
cucmemu OOKyMeHmoooizy cyoy

5.8.1 3HecTpyMiIeHHS €JEKTpPOMEpEeXkKl Cyay, BUXIJ 3 Jaay oOjiagHaHHS a0o
KOMIT'FOTEPHUX MNpOorpamM YW HACTaHHS IHIIMX OOCTAaBUH, SIKI YHEMOXIJIHUBIIOIOTH
(GYHKIIOHYBaHHS aBTOMAaTHU30BaHOI CHUCTEMHU JOKYMEHTOOOIry Cyay Ta TpPHUBAIOTh
MOHAJ, I’ATh POOOYMX JHIB, (IKCYIOTBCS aKTaMH, CKJIAJE€HUMH KOMICIEIO T
roJIOBYBaHHSAM KEpiBHUKA amapary cyay (0coOu, sika BUKOHYE HOTO OOOB’SI3KH), 13
3a3HAYEHHSIM y HUX JaTH, 4acy HACTaHHS Ta 3aKIHYEHHS BIINOBIIHUX OOCTaBUH,
NPUYUH BUHUKHEHHS, a TAKOXK 3aXO0/1B, BYKUTUX JIJIsl IXHBOTO YCYHEHHS.
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5.8.2 ABTOMaTMYHMIA PO3MOJIT CYJOBHX CIpaB (OKpIM THX, SKi 32 3aKOHOM
MalOTh PO3TJSAATUCS HEBIJIKJIAIHO) MK CYIUIIMUA CYIy 3[1ACHIOETHCS HEBIJIKJIAIHO
IICIIs HAJIaroKEHHS POOOTH aBTOMATHU30BaHOT CUCTEMH JIOKYMEHTO00ITy cyay abo Ha
HACTYIHHUH pOoOOYMH JIGHb ITICIs YCYHCHHS 3a3HAUYCHUX OOCTaBHUH (3HECTPYMJICHHSI
EIEKTPOMEpEXi CyAy, BUX1/ 3 TaAy 00JIaIHaHHS, KOMIT'IOTEPHUX ITporpam abo ceppepa
aBTOMATU30BAHOI CUCTEMH JJOKYMEHTOOOITY Cy/ly UM HACTaHHS 1HIIUX OOCTaBHH, SIKi
YHEMOJKITUBITIOIOTH (DYHKITIOHYBAaHHS aBTOMAaTH30BAHOI CUCTEMH CYY).

5.8.3 Posmogin cymoBuUx cmpaB, SKI 3a 3aKOHOM MalTh PO3TJISIATHCH
HEBIJIKJIAMHO (CTHpaBHW, TOB’si3aHI 13 BHOOPYMM MPOIECOM, Ta CIpPaBH IIOJO
BCTAHOBJICHHS 200 YCYHEHHSI OOMEXEHHsI 10/I0 peatizallii mpaBa Ha MUPHI 310paHHsI
TOIIIO) Y BUMAAKaX 3HECTPYMJICHHS €ICKTPOMEPEXKi CyTy, BUXOTY 3 JIaxy OOIaTHaHHS
a00 KOMM'IOTEPHUX MPOTpaM YW HACTAHHS IHIIWX OOCTaBHH, SIKI YHEMOXKIIMBIIOIOTh
GyHKITIOHYBaHHSI aBTOMAaTHU30BaHOI CUCTEMH JOKYMEHTOOOITY CyAy, 3/1MCHIOETHCS
BIZIMIOBITHO 70 pimieHHs 300piB cyaniB ChOMOTro amessiiiHOTO aaMiHICTPATHUBHOTO

cyay.

5.9 ABTOMaTHM30BaHUW PO3MOJI CIpaB, SKi BIAMOBIIHO 1O 3aKOHOJIAaBCTBA
NiUISITal0Th peecTpanii Ta/abo po3risaay B HepoOoul JHI, 31IMCHIOETHCS Y CyAl Ha
3arajibHUX 3acajiax 3 ypaxyBaHHsaM 11.3.4 mux 3acaj.

6. Iloemopnuii agmomamu308anuii po3nooil Cy008UX CRPAB MIMC CYOOAMU

6.1 IToBTOpHMII aBTOMAaTH30BaHUH PO3MOJII CYIOBHUX CIpaB MiX CyIIIMU
ChOMOTO aneNsIitHOro aAMIHICTPATUBHOTO CYAY 31HCHIOETHCS BiIMTOBITHO JJO BUMOT
3aKOHOJIaBCTBA 3 JOTPUMAaHHSAM I[loJIO)KEHHS TMpO aBTOMATH30BaHY CHCTEMY
JIOKYMEHTOOOITY Cyy Ta IIuX 3acaj.

6.2 3a BMOTMBOBAaHHUM PO3MOPSHKEHHSIM KEepIBHUKA amapaty cyny (ocobu, sika
BUKOHY€E HOTO OOOB’SI3KM) 3AIHCHIOETHCS MOBTOPHUI aBTOMAaTHU30BAaHUUN PO3MOALI
CYyJIOBUX CHpaB y pa3l BHUABJICHHS OYEBUJHUX TMOMWIOK Yy HaJalITyBaHHSX
ABTOMATH30BAHOI CHCTEMHU AUIOBOJICTBA CYJly IpU aBTOMAaTHU30BaHOMY PO3MOJLII
CIIpaB, 1110 MPU3BEIH 10 TOPYIICHHS MOPSAKY BU3HAYEHHS Cyli-0TOBI1aua (Koerii
CYJJIIB) IS PO3TJISY CIIPABH.

7. Ilepeoaua cyoosux cnpae cy0oi-oonosioauy, 6U3HAUEHOMY A OMAMU30BAHOIO
cucCmemoio OOKymMeHmaoooizy cyoy

7.1 Tlicns aBTOMATU30BaHOT'O PO3MOJAUTY CYJIOBHX CIpaB aBTOMATH30BaHOIO
CHUCTEMOIO JIOKYMEHTOOOIry Cyay BiAmoBimambHa ocoba Bimmimy He mi3Himme
HACTYMHOT0 po00Yoro JHS Mepeiae CyJa0Bl CIPaBy BU3HAYEHOMY aBTOMATH30BAHOIO
CUCTEMOIO IOKYMEHTOOOITY Cyly CyaAJli-I0MOB11avy BiIOBIAHO A0 JKypHaiy nepeaayd
y cucremi KIT «J1CC».
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7.2 Indopmariss 1mOAO Tepedadi  CyIOBOI  CIpaBM  BHOCHUTBCSA IO
aBTOMATU30BAHOI CHCTEMH JOKYMEHTOOOITY CyAy BIJIOBIIHUM KOPUCTyBadyeM
ABTOMATH30BAHOI CUCTEMHU JOKYMEHTOOOITY CyAy HE Mi3HIlIe HACTYITHOI0 poO0UYOro
TTHS.

8. Haocunanmusa enekmpounnux konii pinienvs Cbomozo anenayiinozo
AOMiHiCmMpPamueHnozo cyoy 00 €EOUHO20 0ePIHCABHO20 PeEcmpy CyO08UX PillleHb

8.1 VYci enekTpoHHI KoMl pillieHb CYly MEPEBOISTHCS CYICI0-TO0NOBIIadYeM y
ctaH «OpwuriHam), 3acBIIUYIOThCS HOro BJIACHUM KBalll(PIKOBAHUM €JIEKTPOHHUM
HIJMNUCOM, a B pasl koJerianpbHoro posrisiny — KEII ycix cyanaiB, 1m0 BXOJATh 110
CKJIaJy KOJIETli, Ta y JIeHb iX BHUT'OTOBJIEHHS 3ac00aMM aBTOMAaTHU30BaHOI CHCTEMHU
JOKYMEHTOOOITY Cyly, ajie HE Mi3HIIIe HACTYITHOT' O IHS MICIs IXHBOTO YXBAJICHHS a00
BUT'OTOBJIEHHS IIOBHOT'O TEKCTY BHOCATHCS 10 CAMHOIO JEP/KaBHOTO PEECTPY CYAOBUX
pillieHb.

8.2 Oxkpemi aymku cymaaiB CbOMOTO aneisiiiHOro aJiMiHICTPATUBHOTO CYTy
NePeBOMAThCA  CyAner0 y craH «OpuriHamy, 3acBiMUyIOTBCSA HOTO BIIACHUM
KBaTI()IKOBAHUM €JEKTPOHHHUM IIIJIMUCOM Ta HE TMI3HIINIE HACTYIMHOTO JHS MiCIs
iXHBOTO BUTOTOBJICHHS W IMIIMMHMCAHHS BHOCATHCSA JO CIMHOTO JEPKABHOTO PEECTPY
CYJIOBUX DIILIE€Hb.

9. Buecennsa 00 agmomamu308anoi cucmemu 6i0omocmeil wy000 HAOPaHHs
Cy008UM PiUeHHAM 3AKOHHOT cUIu

9.1 BimomocTi mpo HabpaHHS CYJOBUM PIllIEHHSM 3aKOHHOT CHJIA BHOCSATBHCS 10
ABTOMATH30BaHOI CHUCTEMH JOKYMEHTOOOITY CyAy CyAJCH-IOoMOoBigadeM Ta
3aCBIAYYIOTHCS HOTO €IIEKTPOHHUM ITiITUCOM.

9.2 TIlepconanpHy BIANOBINATBHICTG 3a OpraHi3aiifd B CyJl CBOE€YaCHOTO
BHECCHHS J0 aBTOMATHU30BaHOI CHCTEMH BIiJIOMOCTEH TIpo HaOpaHHS CyI0BUM
PIIIICHHSM 3aKOHHOT CHUJIH, HAITPABJICHHS TaKUX BIIOMOCTEH 10 €AMHOTO EePKABHOTO
peeCTpy CyI0BUX PIlICHh HeCe KePIBHUK amapary Cymay.

10. Ocobnusocmi ghynkuionyeanmns aemomamuz06anoi cucmemu y
Coomomy anenayiiinomy aOMiHICIMPamueHomy cyoi

10.1 360pu cynaiB CbOMOro amessiiiiHOro aJAMIHICTPATUBHOTO CYay MaroTh
Br3HaveHi [l0J0KeHHSIM MPO aBTOMATHU30BaHY CHUCTEMY ITOKYMEHTOOOITY Cymy Ta
UMK 3acajaMi ITOBHOB)XCHHS IIOJI0 PO3TJSAAYy IHTaHb CTOCOBHO TOPSAKY
(YHKIL10HYBaHHS aBTOMAaTHU30BaHOI CUCTEMHU JIOKYMEHTOOOITY CyYy.

10.2 3a pe3ynbraTamMu po3risiy MUTaHb, 3a3HaYEHUX B a03alll MEepUIOMYy LbOTO
OYHKTY, PpIIIEHHSIM 300piB CYIIIB 3aTBEPUKYIOThCS 3acal BHUKOPHUCTAHHS
aBTOMATU30BAHOI CUCTEMH JIOKYMEHTOOOITY Cyay, sIKI BHOCSTHCS 10 aBTOMAaTU30BaHO1
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CUCTEMHU JIOKYMEHTOOOITYy Cyay HeE MI3HIIIEe HACTyMHOro poOo4oro JHs, 10 HACTaE
TICIIs POBEICHHS ITUX 300DiB.

10.3. V pa3i BHeceHHSs 3MiH 710 3aca/i BAKOPUCTAHHS aBTOMATHU30BaHOI CHCTEMU
JOKYMEHTOO00ITY cyay 300pu cy 1B CbOMOro anemsiiiHoro aiMiHiICTPaTUBHOIO CY 1y
HOBUM pIIICHHSM 3aTBEP/DKYIOTh BIAMOBIMHI 3MIHM 10 3acajl BHKOPHCTAHHS
ABTOMATH30BAHOL CUCTEMH JOKYMEHTOO00ITY Cbomoro anessIinHOro
aAMIHICTPaTUBHOTO  Cy1y, SIKI BHOCSTbCA JO aBTOMAaTHM30BaHOI CHCTEMHU
JOKYMEHTOOOITY Cyay HE Mi3HilIe HACTyImHOIo poOO0dYOoro JHS, IO HACTae IICHs
MIPOBEJICHHS 1IUX 300pIiB CY/I/IIB.

11. Ipuxkinuesi nonoicenusn

11.1 3acagum BHUKOpPUCTAHHS ABTOMATHU30BAHOI CHUCTEMHU JOKYMEHTOOOIry Yy
CroMoMy anesiiHOMy aJAMIHICTPAaTUBHOMY CYJIi BTPa4arOTh YUHHICTh 3 MOMEHTY
[Tinkmrouenast ChOMOTO  ameNANiMHOTO aIMIHICTPATUBHOTO CYIy JO MOJIYJIS
ABTOMATH30BAHOTO PO3MOJILUTY Ta 1HIITUX MiACHUCTEM.



